A, UNIVERSITY OF REDLANDS LIBRARY 


O2l’ ‘ Annual Report of the Librarian 


RZalarR Mey 1, 1944 to April 30, 1945 
ID44 [45 : 


TO THE ADMINISTRATIVE COMMITTEE; 
Sirs: 


The Library has functioned in a more nearly normal and satisfactory man- 
ner this year than’ was possible in the preceding year. The Navy V-12 pro- 
gram has continued, but since the trainees' use of the Library is the same 
as that of civilians the additional work has been more a matter of numbers 
served than a difference in type of work or materials, It has continued to 
be a pleasure to work with the trainees. The difficulty experienced with 
the Navy program has been in the adjusting of work and vacations, Hach of 
the six staff members is entitled to one month's vacation. In normal times 
such can be taken during the college vacation period. With the accelerated 
program no two staff members can be gone at the same time which results in 
the Library being undermanned for six months each year, This has interfered 
with the long range projects, 


There have been two meetings of the Library Committee, (For personnel of 
this Committee, see Appended Sheet, no. 1) The book buying guide lines 
(See Appended Sheet, no, 2) were worked out and passed at the first meeting, 
while the second meeting was for the purpose of making the proposed budget 
for 1945=46, 


The staff continues to cooperate with the faculty, Book réviews in 
periodicals, etc., second hand lists, subject bibliographies, and other 
sources of book purchase suggestions are studied by the staff, and sug= 
gested selections are referred to the interested faculty member on order 
cards, If the book ig desired the latter signs the card, and rates the 
book, If not desired, he returns the card, with or without remarks, 
Frequently, he suggests another faculty member who might be interested 
when he is not, 


A mimeographed list of the new books arranged by call numbers is sent 
out to members of the faculty at about two week intervals, If a profes= 
sor desires to know when a book is ready for circulation, a note to this 
effect is made on the order card, and such notice is sent and the book is 
held at the loan desk for him, A selection of the new books ready for 
circulation is displayed each week, . IHE LIBRARY 


A more detailed description of the work is given below, min 4” 


PERSONNEL (See Appended Sheet, no. 1) UNIVERSITY OF ILLINOTS 


’ Dr. Donald C, Davidson who is still on military lenve is at present 
stationed in the Philippines. Mi 
’ There were three changes on the staff this yonr, Fortunately, only one 
of these was a professional member, Mrs, Ifarion Brown was replaced by ° 
Miss Marjorie Knox as Secretary to the Librarian, Mrs, Muriel Mitchell, 
Clerical Circulation Assistant, was replaced by Mrs. Lillian Schandorff, 
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R%p3RMiss Grace V. Hoover, Serinls Librarian, wes called home the first of 


heal 


ecember by illness in her fnmily. She was temporarily replaced by 
“Miss R, Maud Ditmers (retired) formerly librarian of Colorado Wommn's 
College, She is a graduate of the library school of the University of 
Denver. Miss Wilme Smith, who finishes her library training at the 
University of Michigan in June, has been elected to fill this position, 
She will begin her dutics in August, 


Wy, The student staff is composed of some exceptionally fine assistants, 
) Phere ere fifteen employed rt the main library, and three et the Uni- 
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\ versity Hall station. During the past seven years the library services 


have been revolutionized by tho addition of more full time professional 
and clerical staff members, and the curtniling of the student staff, 
The latter has been decreased from forty-five to fifteen at the main 
library, ‘With the larger trained staff, it is now possible to instruct 
and supervise student ossistants so as to make them a real csset in the 


\ySelerical work, thus relieving the professional staff for professional 


2 


duties, 


THE COLLECTION, ACQUISTIONS, ETC. (See Appended Sheets, nos. 5, 6, and 7) 


The inability to find books in print has greatly hampered the purchas- 
ing program,” Short printing hes made it impossible to sccure even 
recent books, and the reprinting program of publishers has been greatly 
curtailed, The policy adopted ct the beginning of the war period which 
emphasized the purchase of background materinls and completing of peri- 
odical files has been continued, It has proved to be © wise measure as 
the money spent has been largely for materials of a permanent rather 
than of an ephemeral wartime nature, The library hrs experienced its 
greatest growth since moving into the present building in 1926 (See 
Appended Sheet, no, 3) so it can well be classed os a young library. 
During the first years it was necessary to purchtse the books of immedi- 
ate use for the courses offered, These are the books which quite often 
prove of only temporary value, thus the field of background material 
was largely neglected, 

A very weak collection in American litersture has been greatly eugmen- 
ted, lfch source material for American history has been added, The 
field of Western literature has been especially emphasized this ycar 
until a course in that area could be offered with adequate supplementary 
reading evailable, As the race question is of increasing importance, 
much metericl of this neture has been added, as well as on anthropology 
in general, During the past several years the collection of books in 
the fine arts class has grown from practically nothing to 2 very good 
working collection, Professors Richard Beaman (on militery leave) and 
Pratt Spelman have cided greatly in the selection, This year a great 
many were purchased as it is possible to secure these books while those 
in other subject fields are not aveilable, 


The Home Science Department came into being this past year, It was 
possible to purchase oll the books requested to supplement the present 
courses offered, and to place subscriptions for sevornol periodicals, 


Page 2 


The Political Science Department has beon strenthened by the completion 
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of the set of REPORTS OF THE SUPREIT COURT.. These are veluable supple- 
mentary meatericl in the course on constitutional law, 


It has been possible to add many volumes of periodicals to our collec- 
tion. In many instances short runs have completed a set, THE AMBRICAN 
JOURNAL OF MATHEMATICS and THE JOURNAL OF AMERICAN FOLKLORE are two long 
runs which have been obtained, The latter is valuable in the ficlds of 
American literature, American history, and sociology. It is neither 
desirable nor nocessary to complote all sets of periodicals. ‘Whether or 
not a set is to be completed is determined by two considerations: Its 
inelusion in the periodical indexes subscribed to by the library, and 
its worth to the collection, as evalusted by the library staff and the 
professor of the respective subject fields, THE INTERNATIONAL INDEX TO 
PERIODICAL LITERATURE includes the more scholarly magazines in the vari- 
ous fields: Psychology, sociology, political science, history, literature, 
etc. This past year the mogazines indexed thcrein have had the preference 
in the selection for backfile purchases, This year THE READERS! GUIDE 
TO NINETEENTH CENTURY PERIODICALS was published, The periodicals indexed 
were those of 1890 to 1900 which a group of reference librarians find 
the most used today. It was gratifying to note thet the University lib- 
rary had a very large percentage of the titles indexed, All of those 
included were titles which, if still published, are continued in the 
indexing of THE READERS' GUIDE or THE INTERNATIONAL INDEX. Some of the 
library's imcomplete sets for this period are boing complcted, 


The Graducte History Guild, established es a donor of "source materials 
in history which otherwise the library could not efford to buy", was the 
work of Gordon Atkins and Dr. Earl Cranston, This year in addition to 
some valuable miscellaneous books, they purchased THE LETTERS AND WRIT— 
INGS OF THE MEMBERS OF THE CONTINENTAL CONGRESS, an eight volume set, 

The library had previously purchased the thirty-four volumes of THE 

JOURNALS OF THE CONTINENTAL CONGRESS, As the library has a good collection 
of government publications for this parly period, such as AMERICAN ARCHIVES, 
THE AMERICAN STATE PAPERS, THE ANNALS OF CONGRESS, etc., and manyof the 
writings of the founders of our government, there is adequate source 
material for masters theses if the proper subjects are chosen, 


Miscellaneous personal gifts are listed on Appended Sheet, nos 7. Mrs, 
Elem J. Anderson gave to the library many of the books and periodicals 
from our late President's library. Mrs. Robert Watchorn presented the 
library with a set of THE NATIONAL CYCLOPEDIA OF AMERICAN BIOGRAPHY honor- 
ing the memory of Dr. Robert Watchorn and Dr. E. J. Anderson. Dr. Earl 
Cranston gave the library a large number of books and periodicals upon 
leaving the University. The periodicals were recorded last year. Dr. 

H. E. Marsh made a fine gift of a large number of magazines. Many of 
the books from the library of the Inte Professor Emeritus Harvey A. Cole 
lins were presented to the library, Two other generous donors were Mrse 
Enid Higgins Gunter and Dr. and Mrs. Philip Loge, Ifiss Florence Billings 
continues as one of the library's good friends. 


The faculty members are urged to give to the librarian on order cards 
suggestions for book purchases needed ss supplementery material for 
irmediate use, and for books which would be valuable as background or 
source material. These suggestions are not necessarily limited to his 
subject field. The first type of suggestion is for immediate purchase 
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while the second type is held in an endeavor to purchase books on the 
remainder or second hand market, and to create a backlog for purchases 
from unexpended balances during the last three months of the fiscal 
year, The department which has been lax in building a backlog of sug= 
gestions suffers, as the book=buying guide lines are disregarded after 
April 1. It is the aim of the librarian to have at hand sufficient 
orders for background materials to eontinue quality buying to the end 
of thé year rather than to spend funds hurriedly for poorly selected 
books, in an endeavor to have the book budget exhausted, With unex- 
pended balances reverting to the general treasury at the end of the 
fiscal year, this latter tendency is too frequently practiced by lib- 
reries. 


It is the potgdyto withdraw duplicate copies, lost and worn out books, 
as well as obsolete and worthless materials, This results in our sta- 
tistics reflecting actual books on hand and representing a working cole 
lection, 


The cooperation of the Board of Trustees, the Faculty, and the Lib- 
rarions has brought our collection to its present status, 


CLASSIFICATION AND CATALOGING (See Appended Sheet, no. 6) 


Miss Charlotte Oakes, Catalog Librarian, is proving to be a very fine 
addition to the staff. In the past sixteen months she has become 
thoroughly ecquainted with the library and its collection, and has 
organized her work so os to carry on long range and current projects 
simultaneously. During the July to October term it was possible to employ 
two student catalog typists for full time, This enabled the department 
to prepare for circulation the very lerge collection of books to be 
used as required readings in the humanities and to continue with the 
recataloging of Spanish literrture. Mrs. Carlson was able to give consider- 
nble time to this project. 


During the year there heave been added some five hundred cross reference 
cards to the ecard catalog. These were cspecially needed for government 
entries as we are a depository for federal publications and the official 


entries for these sre not readily located by the public, 


During the summer of 1944 all the missing books of the inventory of 
1943 were, again, searched, and such as were still missing were withdrawn, 
While the searching wes done by the circulation department, the withdraw- 
ing was done by the Catalog Librarian, 


Many of the gifts which heve been accumulating during the past few 
years have been cataloged. Another cumulation which has been cared for 
is that of old government documents which have been on hand for many yeers. 
Some of these projocts should have been completed long ago, and no doubt 
would have been, had it not been for the too frequent changes in cetalog 
personnel, 


The recataloging project is being continued, and the new filing code of 
the American Library Association is being studied, As alternative rules 
are given in thé code, the staff hopes to make its decision on which 
rules to follow, and to begin refiling the cards in the catalog during 
the summer, 
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SERIALS DEPARTMENT: 


~ This has been the first complote year with a professional librarian 
in. charge of serials, and it has afforded the opportunity for most 
prefitable work,. Prior to the eppointment of = serisls librerian, the 
periodical chocking, shelving, ond preparetion for binding had been 
done by student sssistants. Becnuse of the limited professional staff 
these students did not have adequate supervision, ond the periodical 
collection suffered thereby, Many volumes remained unbound beecuse of 
one or more missing numbers, Frequently these numbers had never been 
received, but because they were not immediately reported new copies had 
to be purchased, 


Miss Hoover did very good work in completing files, etc., but since 
she gave more than half her time to the circulation and reference work, 
there was still much to be done when Ifiss Ditmers took over the work in 
January, She has done a2 most excellent work in completing volumes, and 
preparing records for the purchase of backfiles of magazines, As she 
was on temporary appointment, it secmed better to permit her to give 
most of her time to sericls rather then to do much reference work. This 
arrangement has justified itself in the organization of our sericls into 
& better working collection, 


This essistent, also, hns charge of the checking of government docue- 
ments, As we are 2 depository for federel publications this is quite a 
responsibility, The present system of checking has proved cumbersome » 
4A. new checking card has been worked ovt, and printed. Only a few,heve 
been o:made:? on these cards to date. The burden of this change will be 
assumed by Miss Smith in August, 


The addition of this fourth professionel assistant in the eutumn of 
1942 wos a very profitable measure, for it has made it possible to give 
to the magazines, government publications, end other serial publications 
the necessrry technical care to make them the veluable reference matericl 
they should be, 


CIRCULATION AND REFERENCE (Appended Sheets pnd. 4A and 4B) 


The circulation and reference services are wnder the supervision of 
Mrs. Carlson. The Clerical Circulation Assistant, working under her 
supervision, has the responsibility of the loan desk, and the immediate 
supervision of the student loan desk assistants, This staff tember has 
edded greatly to the efficiency of the library services, For thse past 
two years she wos employed -s a student assistant on full time, but with 
July 1, 1945, she will be a regular University appointee. 


She and her staff charge ond diséherge books, file book cards, shelve 
books in the stacks and at the desk, keep circulation statistics, send 
overdue book notices, record fines, and do many other miscellaneous cleri- 
cal.tasks, They are to be commended on their fine services. They have 
carried 4 heavier load this year than’ last as they have serviced the 
reserves for second, ns well as first, year humanitics, This constitutes 
the required reading for some three hundred students for five hour courses. 
This is in addition to the circuletion of 211 other resorves and stack 
books. Plense note that the circuletion statistics in appended sheets do 
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not reflect these loans, if books are uscd in the library only. The 
charging of 211 books as they leave the stacks, which are open to all, 


has proved highly satisfactory, and continuesto be the practice. If 
used in the library, dreulation. statistics for these are not recorded, 


With the ebove clerical work being cared for at the desk, the pro- 
fessional steff member on floor duty has her time free for professional 
activities, Her first dutv is to aid students and faculty in locating 
desircd matcricls. As the staff believes the library hes o definite . 
teoching function, the policy is to teach students how to help them- 
selves instcad of getting she material for them, Several of the faculty 
are doing some very fine work in teaching the use of the library by the 
type of assignments mede, and others by the direct teaching of the tools 
essential to the intelligent use of the library, The library staff co 
operates in such projects to the best of its ability. 


The Reference Librarian, also, hes charge of the pamphlet and picture 
files, She arranges displreys, such cs new books, proprgenda, etc, As 
each librnrian sees books, pammhlicts, periodical articles, etc., which 
would be of special interest to 1 member of the faculty, she sends him 
& note giving the necessary bivliographical informetion, This past 
year Mrs, Cerlson was able to devote some little time to assisting with 
recotaloging. 


All professional staff members heave some work in this department, 
Each works one night each week, ond tekes a turn in Sunday sfternoon 
duty. 


THE STAFF BEYOND THE. WALLS: 


The members of the staff heve sttended meetings of the California 
Library Association, the Southern District of the California Library 
Associntion, the Conference of College and University Librarians of 
Southern California, and the Los Angeles Regional Group of Catalogers, 
‘The Associate Librarian is secretary of the Conference of Colloge and. 
University Librarians, a council member of thé College and University 
Section of the California Library Association, and chairman of the mem= 
bership committee of the College and University Librarians of the 
Southern District of the California Library Association, 


CONCLUSION !.ND RECOMMENDATIONS : 


The University is to be commended for its change in policy in recent 
years regarding a library steff, For too many years the shortsighted’ 
policy of an understaffed library wes followed, Randall: and- Goodrich, 
in their PRINCIPLES OF COLLEGE LIBRARY ADMINISTRATION (p, 105) state: 


A good book collection without 2 competent staff 
is like a gold mine worked by obsolete methods, 
Much of the precious ore remnins in the ground, An 
efficient librarian obliged to administer a poor 
collection of material will be unhappy and as 
doubtful of success as © surgea@ who must remove 
an appendix with a jack knife, 
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The staff needs an additionsl clerical assistant for the Catalog 
department, Catalog card typing is quite specialized and much of 
the catnlog librarian's time is required if teaching student assis- 
tants who work only twelve hours « woek,Phe. frequent changes caused 
by the instability of student assistants ig disheartening and 
uneconomical, 


While the st*ff has been increased, and to very gotd advantage, 
there has becn, until this past year, the unfortunate’ policy of 
underpeying the new members, This resulted in such froquent changes 
in staff that the librery program has been greatly handicapped, 
There have been eight regular and interim entalog librarians in 
seven years, The librery has insisted on certnin professional and 
personal qualifications which hove resulted in short time cervice 
2s appointces have attracted other libraries which herve held out 
greater financial and security inducenonts, It is hoped thet the 
University will adopt a faculty salary schedule which will be an 
inducement to good enndidatcs, and that tho librarinns will be given 
comparable rating with the teaching staff, 


This measure is importent as the next step in our development is a 
closer cooperation between faculty and library in an attempt to uti- 
lize our totel library resources, aculty members who know books 3 
and can inspire students in thcir use; alert“intelligent librarians 
and a Z00d working collection of books are the essentials of a vital 
educational program, To secure librarians for this program, the Uni- 
versity mst be in a position to demand continued educational training, 
Such demands on an underpeid librarian cannot well be mede,. 


The library realizes its responsibility in supplying educational 
rids, These include materials for visual educations; mounted and 
framed pictures for cltss use and rentel; recordings for music, physi-~ 
cal education, specch, education, ctc; and fecilities for microfiln 
reading, ctc, None of these, oxcept a nodest picture collections can 
be developed at the present time because of lack of physical facilitics. 
Again, these measures vould necessitate - further increcse in profes- 
sionel and clerical staff, These are projects for the near future, 


Additional space for shelving is on urgent need. ‘Available shelving 
space is estimated as sufficient for 68,500 volumes, while our present 
holdings are 67,645 volumes, By the eddition of an few stacks and the 
building of shelves around the wolls of the lower floor feading room, 
the sovernment publications could be moved to this cree, Their present 
location would then be nvailnble for the general book collection and 
bound periodicals, This would provide for about four years of normal 
growth, If this is done, it would be sdvisable to make an entrance 
from the lower stack floor into the librarian's office, This would not 
only facilitate the moving of the government publications, but would 
add greatly to the eonvenience of the staff in their daily work, 

13S pan eR int ANA abt 

The librarians hove enjoyed and appreciated the fine understanding and 
cooperation of the Administrative Committee during this interim pcriod. 


Respectfully submitted 
y, _ Nite 

Esther Hile 
Assoeionte Librarian 
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Appended sheet no, 1 


PERSONNEL | 
(As of April 30, 1945). 


Donald C, Davidson, Librarian, July, 


Library, Jume, 1945 


194]— 


(On military leave after October 21, 1943) 
Esther Hile, Associate Librarian, Saviienber 4 1931— 


(In charge after October 21, 1943) 


Charlotte Oakes, Catalog iiloracdang January 51,1944= 
Grace V, Hoover, Serials Librarian, October, 1945 


December 3, 1944 


Maude C, Carlson, Assistant Librarian, September, 


 193l-August, 1933; 
R. Maud Ditmars, Serials Librarian; 


ary, 1945— 


‘pro tem, April, 1943+, 


“oro tem, Janu= 


Marion Ashton Brown, Secretary to the Librarian, 


June, 1943-July, 1944 


Varjorie Knox, Secretary to the Librarian, August, 


1944. 


Muriel Grant Iitchéll, Clericél Circulation Assis~ 
tant, September, 194 13eJuly, 1944 


Lillian Schandorff, Clerical Circulation Assistant, 


October, 1944— 


STUDENT ASSISTANTS 


Anderson, Margaret 
Armstrong, Betty 
Boynton, Sylvia 
Brown, Priscilla 
Clark, Adeline 
Cole, Carolyn 
Cook, Kathleen 
Ford, Eva 

Hobart, Eleanor 
Huckaby, Mary Jane 
Humphrey, Ruth 
Kenny, Jean 
Kingsbury, Florence 
Larson, Miriam 
Livernash, Elva 
Livers, Louise 
Marshall, Leora 


Martin, Gwen 
Meyer, Ruth 

Neil, Mary Lee 
Pleasant, larjorie 
Powars, Bettie 
Reed, Marjorie 
Righter, Maribelle 
Rowe, Mary 
Schandorff, Ruth 
Schuth, Erma 

Shaw, Martha 
Smithson, Evelyn 
Sturtevant, Doris 
Underhill, Inez 
Van Wye, Elizabeth 
Whaley, Peggy 


FACULTY—TRUSTEE LIBRARY COMMITTEE 


Mr. E. M. Cope, Chairman (Trustee) 


Dr. Le W. Hattersley 
Dr. Fred J. Sales 

Dr. Caroline Mattingly 
Dr. George Hollenberg 
Dre Floyd C, Wiltox — 
Miss Esther Hile, 


(Trustee) 
(Faculty) 
(Faculty ) 
(Faculty) 
ex officio 
ex officio 
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| Appended sheet no, 2 


LIBRARY BUDGET 


July 1, 1944 - June 30, 1945 


- 


Library, June, 1945 


With Navy ‘ithout Navy 


TOOKS ss 5 9:4'2 b4'e 04 4.6 950g Oe a gg Ge 00 
HGTLPINONT 9.4 00049 09 60s OOO gO se « og 9 QO e290 
SO LAOS pea inankscuae cross eee eee 900 
Student Assistants, ,5500,00..,..4500.00 


15275,00 


14175,00 


BOOK BUYING GUIDE LINES 


Subject field items: 


Art 
Astronomy 
Botany 
Californiana 
Chemistry 
Economics 
Education 
English 
French 
Geology 
German 
Gk,-Latin 
History 

Home Science 
Mathematics 
Music 
Philosophy 
Physical Education 
Physics 
Political Science 
Psychology 
Religion 
Sociology 
Spanish 
Speech 
Travel 
Zoology 


150,00 
40,00 
75,00 

100,00 

150,00 

250,00 

270,00 

400,00 
40,00 
90,00 
60,00 
50,00 

400,00 

200,00 
75,00 

200,00 

200,00 
60,00 

200,00 

175,00 

210,00 

200,00 

175,00 
55,00 
75,00 

100,00 

100,00 


4100 ,00* 


General items; 
Biography 
Continuations 
General 
Gov't. documents 
Periodicals 
Subscriptions 
Backfiles 
Replacements 
Binding 
Reference 
Replacements 
Unassigned 


150, 00x 
750,00 
200 ,00x 
300,00 
2750,00 


450,00* 
200,00 
289,00 * 


5089 ,00 


Grand total ——— 9189,00 


This grand total exceeds the 8550.00 appropriation for 


books by 639,00 but all * allotments are on the.-basis 


of list price, 
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Appended sheet no, 3 Library, June, 1945 


VOLULES ADDED TO THE LIBRARY EACH YEAR 


Year — "Number 
SR Ls vag week biere ieee cee res byi wees nco* 
1911- AB ohn 4he 00s eB Wh 50 GES dn cGaks 6 eb 4OR 02D 
Ee HB cca tabesccbews ehGeeebagecaeses40e 
RUNS LA eae GR bas eha ee Webs ek Fees eeaucOS 
Be Giri ierareb einen teers eaeahe digs lone dae AS 
COTS 2655 bah Fah aGa ee oh WOO 0 0b GS% 0 6 09:96%508 
1916= dy nS a gree ren ae pee ae Ee oD 
LITTON hal ee ENA RER AEWA OREN RM RS SORE OO TE 
1918 LD idin so AS Ue VE ARREST she ewes aeqoUd 
Te See ii ws kw Ris eeken Mada e seeds se0O8 
192021 eee rseeevevccceoensscesssevven lod 
1922-= PRE ONE. aks oti nuit v cw ol 2d 
1923- Shien i618 berber edrinee beso nnn eek ee 
ERE SE GY iu vivlule so view bw clita ook ¥ eb oe abies +670 
LEC SSCOc iedav ev heeges che sedans neb8se0e0eU 
Pec Gha een ts cat ba tine kee de baked kaa aacure 
1927= PhS ul 6 ROR eb MS RONAN EM es oe se eOOLe 
AACR Ts ba bb-b 044 wid no ROM ele W na bee v8 8 HODES 
1929+ CRLIS sche duh iunnede 6.040 te tenes Ge wale ge olG 
PIU Lh w whephalsioae dunn 9 645:00.00.6 de eegueetOUo 
TE Or donk dale meee be 6 4 0b4064 Geeeeee oDO5S 
LOG ESS myere wee: we'd eaidernrevrmaenedeuseeeneethe |. 
Re HOS bk sie id odes ade cv addvws aa fae O0G 
Ue UGE ELL yeh enka had ee mab hednesnceOLe 
1935 MOU URApetid shakes Abe CARA KR Rae eee Foe 
1936- OT hatiulile UAL Be SeCVEALT Obes os ec oOs 


Eee Site tna rayas roe aqaee bedene yen ts» 


a ee iriceeberserey 
Bere as neon CU TR OURE RT RPT ci State oS 408 


SIR sig SO As oy a a 


Total 75,634 


* Many of these were books belonsing to the faculty 
and should not have been accessioned. Later they 
were withdrawn, 


xk Moved into new library building in February,1926. 
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Appended sheet no, 4A 


“ind of book O00 


14 day 
7 dey 
Reserves 


Totals 


14 day 
7 day 
Reserves 


Totals 


14 day 
7 day 
Reserves 


Totals 


14 day 
7 day 
Reserves 


“*OTRCULATION: °” 
May 1, 1944-April 30, 1945 
100 200 300 400 500 600 700 
181 1286 1404 3332 204 753 643 1902 
Tei See BBL TS Be ge. 426 61 
ben). dae 767 667 12 «404' «276 «608 
224 1847 2552 4714 221 1199 1039 2568 
NECMLAR SESSION 
179 1277 .1389 3280 203 750 634 1865 
moc eeTBwrssh FO 8B 42. 149 61 
os gee’ 76h 6560-12 404 275. «BOS 
221 1832 2537 4617 220 1196 1028 2531 
*#VACATION PERIODS 
2 gordite Lingety 4 3 9 37 
4 14 1 
1 2 3} 1 
3 ty Ciba 4 5) ea 37 
AVERAGE DAILY CIRCULATION 
Regular Session Vacati 
51,54 
6269 
18,68 


Regular: Session....909 days 
***Vacation Periods....56 days 


Total 365 days 


Library, June 1945 


800 900 B Total 
4439 1828 135 16107 
278 188 4 2089 
1540 -1218 15 5813 
6257: Saa4ay 154 277909 
4403 1813 135 15928 
278 188 4, 2070 
1540 1214 15 5774 
Seon oeLo. Ld 23772 
36 16 179 
19 
4 39 
36 19 237 
on Period 
3eL9 
0009 
2696 


*As the library has open stacks these statistics do not include the books (general or 
reserves) used in the library 
**Time.. between terms and holidays, total of 56 days (Library closed Sundays, July— 
October, 1944) 
*x**xDue to Navy regulations nro legal holidays were observed except Christmas and 
Memorial Day 
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Appended sheet no, 4 B Library June, 1945 
CIRCULATION (continued) 


INTERLIBRARY LOANS 


NALE BOOKS BORROVED BOOKS LOANED 

A. K. Smiley Public Library 123% 5 

California State licraryv ‘3 

Claremont Colleges Librery i 

Harvard University Library 1 

Indiana State Library Y 

Los Angeles County Museum i 

Los Angeles County Library i 

Los Angeles Public Library 9 

New York State Library i, 

New York University Library 1 

Occidental College Library L 

Ohio University Library 1 

Pan American Union 1 

Pennsylvania State Library 1 

Riverside Public Library 3 

San Bernardino County Library 87* 

University of California-Berkeley 1 

University of California-Los Angeles 5 

University of Southern California 5 

Stanford University Library i 

Wisconsin University Library . 1 
248 OR: 


*Practically all these were juvenile: books used in the study of 
juvenile literature, 
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Appended sheet no, 5 Library, June, 1945 


ACCESSIONS 194445 


BOOKS 
Volumes accessioned to April 30, 1944 72,800 
Volumes added by gift - geweh ane @Od 
Volumes added by purchase  _. teeeeeors 


BONG Periodicals A@ddedecescccaccasee 89 
Gov't, documents accessioned..seoscee alt 
Withdrawn volumes returned..ccscccoce 14 
PULTE Pea AVENE aid’, ah c'NiRial’s we oo Mm 8 9 We 6 


PLAY cae 6 6.4 6S 4 ARON OOH NSS Pe O8 Os 6 


RGB, cis lid ak dete ow € 854 
Total number accessioned to Apr,.30,1945 75 ,634 
Total number withdrawn to Apr. 30,1945 7,989 
Total number on hand April 30,1945 67,645 
PAMPHLETS 
Pamphlets on hand April 30, 1944.....-. | 36,385 


Number of pamphlets added: 
Government documentsS.scsccecosecets64e 
information. Pilesssass sowess eeieae DAS 
Miscellaneous classificationssecee 494 


PRUNE Vay ek an eeen a 2,681 

TORR Lech noyseep wipes s pasion 39,066 

Number of pamphlets withdrawnsseccese : 47 
Total number on hand April 30,1945 39,019 


PERIODICALS (currently received) 
By subscription By eift Gov't.(gift) Total 


Magazines; 359 87 54 500 
Newspapers: 12 12 
COLLECTION BY TYPE 
BOOKS . PA] PHLETS 

General books 50,558 Information °,287 

Bound pdl's, 10,750 Classified 4,268 

Fed, docs, 5,751 Fed, docs. 22,753 

State docs, 586 State’ docs, 2,731 


- ne ee en 


Total on hand 67,645 Total on hand 59,019 
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Appended sheet no, 6 


CLASSIFICATION AND CATALOGING 
May 1, 1944 -- April 30, 1944 


Library, June 1945 


NUMBER OF BOOKS ADDED IN EACH CEASS 


Class no, Name of class Gov't, docs, 
000 General works: Encyclopedias, etc... 2 

100 Philosophy, psychology, ethicSececece 

200 Ral Leis LES es OCC ptiaas tine deideues oO 
300 Sociology, economics, education,etc,. 107 
400 MSR aaa alltel till le pg NR f 
500 COLONIC ieee heWAe eed fev ectuckassnnae LO 
600 HGOLDUL OFESieseecssacncesed¥wewwcess 20 
700 Fine Be OMvihe cade wees eis Seeds wee 

800 Pe ASP es dee ie WA wa aence eo ke ak © one 


900 History, travel, biography, etc..... 43 


TOtAIsescoia LOD 
Pamphlets cataloged (unaccessioned), 339 
Books POCRCOLOZGA inkdveko bur bokdese 


General Total 
65 57 
128 128 
170 173 
483 590 
58 38 
126 145 
169 194 
244 244 
365 365 
432 475 
2 ,eL0 2,409 
112 451 
545 545 


- - 


Grand total, eee 538 


GOVERILENT DOCUMENTS 
Vey 1, 1944-April 30, 1945 


2,867 


The following report indicates the total number of federal and state docu-= 
ments now available for use. All document series have been entered in a 
permanent checking record and have cards in the catelog and shelf lists, 


ACCESSTONED: 
Federal Documents:. . 


bn Ward fey ig POCLE bcs oe ks wo 084887 


Cataloged. e . eo e ° ° e e s ® e e ° ° ® 


Total, e @ e @ ats 
328 


Withdrawn, ee ee seas ee ee i a i er fe a ek 
Total on hand April 30,1945 

State Bocuments: 
On hand May Ry 1944, e e e « e e e e e ° 
Cataloged, 6 e ° 8 e ° e e e » e e ° e e 


Ie 


079 


TOURLe a Jeli a) 4 
PRCT) ew we eh et alk wee eee le fe 
Total on hand April 30,1945, 
TOG mevea, Sd SERA GOC4s) « 66 6 le Re 
UNACCESSIONED : 
Federal Documents; 


5,751 
674 
if 
681 
95 
586 


On hand May 1, 1944) ¢ 6.0 0 + 0 1c oo C15205 


Cataloged, . « « 0 « « Sede le be ee) wee 
Added (Serials Deparment). em ee 


debi: ee a a 
Withdrawn, CAN ee ee ae Ut Se Rs a nee eee PO) RO «| 


Total on hand April 30,1945 
State Documents: 


22 753 


On hand Mayl, oe ee ae a 2,660 


Cataloged. « + « « a Bec e es tee has 
Added (Seria ls Departnent); oe @ @ 


total, Ree ey 


Webs in lel > ee ee ee ee le ee 
Total on hand April 30,1945 


Totel Fed. and State Doc,April 30,1945, 
GRAND TOTAL OF FED, AND STATE DOC,, April 30,'45 


2,731 
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4 


31,801 
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Appended sheet no, 7 Library, June 1945 


GIFTS 1944——_45 


In addition to gifts as listed below the library has received simi>Xar items 


as gifts from institutions, societies, etc, 


NAIE BOOKS PAMPHLETS PERIODICALS 


AbDotE.s Drv C. He 4 
Albert, Dr. O. We +) 
Allen, Mértieé B, glee 4 
inderson, Dr, and Mrs. E. J. 244 41 103 
Billings, Florence F, 24 ) 
Carroll, John S, 4 

Claremont College Library 1 

Clark, Arthur H, 1 

Collins, A. He ; 95 5 

Cortner, George P,. 2 

Cranston, Dr. Earl ~ 56 

Donaldson, Mrs. R. N, 6 D 

Garrett, W. A. 16 

Geidt, Harold . 12 2 
Gunter, Mrs, Enid iiggins 43 

Hendershot, Dr. Clarence 14 

Hill, Peeg¢. Edith A, 6 

Hyma, Dr. Albert f 

Klausner, Dr. Neal W,. 18 1 
Kovach, N. Ae 3 

Loge, Mrs. Phillip 38 

Marsh, Dr. H. Ee 633 
Mattingly, Dr. Caroline 

Wichols, Drs Bs. Re 

Orton, Dwayne 

Phillips, Marion 

Raymer, Dr. Robert 

University of Redlands Book Club 
Recks, Olive i 

Richberg, Donald Re 

Saunders, B,. 

Silver, Mrs, Fern 

Soltau, Dr. David 

Watchorn, Mrs. Robert 
Woodrow, Prof. Uarold W, 
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R3I8SR UNIVERSITY OF REDLANDS LIBRARY 
194 b/* 6 Annual Report of the Librarian 


cop £ May 1, 1945 = April 30, 1946 


TO THE PRESIDENT: 


Annual report time is usually an occasion for introspection, This cri- 
tical examination of the year's work is the best reason for writing a report, 
Of course, the annual summary also advertises accomplishments, needs, and 
plans, As the writer has been back at his desk from military service only 
two months he finds it less difficult than usual to attain detachment from 
the record, The members of the staff can regard their year's work with a 
quiet pride befitting the solid results. It has been a pleasure to return 
to a long-desired situation wherein major internal problems of cataloging 
and refining the collections have been overcome, leaving only"minor mopping 
up operations". Now that we are close to being masters rather than slaves 
of the machinery, our problems are those of creative service, 


The library rarely has known a “normal” year, In 1945-1946 it concluded 
@ period of war-time operation and service to a Navy V-12 unit, and began 
adjusting to mirror the needs of a peace=time curriculum, When I look out 
eat the academic situation and at our business relations, I seem to find stimu- 
latingly unsettled conditions in both directions, What the library does 
depends on institutional objectives, and how well it does it depends in part 
on its relations with the book trade and other libraries, These unsettled 
conditions in the institution are the entirely healthy signs of growth to be 
expected under new pressures of interest on the part of students, as well as 
of the movements in colleges and universitics throughout the nation to im- 
prove the patterns of instruction, 


This spring marked the twentieth anniversary of the move into the pres- 
ent building, During the two detades the collection has acquired 63,997 
volumes (see Appended Sheet no, 3). It is noted that some 8000 books were 
withdrawn during that period, At the present rate of growth the book storage 
space will be filled in three to fovr years—and now every feasible space has 
been used for shelving. Limited though this reserve is, we are more fortu- 
nate than many colleges, Minor building alterations would be desirable, 
Sound proofing is needed, as is one private office, 


A major accomplishment of the past year was the removal of the govern- 
ment publiéations from the stacks under the lobby to new wooden shelving in 
the basement reading room, This adjustment was necessary to permit contin- 
ued increases in the size of the book collection, An incidental sidelight 
on ‘the scope of this undertaking is furnished in the record of student time 
required to make the shift: It took 602 hours, which drained $452,10 from 
the student help budget, Records of the planning and supervising hours of 
the professional staff were not kept. The doorway, cut the same year from 
the lowest stack level through to the office, permitted the use of book trucks 
and made the transfer possitle, Ultimately, it is hoped, the government pub- 
lications will not be kept separately, but will be shelved alongside other 
publications in one stack area, This is impossible in the present building. 
Additions to shelving in the periodical room also were made, allowing trans- 
fers of material to accommodcto a growing reference collection, The Freeman 
collection of Lincoln materials wes shelved in with the general collection, 
in the interests of unity and usefulness, 
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Amnvel Report, 1945-1946 (continued) Page 2 


The Trusteo-Taculty Library Committee had its normal two meetings, The 
fall meetitig considered the allocating of fhe book budget, and the spring 
meeting discussed the budget for the next year, Personnel of the committee 
is listed on Appended Sheet no, 2. The library staff feels fortunate in 
having had the cooperation of this group. The interim Administrative Com- 
mittee and the new President have always seemed to find time to give thought- 
ful consideration to current and future problems of the Library, As usual, 
the Business Office has eased our load in many ways, 


PERSONNEL (See Appended Sheet no, 2) 


There were few staff changes during the year, The appointment of Miss 
Wilma Smith as Serials Librarian was noted in the last annual report, She 
joined the Staff August 1, The library staff enjoyed working with Miss R. 
Maud Ditmars, retired librarian of Colorado Women's College, who served tem- 
porarily in that position for seven months, 


Miss Esther Hile, Associate Librarian, was in charge for the two and a 
helf years of the Librarian's absence, My appreciation of her for doing this, 
and of the way she did it, is hard to measure in words, A good job done, 


A Redlands graduate, l’rs, Sue Ellen Pickett Fowler, began working full- 
time as Catalog Typist on March 4, on the student assistant budget. While 
this addition to our staff is an expedient, it is hoped that contimued recom- 
mendations for a full-time typist will be approved, and that Mrs. Fowler will be 
employed on the regular payroll, 


Thirty-nine student assistants capably performed various functions at 
different timos during thé year, During the spring term the normal number 
was 19, 9 in circulation, 3 at the University Hall station, and 7 in other 
departments, The turnover was somewhat greater this year, but not great 
enough to impair efficiency to an unusual degree, 


THE GROVTH OF THE COLLECTION (See Appended Sheets nos. 5, 6, and 7) 


The difficulties in getting books have continued, and prices are on the 
rise, Publishers run out of stock rapidly, and reprint academic items far 
more rarely than they formerly did. Mistakes continue to be made by inex- 
perienced personnel in the trade, Such matters increase our clerical work, 
and the average time between the receipt of a recommendation from a faculty 
member and the receipt of the book may be said to have doubled, 


A greater percentage than usual of books published during the war years 

‘was less suitable for a college library, Accordingly, the emphasis on fill- 
ing in runs of series and periodicals was continued, The back volumes of 
periodicals indexed in READERS' GUIDE TO PERIODICAL LITERATURE Were strength- 
ened; future needs in this basic aréa are incidental, The more technical 
journals indexed in the INTERNATIONAL INDEX TO PERIODICALS were augmented to 
a greater degree, and more needs to be done, Magazine resources in psychol- 
ogy were emphasized, 


Librarians of institutions of this type seem to feel no annual report 
is complete without mention of a few of the sets which have been acquired, 
In a spirit of conforming the following might be recorded: THE WRITINGS OF 
GEORGE ‘IASHINGTON, 39 volumes; THE WORKS OF ALEXANDER HAMILTON, 12 volumes; 
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Annual Report, 1945-1946 (continued) Page 3 


THE COMPLETE WORKS OF CHARLES SUMMER, 20 volumes; and THE WORKS OF EDMUND 
BURKE, 12 volumes, Requiring more effort to locate, and of a more diverse 
research use, were some 60 volumes of the BULLETINS OF THE UNITED STATES 
NATIONAL MUSEUM (Smithsonian Institution). 


Donors during the last year contributed materially to the growth of 
the collections, Faculty members, both active and retired, whose names 
appear on Appended Sheet no, 7,. were the source of half che books given, 
and of the majority of pamphlets and magazines, Books from the librery 
of the late Professor Fredarieka Green were donated by her family. Mrs. 
Tamar Gray Cole of Monrovia gave generously from her personal library of 
general literature, 


While the library has always preserved materials of interest to the 
history of the University, at times this has been exceedingly haphazard, 
A start has been made on a definite program of filling in gaps. A vertical 
file for ephemeral material of this type has been on order for some time, 
and when received will be kept in the vault. Similarly, historical 
records of the library itself are being. unified and organized. 


Procedures in building the collection have not altered, Now that 
‘the pressures of war-time loads have been eased, it is anticipated that 
there will be an even greater cooperation of faculty and library in 
selecting books, A critical reexamination of our pvolicies is needed, 
however. Up to the present the aim has been to, build an undergraduate 
coliection, Many gaps remain to be filled but the stock, I feel now, is 
on &@ sound basis,. Additions for research purposes in graduate work should 
be made according to a plan adjusted to relatively limited finances, and 
to the anticipated graduate program, 


It is also time for us to find some limited field in which we could 
work toward building an outstanding collection; this is an obligation of 
any library which has reached our present stage of development, The 
choice should be made partly on institutional aims and partly on what 
plans are made cooperatively among academic libraries in Southern Cali- 
fornia, 


CLASSIFICATION AND CATALOGING (See appended Sheet no. 6) 


The Catalog Librarian, Miss Charlotte Oakes, reports a stimulating 
and busy year, The availability of a full-time typist has already been 
mentioned, During the summer months of 1945 only one student typist 
could be found to assist on a full-time basis; in previous summers there 
had been at least two, Having a full-time typist on a more regular basis 
has aided in the planning for long-range and current work in cataloging 
and classification. The output possible is measured by the arrangements 
made to do the clerical work of the department, 


During October the Catalog Librarian and two student assistants 
aided in the moving of the government documents and readjusting of the 
bound periodicals, Little regular cataloging work was done while this 
was in process, This necessity constitutes ao reminder that our staff 
is not rigidly departmentalized, In major projects such as this, and 
in the regular staffing of the reference desk, the professional librari- 
ans all do their share, regardless of the individual's theoretical 
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Annual Report, 1945-1946 (continued) Page 4 


responsibility in the organization. 


Rach annual report of the American Historical Association contains 
many different articles and reports, During the year the analyzing of 
our run of these was completed, This means that the materials in the 
report now catch the eye of the searcher in the public catalog, A pro- 
ject such as this exemplifies the part the Catalog Department plays in 
improving the cetalog as a guide to materials in hand, 


The library currently receives over 500 periodicals, end has volumes 
of many others which have ceased publication, Here again, it has been 
desired to have these apnear in the public catalog, Work in typing cards 
and acquiring printed cards is in process, It is hoped to complete this 
work next year, 


A goal for the year had been the completion of the refiling of the 
public catalog, The need for this had been pointed up by the publication 
of the American Library Association's” RULES FOR FILING CATALOG CARDS in 
1942, Other demands on time made it necessary to reset this project as a 
goal for the coming year. 


The above mentioned projects are over end above the routine work of 
the department. New items cataloged during the yéar totalled 2619, In 
addition, 419 books were recetalozed. hen the 300 (Social Sciences), B 
(biography), 820 and 840 (English and French Literature) classes are over- 
hauled sometime in the next few years the recataloging program will have 
been completed, 


SERIALS DEPARTMENT 


“Miss Wilma Smith, a graduate of the University of Michigan Library 
School, has carried forward the work with periodicals, government publi- 
cations and continuetions in a very efficient manner, In all these areas 
of growth and use the division of work which enables the fourth profes- 
sional staff member to concentrate on serials has justified itself. Miss 
Ditmars is also to be congratulated for the results of her months with us, 


In periodicals, gaps in files have been completed and missing issues 
acquired to permit the preparation of volumes for the bindery. The char- 
acter of the work done with periodical backfiles has already been indicated. 
The whole process of checking in current periodicals has run smoothly, A 
rearrangement of current magazines into subject fields is not as easy as it 
sounds to a non-librarian, The beginning of this rearrangement has been 
made, A study of our periodical list indicates that the selection seems 
fairly well-balanced between departments, 


A major task in sovernment publications, beyond the daily checking 
and decisions on new materials, has been the transferring of records from 
inherited, unwieldly volumes to © more efficient system on cards, The 
work is not yet completed, 


The third type of serials is composed of series published by scholarly 
and other organizations and publishers, The seriels librarian hes spent 
time in filling in gaps here, One exemple among many is a current emphasis 
on University of California publications in life sciences, 
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Annual Report, 1945-1946 (continued) Page § 


The library is now recording 522 periodicals and 14 newspapers. The 
breakdown of these is on Appended Sheet no, 5. 


CIRCULATION AND REFERENCE (Appended Sheets no, 4 A and 4 B) 


One of my first impressions on returning was that students were rely- 
ing more on the staff for assistance in solving their problems, This con-* 
.tinues to appear true. It is now a well-established tradition to have a 
staff member on duty at all times to serve the reference function of teach- 
ing library use, Mrs, Maude C, Carlson has carried the mein burden in refer- 
ence work, Somewhat more, too, is being done in the way of arawing the 
attention of the faculty to materials and problems. In neither of these 
directions ars we doing as much as we would like. 

The records of circulation for the past year show an average caily cir- 
culation of "14 day" books over 36 percent greater than that of the previous 
year, This-is the best indication of increased use in public departments, 
Among the reasons are differences in enrollment, and the general seriousness 
of the veterans, These statistics are only of books taken from the library 
for more than a day, and do not include materials used in the library. 


At the beginning of the second seméster the demands made on reserves 
by large classes in the humanities created en extremely heavy loa:d on the 
circulation desk, For ea period other work, suvch as shelving, was delayed 
until additimelstudent help was available, The desk reserve system makes 
it difficult to keep records of circulation of reserves, It can be done 
but™we-have not felt that the expenditure of time justifics the effort, 
Library records should be kept at a minimm, and other circulation statis- 
tics indicate trends, Mrs, Lillian Schandorff is in charge of the routine: 
of circulation. 3 


Exhibits of the new books, sample periodicals, sovernment publica- 
tions, new pamphlets and propeganda material have been part of the service 
of this department. A new six panel display board offers one opportunity 
for more effective methods of display, 


e 1" 


The participation of all staff members in the staffing of the refer~ 
ence desk has continued, This is necessary, of course, but it is also a 
relationship needed by each staff member in order to keep in touch with 
the demands of library users, and then, to adjust behind=the-scenes activi- 
ties to such needs, 


BEYOND THE WALLS 


The staff has shown its interest in the profession by attendanse at 
meetings of the Conference of College and University Librarians of Southern 
California, the district meeting of the California Library Association, and 
the men librarians' discussion group of Southorn California, Miss Hile has 
served as secretary and vice-president elect of the first mentioned, as a 
member of the council of the college and university section of the Cali- 
fornia Library Association, and as membership chairman of the southern dis- 
trict of the preceding group. 


The librarian had an article in GREATER AMERICA: ESSAYS IN HONOR OF 
HERBERT EUGENE. BOLTON, University of California Press, 1945, and wrote a 
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book review for the HISPANIC AMERICAN HISTORICAL REVIEW. 


The University's contribution to building up war devastated libraries 
was made to Philippine libraries, Duplicates of textbooks and classics, 
withdrawn from the collections, plus duplicate gifts and special donations 
by faculty were crated and sent, Since the initial group was sent, periodi- 
cals and more books became available and are being prepared for shipment by 
the Student Public Affairs Commission, 


CONCLUSION AND RECOMMENDATIONS 


As this report is written there are five professional staff members, 
four of whom are on regular appointments, The American Library Association, 
in its concern for establishing minimum standards, recommends five as a 
minimum professional staff for an institution with our service load, Formu~ 
las acceptable to librarians of colleges and universities throughout the 
country were drawn up in 1943 (CLASSIFICATION AND PAY PLANS IN INSTITUTIONS 
OF HIGHER EDUCATION). On all bases but size of staff the library met the 
minimum standards formulated in this publication. The number of volumes in 
the library is comfortably over what was thought a minimum, The budget 
expenditures are satisfactory, We are open a third more hours than indi- 
cated, The ratio of professional to clerical time is not out-of-line. The 
education and experience of the staff members is above par, This comparison 
with a technically evolved pattern, we feel, adds force to our recommenda- 
tion that the professional staff be stabilized at five members, Many of 
the recommendations which follow will be possible only with this minirum 
staff, 


Working directly with students and faculty in making the library a 
more effective teaching tool is the activity in which we are most interested, 
Expansion in teaching the use/of the library, both in orientation wecks and 
in work with specialized groups, is needed, The English department has 
done @ great deal along this line in the last few years in introductory 
courses, but the library staff has a responsibility to expand group instruc- 
tion in library use into other fields, Individual instruction given as 
problems arise is increasing, as has been noted, Graphic methods of ex- 
plaining the library are among desirable improvements; displays and signs 
are examples, é 


The following quotation from COLLEGE AND UNIVERSITY LIBRARI"S AND Li-+ 
BRARTANSHIP,a publication of American Library Association, 1946, will be _ 
kept in mind in our study of book buying policies: 


It is probable and desirable, that in the library of the 
future, large or small, there will be more emphasis on 
selecting books and promoting their use and less in col- 
lecting them, This may indeed be the distinguishing 
characteristic of postwar academic librarianship, 


The desirability of a close correlation between institutional objectives 
and the building of the collections might be mentioned again. 

The library stands ready to assume responsibility for servicing visual 
and auditory supplements to the book, and these will probably be used more 
extensively. Our one beginning in this expanded idea of library materials, 
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the picture file, has had some additions during the year, Library princi- 
ples of selection and organization are readily adaptable to the servicing 
of audio-visual materials, This vltimately could include loans of pictures 
and phonograph records for personal as well as for classroom use, 


In many phases of the work of the library close faculty cooperation 
is essential, For this reason I have recommended that a new committee of 
faculty members be formed to advise with the library staff, The present 
Trustee-Faculty Library Committee, as established in the by-laws, concerns 
itself primarily with finances, We have hesitated to call this group to- 
gether for discussion and examination of matters of a purely academic 
natures Each division should have a member on the proposed advisory com- 
mittee to give a better-balanced representation of faculty opinion, 


Regional cooperation is something in which we should take an active 
part, Cooperative buying and cataloging have been tentatively proposed : 
for the rezion, A union catalog for Southern California, showing which 
libraries have what books, will probably be the first project to come to 
the fore, The question of the usefulness of such a finding list to us 
depends on the prospective use, mainly by faculty, This will be investigated. 


Next year's work will probably follow familiar patterns, In addition, 
the year should be a period of cooperative study and planning of sérvices 
and growth of the collections with some acceleration of improvement, 


Respectfully submitted 


Cdauiduocy 


Donald C, Davidson 
Librarian 
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Appended sheet no, 1 Library, June, 1946 


N\ \e | PERSONNEL 
(As of April 30, 1946) 


Donald C, Davidson, Librarian, September, 1941- 


(Gx—mitlitery—leavre-Getober-fis 1045—Herch—Ly1946-)— 
\ ie Esther Hile, Associate Librarian, September, 1931l- 
lLhhyn ele 


Chaflotte Oakes, Catalog Librarian, January; 1944= 
Maude C, Carlson, ‘@=stsbvent-ReferencenbihrQcnboery ai Whe *' , 
‘ Wega sisi 1951-August, 1935; -seeeeer, Apris, 1943- 
ina Smith, Serials Librarian, August, 1945- 


+ ae 
q 7 ba ? ’ all's 


eao= a ns 
Marjcrie Knox, Secretary to the Librarian, August, 1944- 
illian Schandorff, dee ty Circulation Assistant, {Le~—-> 
October, 1944- Sapt /FYS, 


Sué Ellen Fowler, Catalog MEL March 1, 1946- <.¢ 


nd 


STUDENT ASSISTANTS 


Akin, Patricia Hobart, Eleanor Righter, Maribelle 
Armstrong, Betty Kadelbach, Margaret Rogers, Lucile 

2 Barcus, Dorothy Kingsbury, Florence Schandorff, Ruth 
Boettger, Shirley Knight, Lois Schuth, Erma 
Boggs, Lenicia Long, Marilyn Shaw, Martha 
Brown, Edith Marshall, Leora Shirey, Barbara 
Brown, Priscilla Matson, Anne Shoenberger, Jim 
Dulin, Mary Lou Miller, Max Sillars, Malcolm 
Dunn, Morrisontine jakehara, Takako Smith, Annabelle 
Dykstra, Peter Neil, Mary Lee Smith, Marian 
Erickson, Jean Pearson, Phyllis Smithson, Evelyn 
Fisher, Luella Reed, Miriam Taylor, Josephine 
Gilson, “Yinifred Rice, Charlene Wade, Helen 


Te enact OL LIBRARY COMMITTEE 
! trnes sta ivf 


‘(Trustee ) 
Mrs, Arthur J, Gatter Trustec) 
Dr. Fred J. Sales (Faculty) 
Dr, Caroline Mattingly (Faculty) 
Dr: Fved Neyer 
z (Faculty) 
Dr, George H, Armacost ex officio 
Dr. Donald C, Davidson ex officio 
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Wo 


LIBRARY BUDGET 


July 1, 1945 - June 50, 1946 


5800,00 


ays Books 8550, 00 
Deferred binding 500,00 
Equipment 300,00 
Faculty inter-library loans 75,00 
Student Assistants 4500, 00 
Supplies 950,00 
14,875, 00 
BOOK BUYING GUIDE LINES 
Subject field items: General items 
Art 200300 Biography 150,00 
Astronomy 40,00 Continuations 600, 00 
Botany — 75.00 General 200,00 
Chemistry 140,00 Government publ, 200,00 
Economics 350,00 Periodicals 3100,00 
Education 270,00 Reference — 500,00 
English 400, 00 Replacements 100,00 
French 50,00 Travel — 100, 00 
Geology 75,00 Unassigned 300, 00 
German a 50,00 —————. 
Greek-Latin "20,00 5250,00 
History — 400, 00 
Home Science 125,00 
Mathematics 50,00 
Music .~ 150,00 
Philosophy — 200,00 Total for 1945-46 9050,00 
Physical Education 60,00 
Physics 49 185,00 
Political Science 200,00 
Psychology 200,00 
Religion 175,00 
Sociology 200,00 
Spanish 50,00 
Speech 75,00 
Zoology 60,00 
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VOLUMES ADDED TC THE LIBRARY EACH YEAR 


Year Number 
TOTO R as os BERN ow EEK me ae, 1680 * 
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WOUPSILS.. Gksas ss Vids ceeds Baus os ee meBZ 
POL SSG: . Geis oo Ren Pale ibiite. one else eis 203 
Pe LAA 6 she awe Sede aie 6k eta oe invibos 
ALS Beg rai laks veil dap Ass aes eh Mew hse ncaa datitve nigineaabe. 
Be ORs BSS os BE Bes / « haba ds 6 ES 261 
EB ETSRG dilies wage oe OUR SA ad, 2 Wye a ehake & lw 371 
i§ gt? Jo PU errs oe eae ae sa) OOS 
LOE SLO 66 een Oa S85 Late DRE a a et - 508 
SACL AS i 0s Ooi Ween FEMA's +e maw ms os 1344 
Peat hp Peni boda «. Be. BOE ss eine & 
Re eas, 1 Bie wes Eke « iu Weis 4 aS se .1254 
LO2SeR4. os. die ds Oey Ese s Ate <'s ae + + OUEBDES 
LOBE BBs 6-0-0-0tidig- ew ii ial tisha vad ae vhs mse »- 1670 
BAU COATS ss 6 AG ils RO Hs 6 EEL Oe 68 Riys « oY 2320 
rio 2 a eer ne ae rg 3076 
Te FE a 8 Kid) Lie BME we Woe ee a onl Wales Pe ) 
EO 28620 bo MHRA ES eee rr eee ~ 5509 
Paw Chae A we Be 06 we wd View poms woud 5213 
PISGe She. «i Pdi wees Pela ba bbe + ae aieleew o 4503 
DOE. Fk aN Re 4 Oh eo wa oe Boles Pa «dates 3053 
1932633... seek. pe eee eee ida tes eemeor 
1933 6S4.cesaas beheld kidd seins nie i id tk i cho en 
POS42SO, is. Whee. es Bivivs «£44 sete »--2014 
PEOOMGOS « ode td we ea a Oe eda s es Bie aN dee 2782 
FO SGT os. ne dds OA Oke ih eRe Wir Weep rw. a 2384 
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LOSE AO bs kk se een 8 we eee Be i Be che 40 28 
1959240. .208% chen eeaiwas Vee eewas e Hacer? Ss 
VOA40e41. 60806 Crbbeeetetcddd eo VWPRS RES 3400 
RCSD kc ek E A Oe Cea wie Oh we oh we wae 5100 
TORQ MESs bi dete PERNT ES 0 reer.” 2» 62898 
LOMBeAA, cn Bi awds ds Saeed eee eee | 3502 
LU44R450s wwavsaae ne 2 Se By a ee ee 2834 
1945-464 .0805 oes Ue) CReeee yy T Pew ceiwe TDR 
Total 78,588 


any of these were books belonging to the faculty 
and should not have been accessioned. Later they 
were withdrawn. 


3 7 Moved into new library building in February, 1926. 
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‘CIRCULATION * 
4 May 1, 1945 = April 30, 1946 
Kame @f book OOO 300 200 300 400 500 600 #700 800 900 =B Total 
14 day 189 2136 2114 4642 244 946 1225 2716 4705 2605 133 21555 
7 day Th ynee 4 542... BOF ie 4.8 67 RE "TSS 88 5 2139 
Reserves ita 9: ARS <3 amie oY ao, taper Rak 1 ORs ISTh~ Ts7 2 5099 
cco, @bou ocuk . Dero (gee i287 1528 S7i8s 6439 35450 140 28795 
REGULAR SESSION 
14 day tee Ziee, 21068 2471.) 241) 952) 2238)  269%0r4666 2579) 180°" B1344 
7 day 17) wen  Oae: SOL a2 46 67 Tou. 289 86 5 2129 
Reserves 41 196 . 545 BLS 26 O24. weeGhn 92OaL571 ty 2 5067 
poe 2058 S192 . S787... .279 1270 A535 3689: GS96 5598 187" ‘28540 
: **VACATION PERIODS ; 
14 day } 14 8 71 3 14 7 25 39 26 3 2 
7 day 6 2 e 10 
Reserves ” mm: die 6 1 3 : 4. 4. 32 
Z 15 20 83 3 L7 10 26 AZ 32 3 253. 
AVERAGE DAILY CIRCULATION 
Regular Session Vacation Period 
14 day 7Oge. 3.46 
7 day 7,00 164 
Reserves 16,67 52 


Library, June 1946 


we 


Regular Session,...504 days 
*x**kVacation Periods... 61 days 


Total 365 


*As the library has open stacks, these statistics do not include the books (general 
reserves) used in the library 
*#Time between terms and holidays total 56 days (Library closed Sunday July-October, 


1945 | 


xx*Legal holidays observed,..Labor day (September 3) Thanksgiving (November 22) 
Christmas Day, and New Years Day 
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1746/47 UNIVERSITY OF REDLANDS LIBRARY 


Annual Report of the Librarian 
May 1, 1946= April 30, 1947 


TO THE PRESIDENT: 


Much in the same manner as was insisted unon in attacking high school 
geometry problems we in the library have tried to ask ourselves the question, 
"What is significant?" in the record of activities of the report year, 
1946=47, 


It was, of course, the first year of the great flood of veterans into 
colleges, and consequent adaptations of library machinery, furniture, hours 
and staff to meet a 50 percent increase in enrollment, We were not cap= 
Sized and perhaps that is the most significant comment on the year's work, 


Less seriously, it was also the year of the great fire in the office 
of ovr most important agent in the buying of books. The loss of his re- 
cords was catastrophic to him; to us it merely meant typing sixteen pages 
of outstanding orders, and some concern about ending the budget year 
correctly, but above all it was an event giving an almost humorous char- 
acter to our relations with the book trade, which were otherwise time- 
consuming in irritating little details, 


Furniture moving is a pastime which reflects change in the library's 
work, In the service areas a split in book services was made by moving 
part of the loan desk to the basement reading room where, with e display 
case, it served as the service desi for reserved books, ‘“inor reorgan- 
ization was made to permit desks for two staff members in the lobby . 
since for most of the daylight hours the presence of two librarians is 
desirable, In the past one has been enough, 


In the work rooms the Catalog Department was shifted to the west 
side of the room, with some increased effectiveness of space, lighting, 
and flow of work, The librarian haopily reports the addition of a private 
office, made by simple partitions in one corner of the work room, 


Some of this moving was done for the sake of efficiency, Of nec= 
essity, books were moved around in the stacks to adjust to stacks which 
are crowded, Practically all availeble reading room space is filled with 
shelves. To the staff the space problem is acute now; the present situa- 
tion will give way to an overloaded situation, apparent to anyone, before 
many months heve passed, How large is the University of Redlunds library 
foing to be allowed to become? 150,000 or 200,000 volumes are two figures 
that might be considered enough for a liberalearts college which offers 
some Master's degree work, 


PERSONVEL 


The staff was reletively stable, Tho loss of Mrs, Lillian Schan- 
dorff as Circulation Assistant was regretted, as was that of Mrs, Sue 


Ellen Fowler as Catalog Typist. The Library was fortunate in securing 
THE LIBRARY OF THE 
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the services of Miss Bernice Stone as Catalog Typist. Mrs. Martha Frank 
Pisk hes assumed the direction of the reserved book room which was separe 
ated from general circulation at the beginning of the fall semester. 


This is the writer's valedictory report, It is with pleasure that 
he rccords the annointment of l’iss Esthor Eile as Librerinneelect. As 
Dr. Fulmer tlood, librarian from 1941 to 1943, says, “This recognition is 
a sign that the University values et its true worth many years of un-. 
ceasing, unstinted devotion to the interests of students and faculty." 
Vany of liiss Hilets dreans of cfficiency in existing services have been 
realized; her vision of yet more effective services will provide her 
with challenges for the future. 


The student assistants listed in Avpended Sheet no. 1 gave good 
service, It would be wnfoir to select any name for mention, although 
¢ number might so be sclected on the basis of excentionally good work. 


Miss Hile served as vice=president, president-clect, of the 
Conference of College and University Librerians, at one of whose sessions 
the librarian gave the main paper. She also served as interim cheirman 
of tho newly=formed Redlands branch of the Amcrican Associction of Univ- 
ersity Vomen, and talked to the women's organizations of the Baptist 
Churches of Redlands end San Bernardino. ‘fiss qaltcs sorved as litera-~ 
ture chairmen for the E,. Stanlcy Jones mission, and the Librerian had 
book roviews in two scholarly historical reviews. iss Oakes, on a 
busman's holiday, ms devoted-much of her free time to the church school 
library in the First Bantist Church, The staff was wellereprosented at 
various library mectings in Southern Californian, 


all entegorics the library personnel shered in the finsncial 
adjustments which were necessitated by demreciated dollars. The coop= 
eration and fairness of the Fresident and Pusiness Manager in these and 


othor matters of finance are appreci ated. 


The Trustecefaculty library committee had two mectings, ond pro-= 
ductive ones they wore. The newly formed faculty advisory committce was 
called upon more informally, than formelly, for assistonce. The advisory 
committee was composed of the faculty members on the Trusteeefaculty 
committee plus Dr, tare J, Smith, Dr. Leslie P. Spelman, and rr. Fred 
We.rburton, 


REFERENCE AND CIRCULATION 


Referones vor inercesed, during remular session, in about the 
proportion thet mizht be expected of the increase in cnrollment. Never, 
however, has the staff been kept so busy with helping people as it was 
during the first fow wooks of the expanded summer session, The sood old 
days, when swmor was 2 tine to grease the wheels for resulzr sossions, 

ere regrotted in many ways, when the steff looks at things to be dono, 
but working with people is the most fun, 
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Circulation during the yerr was 85,105, The yoar previously it 
was 28,793, However, this ycar for the first time records of reserved 
book circulation (from September) have been possible; 48,208 of the total 
circulation was recorded in the reserved book room, Thus a comperison 
with the past is not valid. That the theoretical nverage student (on 
the basis of 110 enrollment) went to the reserved book room 44 times 
from September through April is, however, of interest, 


There is a comfortable feeling in libreries that use depends largely 

on faculty stimulation; thet is quite true, but it should not provide 

a release from some valid promotional activities. For the feculty the 
library has continued to drew -ttention to some books which seem zoad 
prospects for purcheasc, has sent too fow personal notices of suitable 
materials on arrival, and has published lists of new acquisitions, An 
opportunity to examine new books is given cach week. But despito these 
activities, more time is nceded in the frank promotion of use of whet 
the library possesses, Therein, I suspect, lics future growth of the 
library in the alleimportent aspects which arc not physical, and hence 
cannot be tabuleatod, 


The orientation talks in the fall were given from slides made for 
the library (on the budget of the Doan of Educational Administroetion). 
The major task of teaching library use naturally fell on steff members 
acheduled at the reference desks to help students with problems, 


Displays assumcd oan importenoo this year, new to the library. 
A humanities displey was planned, and a rether primitive display case 
that formerly housed cosuctics in one of the University's rontels was 
drafted, Since then this case has contained displayed materials collected 
by friends or staff of the University, almost on an automatic basis. Dr. 
Louis Vertins loancd materials from his outstanding collections during the 
visit of Robert Frost; Harold Gicdt, a student, displnved Chinese tanestry 
end poreelains; Professor Matthers placed on view materials from the Near 
East; Curing writer's "leck the case contained exemples from the collection 
of bookplates belonsing to irs, Rex Jones; Mrs. Pisk, of the Library Staff, 
disvlayed materials on Burope; Reverand E. N. Harris made some Chinese 
materials available; “illiam Moody arranged a display on Chine. 


ACQUISITIONS 


Behind the scenes, increasing specialization by types of material 
facilitated acquisition of new materiols. iiss Smith handles perio= 
dicals, government publications ond binding, while ‘rs. Carlson worked 
with continuation orders, and shered with tho Librarian the tasks of 
book selection and ordering. 


Prices inecreesed, and sre still on the rise, as the book trade lags 
behind general trends, Efficiency in the firms with whom we dealt has 
become better, but is not good, 


New faculty menbers have a wey of increasing the number of pcriodi- 
cals received; over 550 are now being received, of which 399 are purchased, 
Of 14 newspapers, 5 are gifts. The big headache in periodicals, however, 
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has been the difficulty in getting backfiles bound. The work, othere 
wise, is on a good basis, 

Government publications are now recorded in e visible file, Miss 
Smith having completed amajor project of transferring from loose leaf 
volumes. Of purchases for bacikfiles, the pple dpi of the file of 
BULLETIUS OF THE UNITED STATES BUREAT OF LABOR STATISTICS might be 
mentioned, 


Continuations are books or pamphiets in series, mainly on standing 
order, Here are 424 separate titles in another visible file, on the 
organization of which Mrs. Carlson has been working. Here, too, I feel, 
the work is on a reasonably efficient basis, 


The difficulties in book orders have been indicated, Seversl 
notable sets were purchased, but the reference collection seems to 
have reached a point at which major rurchases are less needed, Needs 
of new faculty for baci volumes of periodicals have been met, 


A project in "reverse" book selection should be mentioned. Dr. 
Albert spent hours “weeding out" older texts in mathematics, which 
he replaced with sifts of 66 more modern texts, Business administration 
is the rost obvious field which mfght profit by following this exemple. 


CATALOGING 


The record of the catalog department shows 2969 new books cateloged, 
and 475 recataloged. This is a satisfactor; output in these times when 
printed Library of Consress catalos cards have been slow in arriving, 

There are indications that new tools may make cataloging a faster process, 
and possibly a cheaper one. THE CUMILATIVE CATALOG OF LIBRARY OF CONGRESS 
PRINTED CARDS is a new federal vroject which is one hopeful sign. 


The periodicals are now represented in the public catalog by printed 
ecards in almost every instance, This completes a piece of werk en may 
seem simple to the user of the catalog, but represents the saving of mom- 
ents, adding into hours, over several years. 

The catalog itself had its fac> lifted with new guide cards, and 
new labels. Jt even bad its face washcd, Expansion forced a magor shift 
in the alphabet. These are details over and above the general responsi- 
bilities of this department, 


Miss Hile and her staff shoult and will continue planning along lincs 
based on these necessitics: 


A philosophy of service which goes out to meet students end faculty 
in various ways, with as much as that can be made to mean, 


A plan of service which will include desirable cxpansion in the 


‘a bert sak Wt Jk. iain Rano BA ie wt age aye oe 
atitl ny, ae LL ri eB: e bey Moe & VWiete | ‘od fete ov! 
1Botttenos ; 


“ieito tien ott « heared sel Mond ut 


ante wt i eidtaty a ab belrover won 

taiet esol ines? neo retaAnsd ‘te as eKits ot ae b pad Beaver 
to el et ory Ps poleyra” cra i? gel ch g oal Mrrteay. met ses ado gd! ey 
ad ddgtey BOTLATTAS ROSE ¥o Teer Ry Barras toternet ae a 


gril breaches no inten ,aerios me adetdemed Yo aMead ana 
| idiaty wmdfom ah aeltit e EY CS 
hivow toad eat noalt Pe inte % 
be elem iota hehe vid anos ae. A. 


lexere? ,bedaolie) nosd oral  eretta Mood rf se idiea tht eh eat. 
oh os % we ¢ . — ren a : " id - ‘ ; L E 
OF BMoRe MDs Lioo Goronol a? ome tex 4 hepato ora y rhe 


+N 


hawt a “ 9 A al Sh eh baie bs - in 
Bhee . ‘4 3 of j ay 3 Ma) \eyey f ey ef ge guy “rm iy t rs 
| " , Pe a Fr — » i 
tem feed oad also ho tise Yo ascufow Seay 
ve 
rt j yen “ e. % * > dy ut 4 m ~ i t d 
# Bld » DERG } da STORIE Sey ont * r Af sao 
in By ids See . S see oe ‘ 5 al ‘ a 
fio tie .aciidanodtart at setae seb io "one sethour® error ‘ieuenla 
ry , 4 ven Cae Sah bcd iv, Um hia si ' 
fo Bhan eteutinh ttm nitodt aypoboe onoy fa tq att te daha bopad 


a eli he tate Ree ae ~~ 4, saan j f 
, Lagel YT eee ee 49, Js ad 4 ‘ re we ee SI sea wer. Pe yr ale 
Pe Sele Wena a, wt _ ae mr ' , re ; "s sit 
HASSE : Bari ry PCS i TOvor BeIee 8 BE eres here 
« : Y . 
ls aes te ne nm Pu . in | ray ese, 2 nih ae 4 - = r ee 
at inints nt wols 3 nieso te lotao. seeasriod Yo 
_ ih sores tate yy . te a i ee a 2 ft ae deh ‘ ¥ 
Pie 280 C3 Biby 4 Pe rs Lisi Nt uit ee ion; ys Paty omy i teorbel oe 
martes ir or aw wre “on '@ a . — se dhe 7 ; : 
te pe Boyd i ¥ : f f . T . f a ; ; “cto Pi 
Od om. ty. Me ,o ths Pie) a eis torneo = Bev gi 
GAR SK DB REST GOO ares EE AO Oe ae Lee Weert the ee OE WAS 
a - . - 
» « * | “ 4 ¢ ~ i, 4 i b 
ys FAR ERT NS, oN Lajas, o2.8 duc DYLY.. ¢¢) ee 3 ery as wa alaoi so hon 
* fa” ioae a ? { ; fi 5 era a ¥ ey 
€ a ae mS 4 
mengit ey ye 7 nr ve ae ei eked 
rn 1am 2 pe 
, - ane my hy o = ife> t ‘ 
3 “ a ‘ % hws ~ 
' 


} [#4 ‘ f. ; ao ty s . < 5 
ota a t ‘ ,oonaay Bbat a7 7 fers 
: 
lm GATD ; of wroeda bere novo af tatos » ¢s0eT 


0 CD ta Lage pls id 


a7) 


t : 


“ep Piers. Be ay) i z, 4 YY le ‘ 17 
Yricoeh Sip ARGOS Comm oF Two eBoy okie sgivioe To veges sak che 4 
| i obi od neh Sott aa dom oo die sii RSTO 2 BN, ah 


re | . . ah, 
edd nk ne fanhcxe olfdibtieesb.obufomk iLhber sgh 
r a 
fi 


Annual Report, 1946-1947 (continucd) 


collection of picturos, slides and microfilm, along with continuing 
refinement of refcrenco and loan activities. 


to meet American Library Association standards, 


A staff of a siz 
out of the good into the 


without which the library ccnnot pass 
sunerior group. 


A collection designed to fit the pattern of studies in tho collogeo, 


als 


A plant which will hovse the sérvices efficiently, the matcri 
safely, and the users comfortably. 


The details are for the future, end should not be ‘suggested by 
a respectable 


+ 
the writer. In many wavs the University of Redlands now he 
the staff 


library; the routines of operation seom relatively efficicnt;: 
is excellent; a beginning, but only 1 beginning, has been made beyond 
a major teachings instrument, 


thet in the development of the library as a 


Respectfully sulmitted, 
Cbs OF. 


Donald CG. Davidson 
Librerian 
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Library, gune, 1947 


PERSONVEL 


(As of April 30, 1947) 


Doneld ©, Davidson, Librarian, Sentember, 1941l- 
Esther Hile, Associate Librarian, September, 1931l- 
(Librarian elect) 
Charlotte Oakes, Catalog librarian, January, 1944+ 
Maude ©, Carlson, Bibliogranher, September, 1931l- 
August, 1933; April, 1943- 
Wilma Smith, Serials Librarian, Aucust, 1945- 
Marjorie ‘nox, Secretary to the Librarian, Ausust, 1944- 
Bernice Stone, Catalog Typist, September, 1946- 
Martha Frank Pisk, Circulation Assistant, September, 
19 46= 
Lillian Schandorff, Circulation Assistant, October, 1944+ 
September, 1946, 
Sue Ellen Fowler, Cateloz Typist, iarch 1, 1946= 
July, 1946, 


ow Ss 


STULENT ASSISTANTS 


Dorothy Asher Clifford Gilson Roy_ Ricks 

Robert Becker Winifred Gilson Bill Schallenberg 
Theodore Riggs veanette Gudbrandsen Ruth Schendorff 
Lenicia Boggs Lauretta "ardisty Martha Shav 


Ann Borgman 

Lee Boucher 
Edith Brown 
Theodore Clemens 
Donal Detmers 
Lee Douglas 


Louise Forfman 
Howard Hovey 
Clyde James 
Donald Kiel 

David L'Espe rance 
Laurie Littig 


Wilma Shirkey 

Bob Schultz 
Malcolm Sillars 
Martha Sutton 
Richard Sutterlin 
Raymond Taylor 


1 Fi 
Cay Y V 


Norrisontine Dunn 
Frances Fowler 
Harold 


Allen Thomsen 
Donald Yanstcenwyk 
Clera Valker 


iargaret Lucke 
Fay Miller 
Takal-o Nakahara 


Lou Dulin 


Ciedt Evelyn Reamer Pauline Warner 
Patricia Ricks 
FACULT Y-TRUSTEE LIBRARY COMMITTEE 
Dr. Ernest Chastain, Chairman (Trustee) 
Mrs, Arthur jy. Gatter (Trustec) 
Dr. Fred J. Sales (Faculty) 
Dr. Caroline Mattingly ( Faculty) 
Dr. Fred Mayer ( Faculty) 
Dr. George H. Armacost ex officio 


Dr. Donald C. Davidson ax officio 
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Appendec sheet no, 2 Librery, June, 1947 


LIBRARY BUDGET 


July 1, 1946 = June 30, 1947 


Books 9800, 00 
Deferred binding 770,00 
Equipment 796,00 
Student Assistants 7656.00 
Suppliss 1150,00 
20,171,00 
BOCK BUYING GUIDE LINES (RETAIL) 
Subject field items: General items 

Art 200,00 Biography 150,06 

Astronomy 40,00 Cont inuations 600, 00 

Botany 75,00 Genere.] 200, 00 

Chemistry 140,00 Government publ, 200,00 

Economics 350,00 .Periodicals 3100, 00 

Education 270,00 Reference 500,90 

Eng lish’ 400,00 Replacements 100,00 

French 50.00 Travel 100,00 

Geology 75,00 Unassigned 300, 00 

German 50,00 ae 

Greek=-Latin 20,00 9250,00 

History 400,00 

Home Science 125,00 

Vathematics 50,00 

Vusic 150,00 

Philosophy 200, 00 Total for 1946-47 9050 ,00 

Physical Education 60,00 

Physics 185,60 

Political Science 200, 00 

Psychology 200,00 

Religion TTS,00 

Sociology - 200.00 

Spanish 50, CO 

Speech 75,00 

Zoolog: 60,00 
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38900, 00 
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Appended sheet no, 3 Library, June, 1947 


VOLUMES ADDED TO TR LIPRARY EACH YEAR 


Year Number 
PE PRE aie sa ails sh oh e we dele eo owls a OU 
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Mere DES ly BOB. . E, ARS Goals diel Sie SRN 
on ere ane BL une cre etk ok ain @ 4 0% 0.040 
Oe RARE Be icth ah guar Ur n'y WOR bia Akash be ke Oe 
ROC a e'n inca s Siena ehh Midst aah ve be a phe 
TPR es ae PA wae eed Oud ura a or Oe 
Bela Gdlichdia s cheily deleld lw Cueside Mildais. ROA 
LO ree, SEES ss ko « 0 a ce idles » de seen 
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Total 81,190 


xMany of these were books belonging to the faculty 
and should not have been accessioned. Later they 
were withdravn, 


xkMoved into new library building in February, 1926, 
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- Appended sheet no. 44 


Kind of book 900 1900 200 


14 day 
7 day 
#kkkKRESerVeS 


14 day 
7 day 
**&x*Reserves 


14 day 
7 day 
#*k*kROServes 


14 day 
7 day 
Reserves 


Library, June 1947 


*CIRCULATION 
May 1, 1946 =~ April 30, 1947 


300 400 500 600 700 800 900 B. Res, Total 

323 4283 3714 6954 470 1465 2061 3417 7499 3857 268 34301 

14 322 464 1083 45 37 Thin he oned wihl7 Le 2596 

48208 48208 

337 4605 4178 8087 515 1492 21352 3529 7826 3964 280 48208 85105 
REGULAR SESSION 

319 4203 3684 6812 460 1440 2045 3364 7395 3788 267 83777 

Au eee Ge AT Oe 1 108 eee 205° (ie 2569 

48143 48143 

952, 4522 4146 7882 505 1477 2115 3473 7721 2894 279 48143 84489 
**VACATION PERIODS 

a 68BO $0 142 190 15 16 65) 304) » 69 1 524 

Z 3 rs 13 1 3 5) 1 27 

65 65 

on. oo po. AbD 10 eS ate Cg 56 107 70 7 65 616 


AVERAGE DAILY CIRCYLATION 


Vacation Period 
e 


pee RP AS, 1,70 
8.57 088 
156,82 Sele 


Regular Session....307 days 
xk Vacation Periods... 58 days 


Totel 365 days 


*As the library has open stacks, these statistics do not include the books 
(general reserves) used in the library. 


**Time between temns and holidays total 54 days (Librery closed Sunday, July- 
October, 1946) 


x*x*Legal holidays observed...Thanksgiving Day (November 28) Christmas Day 
(December 25) New Years Dey (January 1) Easter Day (April 6) 


*x+x#Record of reserves not kept by class during 1946-1947, 


LatoT  , af 168 008 ‘008, 
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fppended sheet no. 4 B 


NAME 
A.K. Smiley Public Library 251* 
American Council of Race Relations Li 


CIRCULATION (continued) 


INTER-LIBRARY LOATS 


BOOKS BOPROWED 


Ball State Teachers College, Iunsie, Ind, 


California Institute of Technology I 
California Stete Library 24 
Chicago Public Library 

Claremont College 

Harvard College i 
Library of Congress @ 
Los Angeles Public Library 1 
San Bernardino County Superintendent's Office 

Sen Francisco Gaplis Library L 
Stanford University 2 
University of California at Berkeley 3 
University of California at Los Anseles 3 
University of Illinois nf 
University of Southern California 3 
Whittier College a 


*Practically all these were juvenile 


juvenile literature. 


Library, June, 1947 
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Appended sheet no, 5 Library, June, 1947 


ACCESSTONS 1946-47 


BOOKS 

Volumes accessioned to April 30, 1946 78,588 
VOlimes "Added byVBlfts iwi ee devcces ate 
Volumes added by purchase......cecee: 1,761 
Bound periodicals iadded..issrtcacscver 424. 
Gov't, documents accessioned...ccecee 20 
Withdrawn volumes returned...escesse. 7 
OLE BOOKS ON NENG sess ssc ced eusesi es 8 
THSSON eee e sh weedy Oh eek eee kb eb keh eee 2 

de gots WB an a oe oe oe 2,002 
Total mumber accessioned to Apr. 30, 1947 81,190 
Total number withdrawn to Apr, 30, 1947 8,748 

Total number on hand Apr. 30, 1947 724442 
PAlPHULETS 

Pamohlets on hand April 30, 1946..... 41,157 


Number of pemphlets added: 
Government documents....cescesere 1,872 
Tivo. Ons TL1G6 4. i aA ve be es ONY 1,548 


Miscellaneous classification..,. 696 
Total. esecoeseoeeenesre08 80 4., 116 
Ce EE Oe ie ae 5 ee 45,273 
Number of pamphlets withdravwm........ 355 
Total number on hand fpr, 30, 1947 44,918 
PERIODICALS (currently received) 
By subscription By gift Gov't. (gift) Total 
Magazines: 399 108 23.plus 25 (classifiel) 555 
Newspapers: 9 5 14 
COLLECTION BY TYPE 
BOOKS PAlPHLETS 
Re ference 35,841 Information 10,950 
General books 50,792 Reference 1,416 
Bound pdi's. 11,696 General 5,200 
Fed, cocs. 5, 560 Fed, docs. 24,255 
State docs, 553 State docs, 3,014 


Total on hand 72,442 Total on hand 44,918 
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Apvended sheet no. 6 


Class no, 


000 
100 
200 
300 
400 
500 
600 
700 
800 
900 


CLASSIFICATION AND CATALOGING 
May 1, 1946 -= April 30, 1947 


Library, 


June, 


NUUVBER OF BOOKS ADDED IN FAC” CLASS 
Name of class Gov't. docs. Ref. General Total 
General works; Encyclopedias, etc... ) 52 33 94 


Philosophy, psychology, ethics....... 126 126 
Religion, Bible, DEO h ae Caleicaren snr e se 165 187 


Sociology, cconomics, education, etc, 141 


Pee a als ahs aed ale 40's ee eaie bios we ON © 
eT, eeu. ciate rds 6.o.6.4,0 bale’ 0d phen 
Pe AA WORSE 5 Wg Gita lg how 5 bk! dw se wate kim bibl 
Fine 


nw oO 
tH ™M cn 


EO lg Sa tah ey Sha! lini ete wk DEN wae 


£75 
15 
240 
15 
169 


650 
lp | 
328 
184 
178 


Pe eee EI So, oti Oeil iGo d blue! Ae we oe by ab 10 462 472 
History, travel, biography, ctcere..o- oo (See 304. S00 


Tota CT AE iat 2161 5o5 


catalored (unaccess} foned).. 249 “376 
Meee CU us bile Sedoces 7 468 We als 


Cranderotal accent, 410. |" DO 2078 


Pamphlets 
Rooks reca 


3424 
GOVFRIMENT DOCTMENTS 1947 
May 1, 1946-April 30, 1947 
The following report indicates the total number of federal and state 
documents now availeble for use. fill document series have been enter 
S 


oc 
in a permanent checking record and have cards in the catalog and 
Listes; 
ACCESS TIONED 
Federal Decunents: 
Premera Wert POO, (tO es cee ac eaweimee see Dee 
mec ett a mana themes s es or Mand 


Total eCecraesvaee @ 28 ¢ 6 
hentia 7e eo ee wm woe e oor owe ea eww eww ese > eg “20 


otal on hand shies 30, 1947 5,560 
State Borat lee i 
Pee rene AOPis GO, UES by is hyle'e bas eae le we Ooi 546 
CRELOCOUy bus ecs ties sakes a CMe DOM Ve bine eee 8 
Bova vel a thine wen io oe 
POO aes in ae Na lo bah ee ene a gw ks wield Slane 1 
Total: on hand April 30, 1947 OSE cae 


Total Rederal”end State documonts,  ..ces awe 
UNACCESSTOMED: 

Foderel Documents: 

On hand /pril 50, 1946, ,escscosesccncrvees 

COCTALOS CO sbeeccer eee rer shweebbbecereresas 

hdded (Serials Department). ..cesseccccces 

TVG ats ie Welt vee pik 6 8 OO 

SE EMRE LICL Ns x. SMa a 4: aca Sih MI ee = mem Ac pi 


102 


Totel on hand April 30, 
State Documents: 

Oni hed! pnd: 505. TOA. «. cccaialp wlbitie bys elie oiere ey BOB 
CREATOR OC iy a(bie aia\ciode biel» 0 0.9) Meiebn olbre © aise pepip ie 8 
hdded i Goriols Depo rtinont:). editor ahiswinte + 68 

Tis tthd gi dlebelnda: o. a telemmiele lao 3,014 

TEATS ailcinvins 0 Leihinl bed alkewin debe plates @ oldie peters QO 
Total on hand April 30, 1947 3 yf 

Total Federnl end State documents,....-cee» 


GRAND TOTAL OF FEDERLL .ND ST/.TE DOC. 30, 1947 


Avr, 


1947 
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Appended sheet no. 7 Library, June 1947 


GIFTS 1946-47 


NAME BOOKS PA} PHLETS PERIODICALS 
Peeera, Dr. O.7i, 66 
Allen, Herbert F, 1 
Anonymous ) 
Azhderian, *“ihran H, 1 
Carpenter, Lucille Russell 1 
Drinker, Henry 8. 1 
Polkins,; Dr. FH, 25 
Fouts, Prof, George pie 
Geidt, Harold n 
Goethe, C.!'. 1 
Greenway, Prof. Frank, Jr, 5 
Haydon, Virginia 6 
Hidden, Prof, Elizabeth is 
Holt, Raymond 1 
kerman, lirs, Larry 38 
King, Lyman 2 
Lew, Urs, +A, 1 
Lyon, "resident E. Wilson 1 
Mattingly, Dr. Caroline 8 2 
Latechell, “rs, LE, 1 
oore, hota s 13 
Murray, D.A. a 
Pierpoint, Donna 18 
Roberts, ‘William E, 1 
Raymer, Dr, Robert 12 
Reynolds, rs. Irene 4, 5 
Soltau, Dr. Pavid a 
Univ. of Redlands Look Comneny 23 
Univ. of Kkedlands President's Office 1 
Wilicy, ~rof, ale. B. o 
Zimmer, Rev. dvohn ae poet 
195 5 - 55 


Sixty-one books and thirty-one nemphlets were also received from the follow- 
ing: American Baptist Foreign itission Society; Arerican Jewish Committee; 
American Red Cross $ Carnezie Corporation of Jew York; Carnegie Endownent; i ae 
Poundation of jew i ati Camegie Foundation for the Advancement of Teachin 
Chrysler Sorporation; Congregation Btnai Israel; Independent Fetroleum Varna eer cd 
of America; Inter-American Development isasiabondens ; Interlaken Mills; Ladenburn, 
Thelmann and Company; 5.4. ie Bah Life Jiaceazines i aurice and Laura l’olk Foundation; 
veador Publishing Companys; hetropolitaa “ater District of Southern California; 
National Education chsbbasie| Notional lectrical Manufacturers; National Re- 
search Covmcil; Notional Urban League; Navy Department, Hdqts., 1.S. iprine Corps; 
University of ebraska Libraries and tmiversity of "ebraska Press; Vestle Conpmny 3 
Nev; York State Teachers Collese; Occidental College; Oxford “niversity i ress; 
Puerto Kico civil Service Commission; Quarterly Journal of Studies on Alcohol; 
Raberoid Company; Charles Scribner's; St. ‘hry's College; Title Insurance and 
Trust Company; United States Brewers Foundation, Inc.; U.S, videlity and Guarantee 
Company; 1%, Lines Sompany; United States Rubber Company; thiversity of Calif- 
ornia; A. & Vroman; ‘tilling Publishing Company; Ylorld Vide Revival Prayer ::ove= 


ment; Yale Tniversity Press. 
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TO THE PRESIDENT: 


It was with regret that the resignation of Dr, Donald C. Davidson was 
accepted as he had made a large place for himself thrcugh his administra- 
tion of the Library and his many other campus contacts and activities, 

The best wishes of all go with him in his new position as Librarian of the 
University of California, Santa Barbara College. 


The deluge of summer school students, over twice as many as had been 
anticipated, almost submerged the Library staff which was depleted because 
of vacations and the inability to replace the librarian in charge of ref+- 
erence and circulation during the summer, The enrollment for the autumn 
session soared to a new all-time high. Since the size of the student body 
is immediately reflected in the Library load, there was little time "to 
go out and meet the students and faculty" in service, The program involved 
mecting the immediate demands while attempting to carry a little further 
some of the long-range projects, These latter will be mentioned later under 
their respective heads, Authorization for the appointment of a sixth pro- 
fessional member of the staff, when such can be found, gives promise of 
some relief, 


A committee to study the matter of dormitory libraries was appointed, 
After its first meeting, representative students met with the committee for 
further discussion. It was decided to experiment with University Hall for 
the remainder of the year in order to determine the future of the project, 


A committee for the collection and preservation of the historical 
materials of the University was appointed, A meager start has been made in 
this project, but there is much to be done, A Faculty Committee on Audio- 
visual Aids with the Librarian as chairman wes voted at a meeting of some 
fifteen faculty members who met upon a general invitation from the Dean of 
Educational Administration, This is an effort to unify and promote audioe 
visual instruction, This committee is checking on the present equipment 
and a budget request for the purchase of films, et cetera, has been pre- 
sented to the Administration, 


The Library received as gifts over four hundred books, two hundred 
seventy-eight pamphlets, two hundred eighty-eight periodicals and thirty- 
one recordings, The largest single gift is not recorded above as it has 
not yet arrived on the campus, This is the Dr. Harley Farnsworth licNeir 
Library which he bequeathed to his alma mater, It is understood to have 
over four thousand volumes, which is largely material on the Far Sast, 


The Spencer microfilm reader which the Library had loaned to the Science 
Hall has been returned to the Library, and a new reel purchased for it, It 
is hoped that this will meet the needs of our microfilm users for the next 
several years, 
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Six typewriter tables were acquired through War Surplus purchases, 
Two of these were placed in an alcove of the Catalog Department for 
the use of students who wish to use their own typewriters in the Lib- 
rary. Four intereoffice communication sets connect the Secretary's 
office, Librarian's office, Reference and Loan desks, Other equipment 
for the year includes a cabinet for the recordings, a large metal 
table for use in checking government publications, a newspaper rack, 
a steel four drawer metal vertical file, and an eight tray file for 
the use of the Order Librarian, 


The lower floor of the building took on "the new look't when asphalt 
. tile covering was placed on all its floors, and new treads placed on 
the stairs, The lobby, halls, stairway and rest rooms were painted 
during the spring vacation, Other improvements are planned for the 
i near future, 


Two meetings of the Trustee-Faculty Committee have been held, These 
have been interesting and profitable meetings, as the members have a 
fine grasp of the responsibilities of the Library in the educational 
program, The Library Development Committee has also met, Both Com- 
mittees have been considering the problem of how best to enlarge the 
physical plant, 


ra : 


PERSONNEL 


The Library staff has given a good account of itself during the past 
year, As Dr, Davidson's resignation became effective as of June 30, 
and the present Librarian began her duties on July 1, the only addition 
to the staff was Mr. Beverley Caverhill who becamo Assistant Librarian 
in charge of Reference and Circulation in September. Although accus- 
tomed to working in larger libraries, he has adjusted to a small lib- 
rary in a fine manner, During the summer before his arrival, Mrs, 
George Ide, formerly Librarian of the local Junior High School, very 
graciously assisted in the public services. 
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The student assistants have for the most part taken their responsi- 
bilities seriously, and some have been exceptionally fine workers, It 
is greatly regretted that several of these latter will be graduating this 
spring. 


The professional members of the staff have taken an interest in pro- 
fessional and community activities. Mr. Caverhill has served on the 
Committee on Recruitment of the Association of College dnd Reference 
Libraries, and on the Committee on Regional Cooperation of the Southern 
District of the California Library Association, Miss Oakes has con- 
tinued her work as librarian of the First Baptist Church Library. She 
and the Librarian have served as officers in the Redlands Branch of 
A.A.U.W. The latter has been President of the Conference of College 
and University Librarians of Southern California, and on the Personnel 
Committee of the College and University Section of the California 
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Library Association, All are members of the American Library Associ- 
ation, the California Library Association, the Conference of College 
and University Librarians of Southern California, and the American 
Association of University Professors, Miss Oakes is, also, a member 
of the Los Angeles Regional Group of Catalogers,. 


hiiss Oakes began work toward her Master's degree last summer at 
the University of California at Berkeley, and Mr, Caverhill is taking 
two courses this semester at the University of Southern California, 


REFERENCE AND CIRCULATION 


The greatest number of student assistants work in the service 
division, so that much of the Assistant Librarian's time must be given 
to supervision of these helpers. While other members of the staff 
have regularly scheduled hours, their own divisions must of necessity 
take the major portion of their time, As a result many of the ser- 
vices which the Reference Department should be doing in work with the 
public, must remain undone, It is hoped that, with the addition of 
another staff member, and a reorgenization of responsibilities, the 
Assistant Librarian may have more time to work with the students and 
faculty, 


Some thirty-three hundred pamphlets were discarded from the in- 
formation file, The pressure of work of the past several years has 
made it impossible to keep this file up-to-date, so a general house- 
cleaning was imperative, 


The circulation statistics for the year may be found on Appended 
Sheet, No. 4A of this report, This is the first year of circulating 
recordings and it has been interesting to note that Tchaikovsky's 
SWAN LAKE and Rimsky-Korsakov's SCHEHERAZADE tied for first place in 
popularity. 


A project which is in process is the indexing of the paintings 
wnich have been reproduced in art books found in the library. The 
cards are kept in the small tray of the mounted picture file, 


ACQUISITIONS 


The price of books is still on the increase, but the services of 
publishers and jobbers has greatly improved, These price increases 
are also shown in the subscription and binding costs of periodicals, 


The rental picture collection was started last year while this 
year has marked the beginnings of collections of recordings and slides, 
There are sixty-one albums and thirty-seven single records, Thirty 
of the latter are recordings of seventy lessons for the learning 
of the Chinese language, They were given to the Library by Dr.-Wil- 
liam B, Pettus, President of California College in China, Some slides 
were added, and over four hundred more will be turned to the 
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library when the new slide cabinet which has been ordered arrives, 


The policy of "book selection in reverse" is still being practiced 
and six hundred thirteen books have been withdrawn during the year, 
Most of these were duplicates of text books in German and French 
literature, 


The bottleneck in binding which has been so detrimental to the 
Library's periodical service has been almost completely relieved, and 
we will soon be operating on a normal basis, This was made possible 
by the establishment of the bindery by lir. H, R. Hodge in San Bernsr- 
dino, Since the University Library had such a large accumulation of 
delayed binding, he has considered this institution as his number one 
patron, He takes only the volumes which he can complete in two weeks, 
Miss Smith has been doing excellent work in filling in back files so 
as to complete volumes for binding. A file listing such periodicals 
as are needed is nearing completion, This aids in the rapid checking 
of jobbers! lists, She is revising a subject index of periodicals 
which will supplement the alphabetical list, 


She has been checking carefully on government documents, and by 
watching jobbers’ lists has succeded in obtaining many publications 
which are difficult to locate, She has practically completed the 
visible file record of the series of State and Federal publications, 
A new twelve-tray visible file unit is on order, When it arrives and 
she has filed the remainder of her checking cards, this project which 
has required so much careful work will be completed, A new four- 
drawer vertical file near her desk affords filing space for such pub- 
lications as are of a temporary value, and those which are awaiting 
cataloging, This makes them available for use shortly after their 
arrival, 


A corner of the Catalog Department has been furnished for an office 
for Mrs, Carlson, New shelves back of her desk and new card files 
have been added so that she can better organize and carry on her work, 
She is doing for continuations (books, pamphlets, et cetera, which 
are published at intervals) the same type of work as Miss Smith has 
done for government publications. Her task of checking on the Library's 
holdings, and making correct records for some 725 titles is drawing to 
a close, and when the above-mentioned file arrives, the six-tray file 
now being used for government publications will be transferred to her 
department, 


As these checking records are completed, it is possible for good 
student assistants to assume the responsibility of cheaking the future 
issues under supervision, This will release the professional staff for 
assisting students and faculty in the use of the publications, 


CATALOGING 
The work of the Cataloger and her helpers never makes a glamorous 


report, but theirs is the responsibility of so classifying and catalog- 
ing materials that books on the same and similar subjects will be 
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shelved together, and the card catalog will be a careful index of the 
Library's holdings. The Library is very fortunate in having Miss 
Oakes as the Catalog Librarian, and Miss Stone as her clerical assis- 
tant; 


The cataloging of the new acquisitions is a heavy load, but in 
addition to this, two major projects have been in progress, Through- 
out the years the re-cataloging of the Library has been carried on, 
and this year marks the completion of the literature section with 
the exception of a few scattered books in English, French and Italien, 
Biography is the last large section still to be completed, and much 
of this has been done, The other major project is the reefiling of 
the cards in the card catalog, This is a measure to simplify the 
library filing, always difficult because of the many types of entries, 
A new set of rules has been published by the American Library Associe 
ation, end we are re-filing according to these. 


With the arrival of the McNair Library, the work of the Catalog 
Department will be greatly increased. 


NS 


This year marks the close of a ten year period during which there 
has been marked progress in the building of the collection, and in 
making that collection readily available through careful cataloging, 
adequate checking records and other indexes. As has been noted above, 

a number of long-range projects are well advanced or nearing completion, 
This has been possible because of the addition of well-trained librari- 
ans who have consistently worked toward that end, 


The task ahead is that of continuing this excellent work for the 
purpose of making the collection an invaluable instructicnal tool, To 
this end the staff organization is being studied, It is our aim to 
make it possible to carry on these essential technical processes with 
the main concentration on the promotion of the use of materials, 


A major and immediate problem is the enlargement of our facilities 
so as to ad@quately provide for the additional services which the proe 
aressive library must provide, We have made progress in our beginnings, 
such as recordings, slides, audio-visual materials, framed pictures, 
mounted pictures, et cetera, The present building does not provide 
sufficient space for the development of some of these projects, Listen- 
ing rooms for playing recordings, seminar rooms near the library col- 
lection, space for housing the McNair Library and our normal library 
growth are among the most pressing needs, 


Another major problem facing all libraries today is that of the 
employing and holding of well-trained librarians, An insufficient num- 
ber of young people entering the profession during the past several 
years, and the phenomenal expansion of educational institutions have 
resulted in an acute shortage. The low selaries have made librarian- 
ship one of the less desirable vocations, The American Library Associ- 
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ation and the California Library Association have within the past few 
months stated that $2800.00 should be regarded as the minimum begine 
ning salary for a newly trained librarian, This poses a real problem 
for the college library for it is more than many excellent, experienced 
librarians are being paid, but less than public school librarians are 
receiving for a shorter period of service, 


. In these problems, as well as in all matters pertaining to the 
Library, the sympathetic understanding and cooperation of the President, 
the Board of Trustees and the Library Committee is greatly appreciated, 
The fine attitude of the members of the Faculty toward the Library is 
expecially gratifying, It is my sincere hépe that we of the Library 
Staff may take our full share of the responsibility in the educational 
program of the University, 


Respectfully submitted, 


Crtiivrn Hoe 


Esther Hile 
Litrarian 
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Appended sheet no. 1 


PERS ONNEL 


(July 1, 1947-April 30, 1948) 


Esther Hile, Librarien, September, 1931- 


Library, June, 1948 


Beverley S. Caverhill, Assistant Librarian, September, 


1947- 


Charlotte Oakes, Catalog Librarian, January, 1944- 

Maude C. Carlson, Ribliographer, September, 1931- 
August, 1933; 

Wilma Smith, Serials Librerian, August, 1945- 

Marjorie Knox, Secretary to the Librarian, August, 1944- 

Bernice Stone, Catalog Tyvist, September, 1945- 

Marthe Frank Pisk, Circuiution Assistant, Sertember, 


1945 + 


April, 1943= 


STUDENT ASSISTANTS 
(Students who have worked more than 25 hours) 


Ballesteros, 
Becker, Robert 
Boggs, Lenicia 
Borgman, Ann 
Bottemiller, 
Boucher, Lois 
Brown, Glen 
Burcher, Jacqueline 
Carter, Connie 
Clemens, Theodore 
Cross, R. Nathaniel 
Davenport, Julianna 
Detmers, Donal 


Gordon 


FACULTY “TRUSTER LIRRARY COMMITTEE 


Dr. Ernest Chastain, Chairman 


Mrs. Arthur Je 


Dr. Caroline Mattingly 


Dr. Fred Mayer 
Dr. Charles H. 


Dr. George H. Armacost 


Leonard 


Miss Esther Hile 


Dulin, Yary Lou 
Dunn, Morrisontine 
Preter, Harry 
Gollery, Stanley 
Hovey, Howard 
Jenkin, William 
Jones, John Paul 
Jones, Roderick 
L'Rsperance, David 
Littig, laurie 
Lorimer, William 
Lucke, Margaret 
Nakahara, Takako 


Reamer, Evelyn 
Searing, David 
Sebastian, Janice 
Stebbins, Eleanor 
Stevens, Phillip 
Summers, Betty 
Vansteenwyk, Donald 
Vinson, Charles 
Waldrop, Catherine 
Walker, Clara Belle 
Walter, June 

White, Mary Evelyn 
Wright, George 


(Trustee ) 

Gatter (Trustee ) 
'48 (Faculty ) 

149 (Faculty ) 
Abbott '50 (Faculty) 


ex officio 


ex officio 
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Appended sheet no, 2 Library, June, 1948 


LIBRARY BUDGET 


July 1, 1947 - June 30, 1948 


EFooks 10, 450,00 
Books (Deferred) 1,200.00 
Equipment 885,00 
Equipment (Deferred) 340.00 
Staffs 

Salsries 20, 180.00 

Annuities 450.00 

Student Assistants 6,036,00 
Supplies 1,200,00 
Travel 250.00 


40,991.00 


BOOK BUYING GUIDE LINES (RETAIL) 


Subject field items: 


General items: 


Art 200.00 Biography 150,00 
Astronomy 40.00 Continuations 600.00 
Botany 75,00 General 200,00 
Chemistry 140,00 Govt. publ, 200,00 
Economics 550,00 Periodicals 3100,00 
Education 270.00 Reference 500,00 
English 400,00 Replacements 100,00 
French 50,00 Travel 100,00 
Geology 75,00 Unassigned 500.00 
German 50.00 

Greek-Latin 20.00 i aaa 
Eistory 400.00 

Eome Science 125,00 

j athematics 50.00 

Sika wei Total for 

Philosophy 200.0 . | 

Phyeical Education 60.00 sanainnds A ceasania 
Fhysics 185,00 

Political Science 200,00 

Psychology 200,00 

Religion 175.00 

Sociology 200,00 

Spanish 50.00 

Speech 75,00 

Zoology 60.00 


5800.00 
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Appended sheet no. 3 


VOLUMES ADDED TO THE LIRRARY BACH YRAR 


Year Number 
DRUMS ew sce’ +a eh ee ea vedas Void bkaad se LOOM 
8 ERS OA Rr Se OED 
1ST EG Baik d .0tedeeAee «bdGAs eyed seeka 482 
FIGS AGS es cbbhae id dbase Parse. dbeeibaw. LOD 
eT as nee inn id 6 ale aa yee ee ahd 591 
RE Ota sets stab sce ka hae so oa4 se bee a Oe 
LOLS To PO rp Pek hae be ewe wn Sake ee 
LOT ae ath casi sere Arde adden eiede «+, OTL 
COL TIOe ies Hehe eed ede eee Vee see eae a, DUS 
LOTR MROIG SS « 7399 14555 sbS40 .0559.3000 BNO 
SOFIE 1 aGGG ss alek 6 actbh sc cbibes sbb oe nh DAS 
LL eb ease Ake Ea OE pe awe wae. OTE 
PUOEME OS aiats «Aer ® atk sieeen sedis » ogee LODE 
LOGS CORE beak wh Shes aba sheds eRe LO 


L988 R25 ach ab we We die Grwrete a saaiene LS70 


PME MLS ns oa: a gins g kde Kp dates OOO 


POCO Talibh so sh as bib ca bhic elt then ee CONG 
SOS T Be Ab thd 6s 5 PAG eo eee ee sewer veo oe 
LPRO TE Mnecak che ce Rw as ew tA wane eee OOUe 
LOE SOU telat ees in 0s aie os ae organ ae OILS 
EP ST seP SEAM Rb acpehhekacadaaasaca ove 
LOSI Scns se eeiere ns eens ew ocwlwins 9.06 e DO0O 
DOG T EON 6 iene need DAME K Se On ee ena eewhOt 
ROSIE ens asccssspasecescees amen 
Le ORs wie heh cka Ap Oe sees borden meee 
BOSS ~S5 ccevsaccecereerensassecesesseclOc 
LOGS “ST ececeweccescsessccccssesesseecooe 
1 OBi7 SOBs alsisicle sc cnencncsaceccsse ced mime L 
L96B“S9t a cwcesesuvessnoceresesenssase0c8 
LOGO EOE cw ccccccnecasctosnesvsanseoasliio 
19404 lecccccnccsccvreseccsescsss ees lt00 
LOA Ae es cbs teres es oncarccssodecenecLOO 
LEGGE Tots d ke ed~n awe bus Onda Ds eee eae OOS 
L945 “44a cee ccrvrsescereccrenvccsseree due 
L944 mh ccc ccs wneccenvcscsccesesesecGnt 
LOA Te ge spe dda abdene es Cepeda wemen bande 
19SG 24 Tab.cteislna Gate ated cokannediw wee S02 
1947 4B cs acccccccccccverovesccevesee ee G01 


Library, June, 1948 


Total 


84,091 


* Many of these were books belonging te the faculty 


and should not have been accessioned. 


were withdrawn. 


Later they 


** Moved into new library building in February, 1926. 
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Appended sheet no, 44 Library, June, 1948 


* CIRCULATION 
May 1, 1947 - April 30, 1948 


Class by 000 100 200 300 400 500 600 700 800 900 B= Total 


Subject 
14 day 264 3449 3786 7016 606 1615 1994 3736 8025 5306 326 36123 
S$ and 7 day 8 184 1008 609 Li 45 70 ee 262 79 13 Bel) 
*** Reserves 43670 


272 3635 4794 7625 617 1660 2064 3758 8187 5385 359 82004 
REGULAR AND SULIIER SESSICNS 


14 day 257 3366 3703 6832 598 1553 1930 3632 7849 5160 321 35201 
Sand 7 day 8 183 999 606 11 43 70 22 » 16k 79 13 2195 
POL VOR da. SUR A he ee 


265 3549 4702 7438 609 1596 2000 3654 8010 5239 334 80992 


**VACATION PERIODS 


14 day a, oo woe see §& 62 64 104 176 146 5 922 
5 and 7 day 1 9 3 2 1 16 
*+ *Reserves Ri eee PD Ne oe ned ener 


To Bes ies Lag 8 64 64 104 177 146 o cone 


AVERAGE DAILY CIRCULATIO? 


Regular Sessions Vacation Periods 
14 day 121.80 21.44 
5 and 7 day Teo9 57 
Reserves 150.85 beTZ 
(based on 289 days) (based on 43 days) 


*as the Library has open stacks, these statistics do not include reference 
and other books used enly in the Library and not signed for, 


**Yacation periods are days between terms on which the Library is open, 

The University year is divided as follows for statistical purposes: Kegular 
Sessions, 227 days; Summer Sessions, 62 days; Vacation Periods, 435 days; 
Holidays, 5 (Independence Day, Labor Day, Thanksgiving Day, Christmas Day, 
New Year's Day); other days closed (including Sundays during summer terms 
and vacation periods), 29, 


***No record of Reserves is kept by class. 
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Appended sheet no. 4 B Library, June, 1948 
CIRCULATION (continued ) 


INTER-LIBRARY LOANS 


NAME BOOKS RORROVED BOOKS LOANED 
A.K. Smiley Public Library 120* 

California Institute of Technology 2 

California State Library 65 

Chicago Public Library 2 

Columbia University Library 1 

Indiana State Library 1 

Library of Congress | 3 

Los Angeles Public Library 12 

New York University Library 1 

Northwestern University Library 1 

Notre Dame University Library 1 

Riverside County Public Library 2 

Santa Cruz County Library 2 

Scott Foresman Company 1 
Smith College Library , 1 
Stanford University Library 1 

Syracuse University Library 1 
Tulare County Library 1 

University of California at Rerkeley-Library 2 

University of California at Los Angeles~Library 6 

University of California Extension. Dept. of Institutes i 
University of Denver Library 1 
University of Iowa Library z 

University of Southern California Library 2 

Yale University Library 1 


228 5 
*These were all juvenile books used in the study of juvenile literature. 
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Appended sheet no. 5 


Library, June, 1948 


LIBRARY ACQUISITIONS 


April 30, 1948 


COLLECTION BY TYP 


BOCKS PAI PELETS MISCELLANEOUS 
Reference 4014 Information .7,831 Pictures (Framed) 48 
General books 52,021 Reference 1,429 Pictures (isounted) 1,259 
Bound pdls. 12,318 General 6,962 Recordings (Albums) 63 
Fed. docs, 5,812 Fed, docs, 26,641 Recordings(Singles) 37 
State docs. AGA State docs. _36,156 Slides 100 
Total on hand 74,730 Total on hand 46,019 

BOOKS 

Volumes accessioned to April 30, 1947 .........81,190 
Volumes added by gift..... eulahihly Se bie 192 
Volumem eddedeby, purchase... .ccccesss.. dy llO 
Bound Periodicals added...... RN eS 624 
Gov't documents adcessioned,......... ‘ 276 
Yithdravn Volumes returned...... “ . 3 
Pi CRe Od, DBT, 6 ese sue eet enw ee ss , 0 
PROB Oe aie reieine Ee One RTE ‘ne 36 

Total eeeoveee e e@ececeved ° ° 2,901 
Total number accessioned to April 30, 1948............+.84,091 
Total number withdrawn to April 30, 1948............. Spb! Ape addy 
Total number on hand April 30, 1948, ie. Ane ep) eee ol @here sel mie erseooseeos 74,730 

PALPELETS 

remphletaendhidndsApre)..50,, 1947, i iissiieces £4,918 
Number of pamphlets added: 

Government documents..,,.c.eeeceee 2,028 

PRE OTWMATUON TAGs. os os» ota « . ado 

liscellaneous classification..... 1,694 

Tote. Pa, eeesvneeev eee @ eee 4,555 

Total;. eevee oerteererse ero eereeeneeoevreesree ee ee ¢oe e 00 0 49,473 

Number of (emp love withidtawn, 1.6... cc seve nstedeastecs » 5,454 
Total Mmimbereon hand April .50, 1948. ..cescncnssescviidiess see, 46,019 

PERIODICALS 
(currently received) 

a i=. By subscription By gift Gov't( gift) Total 
lagazines: A414 93 26 plus 25(classified) 558 
Newspapers: 9 3 iz 
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Appended sheet no, 6 Library acquisitions (Continued) Library, June, 1948 


CLASSIFICATION AND CATALOGING 
May 1, 1947 -- April 30, 1948 


NUMBER OF BOOKS ADDED IN BACH CLASS 


Class no, Name of class Gov't docs, Ref, General Total 
000 General works: Encyclopedias, etc... 6 65 25 96 
100 Philosophy, psychclogy, ethics....... 1 80 81 
200 Se NS a 2 a 3 150 153 
300 Sociology, economics, education, etc, 186 53 432 671 
400 PRA LOLOR Ms o ate's'e'e's’s shiiete' wintw ares re eee 3 13 16 
500 ORONO vaste bm sid 00's 00 wie'ele eieties ome ass 25 1 129 155 
600 UGeiis Oy ts oy oe 2 0 Fok s bua s os ee és 25 10 137 LZ 
700 DONO GOUB has > +s satteteo tae (aie tay s tre oe si 13 199 213 
800 Re Gee LE A hs ES, acs nk oss Sas co egiaene <a 10 370 380 
900 History, travel, biography, etc...... _29 21 291 34] 
EA ye ow Sue acace a 272 180 18 26 2278 

Pamphlets cataloged (unaccessioned).. 190 13 300 503 

Books recatalorved. ...6i.csebesees Jeawk ee: 394 3597 

Grand total,..... ; 465 193 2520 3178 


GOVERNMENT DOCUMENTS 


The following report indicates the total number of federal and state 
documents now available for use, All document series have been entered 
in a permanent checking record and have cards in catalog and shelf lists, 


ACCESSIONED 
Federal Documents: 
On hend April 30, 1947. eoeernweoees eeeree se Ge 5,560 
Rete ORE, sos. 55% W's Noa ameter. eee ee 8 
Total 5,820 
VEGOOTOW ss os T3053 cas CHR Ore Lange, ES She wedge kare 
Total on hand April 30, 1948 ee 
State Documents: 
OhBrand APTI 2 SO, LOL cia cence Bet ss 553 
Cataloged.....cicc. pt et TONES SOR sar EAS a me 
Total 565 
WE CR sata s's oie Re ha ks 3 0 seth Tk wie a 36 oa 8 AOMED.* 
Total on hand April 30, 1948 —~265.. 
Total Federal and State documents...... ee ‘Syore 
UNACCESSIONED: 


Federal Documents: 
Cima Bore. 60, LOST, ss 0 ews Mas cmiend o@. YeteyeRo 


Cataloged.....:.. Mice ties Si lect: bce a aa file chara > 185 
Added (Serials DapertmenG) ... + aheene + tebe cEcoL 
Total 26,641 
Withdrawn, oer eee eeseeeve8 6 yeaa a ae oe ly i Seah i 
Total on hand April 30, 1948 26,641 
State Documents: 
On hand April 30, 1947, Basis Wie he e455 | a Ule 
Cateloped ss... ec. ine es P¥ Gas tp nie S 5 
Added (Serials Dovartiset)) 137 
i aj ey: OR a eoeeee eee 3,156 
Wi thdrawn, eeevpeveveeev veer eeveeeeeeeoeveeee eoeeeet Fak Te Le 
Total on hand April. 30, 1948 Lok. 
Total Federal and State documents....... eee OT 


GRAND TOTAL OF FEDERAL AND STATE DOCUMENTS, APR. 30,1948 36,174 
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Appended sheet no, 7 


GIFTS 


Library, June, 1948 


May 1, 1947 - April 30, 1948 


NALE POOKS 
Anonymous 2 
Armacost, Dr, George H, ‘ 
Armstrong, Frank E, 98 
Becker, Dr. Gilbert 2 
Bunnell, George H, 

Clock, lurs, Charles E, 3 
Cragg, Professor Nadine 6 
Curtis, Joseph R, 1 
Cutino, Salvatore 

Ginsbert, lirs, Jeannette 2 
Greenway, Professor Frank, Jr. 3 
Namann, Joyce 2 
Hanson, Bill zy 
Hess, Natalie 38 
Hidden, Professor Elizabeth 

Hill, Professor Edith A, 43 
Ikerman, lirs, Larry 5 
Landrum, Dr. Grace Warren iL 
Mattingly, Dr. Caroline 5 
Miles, Clarence F, 2 
Pettus, William B, “4 
Pisk, l’rs. liartha Frank 2 
Raymer, Dr, Robert 

Reynals, Richard 

Rickard, Mr. Edgar 

Robinson, Kenneth 

Soltau, Dr. David 3 
Stigler, Hdna lMae 5 
Stroock, Sylvan I. 

Troxel, Eugene §8, 

Wilson, Laurence L. Z 
Miscellaneous (Donors given 


below) 100 


413 


A, K, Smiley Library 

American Jewish Committee 

Atchison, Topeka and Santa Fe Ry. System 
California Univ, at Berkeley 

Denver Public Schools 

Educators Washington Dispatch 

Fins arts Press 

George Washington University 

Hugh W. Long and Company 

John Randolph Haynes and Dora Haynes Found. 
Labor's non-Partisan League 

Park La Turvill 


PAIPHLETS 


278 


PERIODICALS RECORDINGS 


18 


183 


1 1 album 


43 


30 singles 


Sl 


3 


288 Sl 


Library of Congress 

G, and C,. Merriam Company 
Metropolitan Life Insurance Co, 
iuutual Life Insurance Company 
National War Fund 

New York University 

Petroleum Industry Committee 
Russell Sage Foundation 

Shell Chemical Corp.(West. Div.) 
Standard 0i1l Company 

University of Redlands Book Club 
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UNIVERSITY OF REDLANDS LIBRARY 


Annual Report of the Librarian 
May 1, 1948 - April 30, 1949 


TO THE PRESIDENT: 


A larger faculty, larger student body, two large summer sessions, 
and new projects in addition to some uncompleted projects, have, indeed, 
resulted in much increased library staff activity, The additional 
projects include the MacNair Library, the servicing of the audio-visual 
program, and the processing of the slide collection, The addition of a 
new Member to the staff has been greatly appreciated, for without this 
additional help the above mentioned projects would have been impossible, 


The Harley Farnsworth and Florence Ayscough MacNair Library was 
the outstanding gift of the year, (For gifts see appended sheet no, 7) 
It reached the library three days prior to Freshman orientation, Its 
arrival at a time when other duties demanded the attention of the staff 
made it impossible to immediately push the project as had been planned, 
The unpacking, the separating of general and Far Eastern books, and the 
shelving was done immediately by student assistants under supervision, 
Unfortunately the ephemeral material which included the private papers 
of Dr, and Mrs, MacNair had been very badly jumbled in the packing, 
As it was piled on the work tables, it demanded the immediate attention 
of the professional staff, It was roughly sorted and placed in boxes 
temporarily, Other preliminary work included the typing of process 
cards for all the books, the checking of these for duplications in the 
library collection, and the ordering of printed catalog cards,, The Far 
Eastern books have been completely checked, and about half of the gen- 
eral books, Many printed cards have been ordered, and 300 volumes 
have been cataloged. A rough count of the books in the collection places 
the figures at 1,870 general books, 1,692 Far Eastern and 78 bound and 
about 470 unbound volumes of periodicals, With this time consuming, 
but necessary preliminary work out of the way, the staff can now pro— 
ceed with the cataloging, 


A committee consisting of Dr, F,. C. Wilcox, Professors Nadine 
Cragg, Wilbur Gregory, George Hollenberg, Fred Sales, Edward Tritt, and 
the librarian (chairman) was appointed to work out a plan for unifying 
the campus program of audio-visual education, An inventory of the 
equipment on the eampus was made by Mr, Curtis, Much of it was turned 
to the Library as were twenty-two films from the Psychology Department. 
A new Bell Howell portable movie projector, two classroom screens, a 
large beaded screen for the Little Theatre, and twenty-four films were 
purchased during the year, The library purchases, processes and 
houses the films and other equipment, arranges for rental films, and 
makes the schedules for the showings, Mr. Harle Curtis serves as 
projectionist and supervises the use of films and equipment, The rental 
service has been very satisfactory, and is mich more economical than 
the purchase of films, however, some films are used so frequently that 
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Annual Report, 1948-1949 (continued) Page 2 
CAz 
they should be owned by the University, (See audio-visual statistics on 
/ appended sheet no, 40) 


The slide collection has six hundred slides, all of which have been 
classified and cataloged this year, The new slide cabinet which has 
Slide frames that pull out so the slides are visible without their removal, 
provices the same elasticity for the insertion of new slides as do the 
book stacks for new books, These frames can be purchased separately, and 
will eventually provide space for six thousand two hundred forty slides, 
Mr, Curtis has photographed and made slides of materials found in books 
and needed by the Humanities Staff, He also made many of the most needed 
3" X 4" slides into 2" X 2" slides, The cost of this project was less 
than the cost of housing the larger slides, 


A meeting of repye.sentative students from the different dormitories, 
the Dean of Women, Dean of Men, the Librarian and Assistant Librarian 
was held for a discussion of possible dormitory libraries, during the 
spring of 1948, It was the belief of the students that such libraries 
were unnecessary and would not be used, The nearness of the main library 
to the dormitories, and the lack of student cooperation were two main 
reasons, It was decided to experiment with a collection in University 
Hall for the remainder of the year, Fifty readable books were sent to 
University Hall, but their use was negligble, The matter was then Cropped, 


The new twelve tray visible file unit for the government publications 
has provided the necessary space for their checking records, and that 
project is now complete, It also freed a six tray unit which provided 
enough space for the general serials records in the Bibliographer's office, 


A file of periodicals by subject fields has been completed, One can 
now readily ascertain the periodicals in sociology, education, religion, 
music, et cetera, It is not only an aid to library users, but it enables 
the library to keep a better balance of periodicals for the different 
subject fields, 


The propaganda was sorted, rearranged and filed in the main floor 
work room with cards placed in the periodical checking record drawer to 
guide the public to its location, and instruct the staff in its handling, 
This includes periodical publications from various countries, et cetera, 


More opportunity for the display of books in the rotunda was made 
possible by the addition of two low double faced bookcases, and a speci~ 
ally designed display rack, They add mich to the appearance of that area, 
The three new typewriters ordered in 1946 finally arrived early last sum 
mer, and have seen active service since that time, The University car-— 
penter built a very fine book truck, Its long, wide shelves nake it a 
very useful tool in the Catalog Department, A new nine foot double faced 
book stack was built for the reserve roon, This affords space for all 
the humanities reserve books at the desk, and makes their handling much 
more efficient, A unit of forty-five trays has been purchased and will 
be added to the card catalog in the near future, This will afford card 
catalog space for three or four years of normal growth, 
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Annual Report, 1948-1949 (continued) Page 3 


The Library in its service abroad turned some 230 books to the Bonn 
University drive, These books were gifts which had duplicates in the 
library collection, or were text books, Some had been given to the 
library for this purpose. 


PERSONNEL 


Miss Helen Maul was added to the professional staff in September after 
eight months of searching for a catalog assistant, Since she was without 
experience she has been given such responsibilities in the public services 
and in the catalog department as would relieve Miss Oakes for the nore 
complicated processes, She has the responsibility of the audio-visual 
aids library service, While young, she is an intelligent, conscientious 
and enthusiastic worker, 


Mrs, Jean (Ballantyne) Leonard, an alumna of the University of Red- 
lands, replaced Mrs, Pisk in the public service division, as circulation 
assistant. She carries mech of the clerical responsibility at the loan 
desk, such as the routine handling of deposits and borrowers! cards, the 
filing of daily charges, the sending of notices of overdue books, the 
billing of lost books, and the processing of books requested for reserve, 
She supervises the student assistants who work in the circulation depart- 
nente 


Miss Cecilia Burch, a high school librarian of Warren, Pennsylvania, 
was employed during the summer of 1948 to assist in the public services 
because of the very heavy load during the summer sessions, She proved 
herself a real asset to the library staff, and will be with the library 
again this summer, 


All professional members of the staff are members of the American 
Library Association, the California Library Association, the Association 
of College and Reference Libraries and the Conference of College and 
University Librarians of Southern California, All but one are members 
of the American Association of University Professors, and all the wonen 
are members of the American Association of University Women, Miss Oakes 
and Miss Maul are members of the Los Angeles Regional Catalogers! Group, 
The Misses Snith and Maul and Mr, Caverhill are members of Phi Beta Kappa. 
Mr. Caverhill is also a member of the Society for the Advancement of 
Scandinavian Studies, and the Modern Language Association. Miss Maul is 
also a member of the Association for the Advancement of Science, and the 
Anerican Museum of Natural History, 


The Librarian has served as a member of the Executive Committee of 
the Conference of College and University Librarians of Southern California, 
and is a member of the Nominating Committee of the California Library 
Association, a member of the Fellowships-Scholarships Committee of the 
Redlands Branch of the American Association of University Women, and on 
the carmus is a nember of the Committee on Graduate Study, of the Convo- 
cation Committee and chairnan of the Audio-Visual Aids Committee, Mr, 
Caverhill was recently appointed chairman of the Regional Cooperation 
Comittee of the Southern District of the California Library Association, 
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- Annual Report, 1948-1949 (continued) Page 4 


He served as a member of the Special Committee on Recruiting of the Associ- 
ation of College and University Libraries,. He is treasurer of the local 
chapter of American Association of University Professors, 


Mr, Caverhill has taught a course each semester at the University of 
Redlands, and has taken a graduate course each semester at the University 
of Southern California on Saturdays, The section, THE RELATION OF RELIGION 
TO LITERATURE in the GUIDE TO COMPARATIVE LITERATURE which is being spon-— 
sored by the American Library Association was contributed by the local 
Humanities, Staff, Mr. Caverhill was a contributor and edited all the 
entries, 


Community activities of staff members have included talks to and 
membership in local clubs, such as the Browsers! Club, P.E,O., The Con— 
temporary Club, the Evening Auxiliary, the Y,W.C.A., et cetera, Mrs, 

Carlson and Miss Smith sing in the Baptist and Congregational choirs, respec~ 
tively, and the latter teaches a church school class, Miss Oakes has been 

a sponsor for the World Wide Guild, The Librarian is one of the official 
delegates of the First Baptist Church to the Redlands Council of Churches 
and is a member of the Council's Committee of Social Education and Action, 


A meeting of the Faculty-—Trustee Library Committee was held in 
March at which time the proposed budget for 1949~50 was discussed and 
voted, Harlier in the year a joint meeting of this Committee and the 
Library Development Committee was held for the discussion of plans and 
views to be presented to the architect for the proposed new addition to 
the library building, The architect is now working on these plans, The 
library is very fortunate in the membership of its committees, The 
Trustee members, Mrs, Arthur Gatter and Dr. Theron Chastain, are unusually 
well qualified, Their intelligent interest is very much appreciated, 


(For names of personnel see appended sheet no, 1) 
REFERENCE AND CIRCULATION 


The many services to the public cannot be readily recorded in reports, 
but the statistics for circulation (Appended sheet no, 4A) indicate the 
activity at the loan and reserve desks, Mr, Caverhill has charge of the 
public services which includes the responsibility for the supervision of 
most of the student assistants, 


The Assistant Librarian is carefully checking on the reference collec- 
tion, Such books as are no longer needed as reference tools are sent to 
the stacks, and books now in the stacks which would have a greater value 
as reference tools are being shelved in the reference room, This project 
also reveals the areas where additional books should be purchased, 


The important indexes, such aS ESSAY INDEX, BIOGRAPHY INDEX, et 
cetera, have been checked with the card catalog, and the call numbers 
entered so as to make these tools more valuable, This project also 
points toward needed purchases, 


Biographical reference aids are being purchased as rapidly as possible 
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for the biographical inquiries are always frequent and many times difficult. 
Biographical "blurbs" on the jackets of new books are being clipped and 
added to the information file, and a biography card index for difficult 
names has been started, The catalog for recordings has been completed, 


Bibliographic aids and research assistance to seniors and graduate 
students is an important phase of reference services, This includes the 
checking and expediting of requests for inter-library loans, There have 
been 112 more such loans this year than last, 


The library station at University Hall was discontinued with this 
last autumn because the use of books during the preceding semester did 
not justify the additional expense, With evening bus service from the 
Hall, the girls seemingly prefer to do their studying in the library, 


The reserve room has been manned with student assistants, only, this 
year, Previously the circulation assistant had charge of this desk, but 
this year she was placed at the loan desk, This seems to be the better 
arrangement, but a full time clerical worker is needed very much with 
the reserves, There is too great a daily turnover in helpers when stu- 
dents only are used, and the service lacks the necessary continuity. 
Many times the only contact a student has with the library is through 
the reserve room, 


ACQUISITIONS 


This year has been one of adjustment in the area of book buying. 
During the past several years the publishing business has faced trying 
times, Books were soon out of print, and many orders have been held for 
@ period of several years, This resulted in a backlog of orders which 
Made a difficult situation in our library since book funds cannot be 
held over at the end of a year, Another difficulty has been that no 
adequate estimate could be made on these outstanding orders, as the costs 
of the books are usually appreciably more than when they were ordered, 


Mrs, Carlson has concentrated on the order files, and at last, after 
much correspondence and careful checking the office records indicate only 
such outstanding orders as will be filled within a reasonable time, If 
agents are still searching for out of prints, they must quote costs and 
new orders will be placed, 


Mrs, Carlson has also started a new "want list" and is completely 
renovating the old file, She has completed the checking of the serials, 
exclusive of magazines and government publications, and has placed their 
checking cards in a visible file, 


The last volumes of THE AMMRICAN STATE PAPERS were added during the 
year as were twenty-two volumes of NILES WEEKLY REGISTER, These complete 
the first fifty volumes, The forty-eight volume set of Johann Sebastian 
Bach's WERKE, the seven volume set of Halkett and Laing's DICTIONARY OF 
ANONYMOUS AND PSEUDONYMOUS LITERATURE, and the ten volumes of the Associa- 
tion of Research Libraries DOCTORAL DISSERTATIONS are all welcome addi-~ 
tions of the year, The forty-two supplementary volumes of the LIBRARY 
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OF CONGRESS CATALOG OF PRINTED CARDS have been received, These with the 
current cumulative volumes give the bibliographic information for all the 
books cataloged in the Library of Congress since August 1, 1942, 


The gifts of the year have been listed on Appended sheet no, 7, Gifts 
from Mrs, Glen EH, Carlson and of Mrs, H, E, Marsh were from the libraries 
of their deceased husbands, Mr, Clarence G, White was another liberal 
donor, The books accredited to Dr, H, F,. MacNair includes only such items 
as have been accessioned, (See comments on page 1) 


The University of Redlands alumni and former students in Hawaii have 
formed a REDLANDS IN HAWAII project, and have given some ninety~eight 
books and pamphlets on Hawaii to the library. These donors are to be 
commended for this project, and for their realization that this material 
will be of much greater value, if housed with the main collection rather 
than as a special collection, 


The rental picture collection was increased by twenty—six framed 
pictures, and the record collection by fifteen new albums, Five hundred 
new slides and forty-four educational films were placed in the library as 
a result of the new audio-visual program, 


(For description of library collection see appended sheets noe 3 
and 5) 


CATALOGING 


The Catalog Librarians have had an unusually heavy load which is not 
reflected in statistics. Procedures for the tlassifying and cataloging 
of the slide collection, the movie films, and the MacNair Library have 
had to be worked out, The formation of these policies has required much 
of Miss Oakes! time and energy, and she is to be commended for the progress 
made, This has been in addition to routine cataloging, recataloging and 
refiling in the card catalog, The cards in the first forty-five trays 
of the card catalog have been refiled according to the revised filing rules, 


Miss Maul has been a fine addition to the staff, but her time mst 
be shared with the public services, In addition to her reference work 
and her cataloging, she has the responsibility of supervising the audio-— 
visual services in the Library, She has done much of the cataloging of 
the slides, The Humanities and Art Department staffs have been especially 
grateful for this work, Six hundred slides arranged by subjects with an 
excellent card catalog near at hand has saved them hours of time in select- 
ing the slides they want to show to their classes, 


The work on the MacNair Library, which was previously described, has 
been largely done by the catalog librarians, and they still have many 
hours ahead of them on this project, 


(See appended sheet no, 6) 
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CONCLUSION 


In the inauguration of procedures for new projects and in the con- 
tinuation of those previously begun, the library has had an exceedingly 
busy year. The pressure of work has been especially heavy on the staff, 
I take this opportunity to express my appreciation for the manner in 
which each has assumed his responsibilities, and for their fine coopera- 


tion in carrying on the activities of the library. 


The cooperation of the President, the Business Manager, the Board 
of Trustees and the Faculty merits special thanks, It is, only, as we 
work together that the library can function as an instructional tool, 


No new projects loom on the horizon for next year, but there is 
an abundance of work in the continuing of those in process and the regu- 
lar routine work, 


Respectfully submitted, 


Esther Hile 
Librarian 
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Appended sheet no.l 


PERSONNEL 


Library, June, 1949 


(July 1, 1948 - April 30, 1949) 


Esther Hile, Librarian, September, 1931 - 


Beverley S. Caverhill, Assistent Librarian, September, 1947 - 


Charlotte Oakes, Catalog Librarian, January, 1944 - 
Maude ©. Carlson, Bibliographer, September, 1931 «- 
August, 1933; April, 1943 - 

Wilma Smith, Serials Librarian, August, 1945 - 

Helen Maul, Assistant Catalog Librarian, Sentember, 1948 <- 

Marjorie Knox, Secretary to the Librarian, August, 1944 - 

Bernice Stone, Catalog Typist, September, 1946 - 

Jean B. Leonard, Circulation Assistant, June, 1946 - 

Miss Cecilia Burch, Assistant Reference and Circulation Li- 
brarian, Summer Sessions, 1948. 


SPUDENS ASSISTANTS 


(Students who have worked more than 25 hours) 


Atkins, Winston 


Ballesteros, Leonard 


Bentley, Donna Jean 
Bolt, Barbara 
Boucher, Lois 
Bottemiller, Gordon 
Burcher, Jacqueline 
Chastain, Carol 
Chesnutt, Marthalie 
Clemes, Elizabeth 
Cross, R. Nathaniel 


Davidson, Duncan 
Dulin, Mary Lou 
Edison, William 
Fowler, Frances 
Garner, Mary E. 
George, Robert 
Gollery, Stanley 
Harding, Gene L, 
Jenkin, William 
Jett, Jack.R. 
Jones, Roderick 


Lennon, Carolyn 
Mackaig, Richard A. 
Prichard, Sam 
Reamer, Evelyn 
Reitz, Marjorie 
Reynolds, June 
Rohrman, James 
Stannard, Raymond 
Vinson, Charles 
Wilson, Donald 
Wright, George 


FACULTY=TRUSTES LIBRARY COMMITTEES 


Dr. Theron Chastain, Chairman 


Mrs. Arthur J. 


Gatter 


‘Dr. Frederick Mayer, '49 
Dr. Gaorge Uollenberg, '50 
Dr. David Poston, 'ol 

Dr. George H. Armacost 

Liss Esther Hile 


(Trustee) 
(Trustee) 
(Faculty) 
(Faculty) 
(Faculty) 
ex officio 
ex officio 


LIBRARY DEVELOPMENT COM*ITTER 


Prof. Richard Beaman 
Prof, Douglas Eadie 
Dr. Wilbur Gregory 
Dr. Frederick Mayer 
Dr. Lester Phillips 
Dr. George Hollenberg 
Dr. David Poston 

Dr. George Armacost 
Miss Esther Hile 


149 
"49 
"49 
"49 
"49 
50 
'51 


ex officio 
ex officio 
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Appended sheet mo. 2 


Library, June, 1949 


LIBRARY BUDGET 
July 1, 1948 - June 30, 1949 


Personnels 
Salaries 25,104.00 
Annunities 424.00 
Student assistants 8,780.00 
54, 508.00 
Administration: 
Postage 100.00 
Supplies 1,446.00 
Repairs 56.75 
Telephone 202.00 
Travel 200.00 
2,004.75 
Books and periodicals 
General appropriation 10,450.00 
For Bach's Werke 400.00 
10,850.00 
Equipment 740.50 
Audio-visual aids: 
Films 500.00 
Equipment 700.00 
1,200.00 
Other 19.50 
Total 49,122.75 
BOOK BUYING GUIDE LINES (RETAIL) 
(not revised for 1948-49) 
Subject field items: General items: 
Art 200.00 Biography 150.00 
Astronomy 40.00 Continuations 600.00 
Botany 75.00 General 200.00 
Chemistry 140.00 Gov't. publ. 200.00 
Economics 350.00 Periodicals 3750.00 
Education 270.00 Reference 500.00 
English 400.00 Replacements 100.00 
French 50.00 Travel 100.00 
Geology 75.00 Unassigned 300200 
German 50.00 
Greek-Latin 20.00 
History 400.00 
Home Science 125.00 
Mathematics 50.00 
Music 150.00 
Philosophy 200.00 
Physical Education 60.00 
Physics 185.90 
Political Science 200.00 
Psychology 200.00 
Religion 175.00 
Sociology 200.00 
Spanish 50.00 
Speech 75.00 
Zoology 60.00 
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VOLUMES ADDED TO THE LIBRARY EACH YEAR 


Year Number 


BOLO. eh Las ceases oes bnway ents oe eines . 1680* 
DULL Shale « whe o a's wits n%% Co ceeevecceece 0 
LOLS whys ccc sce eee deen enhances sovcee 482 
1913 -14...... Tien, tik saw sally riety « o\¢rt'9), CUO 
LOLese LBs ose csvocrawes seeceees bes cabs, OVL 
T9156 @16e ccs ceeees Cee ee bap ewes eb eee 502 
LOLS ACG cine we + eee ohne Og b00S 4s RRS COR 
1917 =1Bs..2-6% SERED NAC OKRN Owe ebb eRe’ OE 
1918 =1lGs.eosccvvssnncececn iiabe tes’. Om 
LOLS 20a ccs weercaiuastoteesy Seeds eas ¥ GUS 
1920 2lesivesvvcesevessaves cece dese el o44d 
BOE) MR caw eV ha tek et r tH Obes oes siage TT 
oe a ee ee ee Cee ee ee ee ee we 
1925 =24. sine ssdbice eis bereceseesbsee0go 
1924 e2bescccencccsveesrrcvecces ooo 0001670 
ME1925 28s. rcbeninssiesdisweboeeveesroeee cued 
1926 27 esesessenvsceves Wher sivesnisseOOld 
WAZ) BEO6 so inlet a et edees SERS 4d SRs oe DERAOVTZ 
1928 =20crcencsobescssssstbevesesesses 000d 
LESH BOD Gi eet aks ddakn ee kes 0cade ve ewoReD 
19SO Sle csdswe ce eressie esd scisvcceevh505 
TOS SObi ewe Sew cae eee sie hordes dehy ds eO000 
L952 SSSi cocci wtle cs ee shGawiar ed ocene ee 6 4687 
1933 aSdaccccccrseossesdccvcasesocsess quod 
1034 <SGsicccccscdssdetdusdodadsescda cB01l4 
1935 ~36....-..- WTUETCTEEELE TET A) 
1936 HOT Garde dae kucdaeee cedvescdtéesets2aee 
LOST sS8ed ccs wvdere eis cadiads gaged e2Ool 
1938 Bde ccecrcvvedvcedsecssssesesess 4008 
1939 40 ge cccncvtssavesccvdevsoucsvcuvallo 
LEO eA linia dc cede soba wes eels ide dls « «5400 
194] m42e cc ccccsccseccssevesese bderwee LOO 
1DES 4G sie cec dc cWeseneoreeerd tenes eh e2O08 
1943 p44. ccc c er rsevererecccessereses ed00e 
1944 46 vesvececcasnsecseswesesaveere ecoue 
1945 46. .ccwcvesccvercecsecsccseveeseri vt 
1946 SET eseicc weap eeciocasice sieves ecceeecdlc 
LOGY, Oi tates a as sb paia a he 8 Tel PEAT Ee 
L948 GAO i, wins o'ssariles nthe nalalaimionte'ste’a's' SURO 
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TOTAL 89,545 


ad Many of these were books belonging to the feculty 
and should not have been accessioned. Later they 
were withdrawn. 


X¥ Moved into new library building in February, 1926. 
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Appended sheet no, 4A Library, June, 1949 


*CIRCULATION 
May 1, 1948 to April 30, 1949 


Class by 000 100° 200 300, 400. 506+) 600) .700 800 900. 8 Total 
Subject 
14—day 242 3246 3906 6489 475 1805 2024 3174 8244 4668 297 34,570 
aby 2d Jeday 7 46 oo 2569 7 17 24 20 27 14 3,131 
Reserves ___ Re Te Me ee scien Vila Se eA, Se a it BES a 
Totals 249 3292 4306 9058 482 1822 2048 3194 8271 4682 297 75,913 


REGULAR SEMESTERS AND SUMMER SESSIONS 


14-day 235 3155 3801 6252 464 1773 1955 3099 8022 4515 285 33,556 
eyo 7eday 7 46 386 2567 4 LY 24 20 raf 14 Mi) 
Reserves __ eit eee Dae 
Totals 242 3201 4187 8819 471 1790 1979 3119 8049 4529 285 74,797 


**TACATION PERIODS 


14—day 4 OF ey - 297 eit LL 32 69 fs ie ine Ig ane 1,014 
3 and 7-day 14 2 16 
*"¥Reserves —__ ba Wal fiti~ d's ie ay Ke) UC} ash SRP? ae ats 86 
Totals ‘J 2 VRS BR aa is it 32 69 VA, SB ee 1,116 
AVERAGE DAILY CIRCULATION 
REGULAR SEMESTERS VACATION PERIODS 
AND SUMMER SESSIONS 
14—day eeoeeeenveeveeeeoneece @ 117.74 Dd e's ie%'e's o'a's'e He eeeeOO 
We POOR Y h oa-eb- sees ea © 10.92 3 and 7-dayecerceces 234 
Total Aas Hidieseicmbnaichtalalte beste ar Tobe. \'s's'ewr'e'so G'e caeeeeast 
Reserves Mig © ate ewe wa wo de 70 REGETVESs + i c'e'e's's's ona dedO 
(based on 285 days) (based on 46 days) 


*As the Library has open stacks, these statistics do not include reference and other 
books, periodicals, and pamphlets used only in the Library and not signed for, 


**Tecation periods are the days on which the Library is open between terms, The 
1948-49 University year was divided as follows for statistical vurposes: Regular 
Semesters, 220 days; Summer Sessions (2), 65 days; Vacation periods (only the days 
open), 46 days; University Holidays (Independence Day, Labor Day, Thanksgiving Day, 
Christmas Day and New Years Day are usual holidays), 10 days; other days, including 
Sundays during Summer Sessions and Vacation periods, 24 days, 


***\9 record is kept of the Reserve circulation by class, Reserve books are ore 
dinarily loaned for one hour and overnight. 
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Appended sheet no. 4 B Library, June, 1949 
CIRCULATION (continued) 


INTER=LIBRARY LOANS 


NAME BOOKS BORROWED BOOKS LOANED 
A. K. Smiley Public Library 292 * 

American Library Association 3. 

California Institute of Technology 1 

California State Library 13 

University of California at Berkeley - Library 8 


University of California at Los Angeles-Library 4 


University of Cincinnati - Library 1 

Columbia Teachers College - Library 2 

Harvard University Library 1 

University of Illinois Library 1 

University of Iowa Library 2 

Los Angeles County Public Library 2 

University of Michigan Library 2 

University of Missouri Library 1 

University of Nebraska Library 1 

Northwestern University Library 1 

Orange County Library 4 

University of Pennsylvania Library 1 

Riverside Public Library 1 

Solano County Library i 

University of Southern California Library 4 

Stanford University Library 1 

Texas State College Library Ms 
342 3 


* These were all juvenile books used in the study of juvenile literature. 
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Appended sheet no. 40 Library, June, 1949 


CIRCULATION (continued) 


AUDIO-VISUAL EDUCATION 
May 1, 1948 to April 30, 1949 


This report includes statistics for the audio-visual 
program as administered by the Library under the Audio-visual 
Education Committee. Some departments have retained some of 
their slides, movies and equipment. The use of such is not 
included in this report. For material regarding the operation 
of the program see pages 1 and 2 of this report. For the number 
of framed pictures, movies, recordings, slides, et cetera, in 
the Library see "Appended sheet no. 5, COLLECTION BY TYPE - 
MISCELLANEOUS”. 


* FIIMS SHOWN (October 1, 1948 = April 30, 1949) 
MONCE LAs ss Usui eee om boo ee 6 pasta @iane LOOP 
University of Redlands films....... 107 
SOCAL eT soa FAK ekbeeee Bae 
** SLIDES LOANED (March 15 = April 30, 1949)..... 293 
REG as LOSE. ss sadn We see ss aceeaaweces 745 
PuAMeD FICTURBS RENTED)... ca erecwanvcvcsecnene L24 
* This project did not begin operation until October 1, 1948. 


** The slides were not serviced by the library until March 15, 1949. 


NOTE: Fifteen films requested for rental were not available at the time 
needed, or arrived too late for showing. 


REQUESTS FOR ALL TYPES OF AUDIO-VISUAL SERVICE BY DEPARTMENTS 


PEVORNG]CCYisevscensaceys 14 
GOLSNGSs dia Sixecunseceens OF 
Home SClence....secccsee 49 
Physical education...... 44 
Humanities.s..ccccsseseses 26 
History, government, 
GGOHOMICH ss. ceedevsdse 12 
WMBSG. Sh van ccs ve deeeweae 8 
BUGLMOSES chi st vinevas  G 
Religions ccccvcscrcesece O 
LOENGUALEB ss vcsavsescsess 1 
Student organizations... 14 
VUROT 4 ese te se ee aes penne «6 
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Appended sheet no. 5 


Library, June, 1949 
LIBRARY ACQUISITIONS 
April 30, 1949 
COLLECTION BY TYPE 
: BOOKS PAMPHLETS MISCELLANEOUS 
, Reference 4,210 Information 8,231 Pictures (Framed) 74. 
General books 55,705 "Reference 1,444 Pictures (Mounted) 1,259 
Bound pdls, 12,961 “General 8, 340 ‘Recordings (Albums) 78 
Fed. docs. 6,028 Fed, docs. 28, 681 Recordings (Singles) 37 
State docs. 551 State docs. 5,289 Slides 600 
Educational Films ag 
Total on hand 79,455 Total on hand 49,985 
BOOKS 
Volumes accessioned to April 30, 1948........ covccee 84,091 
Volumes added by gift...cuveesevessee 2685 
Volumes added by purchass......ereere 1636 
Bound periodicals added.....ceseceree 646 
Gov't. documents accessioned..,...++5 252 
Withdrawn volumes returnede.,..eeeeee LL 
Old books on handeesvssecccvccesesecs 5 
IN aii tal te Meta a RL tii ia ow a thie Wt 18 
OUI hak as eed ina Mhe's ae.e be oe 5, 252 
Total number accessioned to April 30, 1949... ..p,eccccaveeccccce 89,545 
Total number withdrawn to April 30, 1949.....cseccsenccesevesss 9,888 
Total number on hand April 30, 1949.,.c.seseeees eevee PUERTO Lo ele 
PAMPHLETS 
Pamphlets on hand April 50, BGG 6s CES be 8 oy eeleroa wed 46,019 
Number of pamphlets added: 
eS Government documentse-.cccsevsere 2182 
Snformatsom LTilesscrnesecscerecss LELT 
Miscellaneous classification.....1405 
EP Bhs co ath A GLA oe Ge eae or eee 4,804 
TOE Ls on OLE Ca CAREY POR ae REE RRO T ee C ONSET CED CHORE THRO CHES 50,823 
Number of pamphlets withdrawn..cccscscccccvcgesccccespecvnsecss 838 
Total number on hand April 50, Meo Swe a-e eoeereee? eepeeteoe@eeseeeeeee 49,985 
PERIODICALS 
(currently received) 
By subscription By gift Gov't. (gift) TOTAL 
Magazines: 434 88 47 569 
Newspapers 9 5 12 


* Includes MacNeair collection: Reference 27; General 353 Far Eastern 237 
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‘Appended sheet no. & Library @cquisitions (Continued) Library, June, 1949 
CLASSIFICATION AND CATALOGING 


May 1, 1948 -- April 50, 1949 


NUMBER OF BOOKS ADDED IN EACH CLASS 


Class no. Name of class Gov't. docs. Ref. General Total 
000 General works: Encyclopedias, etc..... a 67 24 95 
100 Philosophy, paychology, ethics......ee. 73 73 
200 Religion, Bible, etOssccssccsacecvenrses 2 173 175 
300 Sociology, economics, education, etc... 159 90 510 759 
400 PAO LORY oho i's a's 6 oo eee wwinn ow sy canes sees 1 5 36 42 
500 POLODC Ged eh ess sku Weg ss woes att sens hin s 0% 29 2 bie ef 148 
600 MOOTOL BPBbdvewesawctoawedekecnanwase Tr 23 9 131 163 
700 Pine Grtssse sus Wah oe ws the tee wk Oh le 2 4 230 235 
800 Be OrmCur'Gs os ws «4 u's ns cee ee eeeeoeeeotetee eee 67 498 565 
900 History, travel, biography, etco........ 20 24 382 426 
Totals. + 8% oe Swe ° 237 270 2174 2681 
Pamphlets cataloged (unaccessioned).... 135 19 213 367 
Books recataloged....csscerees ¢ 60% © aie me 29 131 160 
GRAND TOTAL...... 401 289 2518 5208 
AUDIO = VISUAL 
Slides cataloged....... ey re rer im ie 600 
Educational films cataloged........... , 44 
GOVERNMENT DOCUMENTS 
ACCESS ICNED 
Federal Documents: 
On hand April 30, 1049...08.66s fav ibessvrekcnm OL OLS 
WRUOIOZOO iss. cv bons enamels eee ee ee ae ‘< es Bee 2.52 
POURS hci 04 skies» Chines on - 6,044 
WAC OUPOW A eben vik «nose dene ar ok he ale ee 16 
eotel onihand April $0, . 1040. v..iecs snes oweese 6,028 
State Documents: 
On hae Sori l SO, LOeGs edi sa eedn suneve ey eee 565 
CO UPOG sy yi cca ewe sawe wre se CM Ran ead eNews be ee 5 
LOL a's s Kee are bees be ae Wb ; 570 
PW Raat Ts 0 7h ae a ee DR e eeeereesveeeet fe @esee8 13 _ 
Total on hand ee og ele vse ba waa ek Oh dase WR 
Total Federal and State documents.......cecceoes a i ae Sack Bonie MeL - 6,579 
UNACCESSIONED: 
Federal Documents: 
On hand April 30, Da ty ain ee eran Wales Be eeeee eee 26,641 
Catalo BUev eke eee avanes cower eae eeeees @eevsveeevweeees 131 
Added (Serials Departtiont) seis 5 bs See weds Sede eee BLO 
Balk oe) a 5 al og eer at eee e8 » 28,682 
WiGhdrVGWhe .sscswers ie COR ROR Ow WM eb 4.08 oe Seaeedeais aos 
Tétel on hand April 30, 19490..4..06% «owns 5s bas eOg OOu 


State Documents? 
Pe Neng Werks! 20, Le4bs cay svaegdasesaee ant weame 0, 400 


POEL OI eS Chie ch heed ee heed eee ORE E RROD + keke 4 
Added (seriats Departiiehtladivestus veces nemaaa 137 

jo oy OR Ab gl sa tirvecau Lumae 
WIth Ovi 6c cc cece es ee eee big Wwe 6 Se iented o.5 ® 8 


fotel on hand ‘April 30, 1949.0 Gwdies cewandwe +4 05200 


Total Federal and State Documents.....csceceeses siete sl a ia + game 970. 
GRAND TOTAL OF FEDERAL AND STATE DOCUMENTS, April, 30, WON ei vebe oe 38,549 
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Appended sheet no. 7 


GIFTS 


Library, June, 1949 


May 1, 1948 - April 30, 1949 


Sunderland, R. &. 


NAME 
Abbott, Dr. ©. H. v7 
Anonymous Hi 
Bromberger, Frof. F. &. 
California, State of 
Carlson, Mrs. Glen E, 165 
Folkins, Dr. 3B. H. 
Hathaway, Louise 1 
Hidden, Elizabeth 
Huntley, Mrs. 
Huss, R. B. 
Johnson, Mrs. Philander 1 
Kingsbury, Dr. Forrest 2 
La Point, Edna 
McAllister, Very Rev. Chas. KE. 1 
_ McClelland, Mrs. 10 
* McNair, Harley Farnsworth Syed 
Marsh, Mrs. H. &, 51 
May, Miss Clara 2 
Mitchell, Mr. D. H. iL 
Nichols, Dr. E. R, 3 
Phillins, Dr. Lester 4 
Price, Prof. Eva 4 
Raymer, Dr. Robert 
™* Redlands in Hewaii 98 
Sackett, Sam ¥ 
Soltau, Dr. David 1 
Sorenson, Mrs. Anna J. 1 
Stafford, Prof. Howard 5 
Strauss, Dr. Wm. L. 1 


Turner, Nancy Byrd 1 
U. of R. Book Club 4 
Wallis, Charles L. 1 
White, Mr. Clarence G, 232 
Miscellaneous, corporetions, etc. 40 

TOTAL 2,943 


Akana, Sen. T. 


Bishop Museum 

Ching, Peter 

Department of Public Instruction 
Department of Public Welfare 
Fleming, Mary E, 

Eawaii, Statehood Commission 
Hong Kwun Pang 

Honolulu Chamber of Commerce 
Honolulu Council of Social Agencies 
Jackson, Sam 

Lai, Jennie Kam Sheong 

Lei, Kum Pui 

Lai, Morris Kwong You 


¥ Statistics incomplete. 


161 


21 


De TS eee 


183 


-BOOKS PAMPHLETS PERIODICALS FILMS RECORDINGS OTHER 


126 


60 ‘ 
21 


65 


13 


85 


COT eae 


289 1 eax ae- 


Lai, Violet Lau 

Lai, Alma Yuke Lin 

Lions Club of Honolulu 

MacMillan, John 

Mahikoa, Ainsley 

Pacific Publishers 

Palama Settlement 

Territorial Department of Health 
U. S&S. Geological Survey 
University of Hawaii Agricultural 


Experiment Station 


University of Hawaii 
Wakukawa, Ernest 
Yong Pang, Bichard 


XYZ Other includes, maps, music et cetera. 
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E 313R UNIVERSITY OF REDLANDS LIBRARY 
hay & 49/s% 
Annual Report of the Librarian 

May 1, 1949 — April 30, 1950 


TO THE PRESIDENTS: 


The Library has been the scene of great activity this year, and 
many have been the problems, It is a source of great satisfaction to me 
that you, our President, have an understanding of the function of a college 
library, and a realization that it must have well qualified personnel, , 
books and equipment, if it is to have a measure of success in achievement, 

I thank you for your cooperation, To the members of the Board of Trustees, 
I wish, elso, to express thanks, 


No new projects were inaugurated this past year, but much has 
been accomplished in reorganizing staff duties, streamlining processes, 
and making considerable headway in catching up on unfinished projectse 
This backlog has been a source of concern and discouragement to the Library 
Staff for it has been impossible to keep abreast of the processing of books, 
government publications, periodicals, pamphlets, pictures, slides and 
recordingse Even so, it has i SS these technical processes have 
taken the lion's share of attention, as there has been insufficient time 
available for adequate service to students and faculty. 


Why should this be true? What can be done? During the past ten 
years the Library Staff has been increased eighty per cent, and the budget 
one hundred sixty-five per cent. Have these increases been justified? 

Are they in line with the general expansion of the University? These are 
questions which the Librarian has been trying se answer, A® a result, 

this is not a "play by play" report of the year's activities, but an 
attempt to show the results of this questioning, For the work of the year, 
please note the Appemded Sheets at the end of this report, 


A comparison of the statistics of ten years ago with those of this 
year indicates changes which have greatly affected the Library, This com 
parison is shown below: 


Net grand total enrollment increased over 138% 
Faculty increased between 4o and 15i 
Alumi graduated in the period increased over 86% 

(1000 of the 3685 graduated in the past five 

years, 85 graduated in 1945; 343, in 1949) Juy 
Graduate student enrollment increased 80% : 
Undergraduate student enrollment increased about 72% UNIyr 
Summer session enrollment increased over 516% 
Hours per week Library is open increased 25% 


It would seem that, with an increase of 138% enrollment, the 80% 
increase in library personnel is, not only justified, but insufficient. 
But this increase in numbers does not tell the whole story, for it is 
commonly recognized that faculty, upper division and graduate students, 
make nuch greater use of the Library!s resources than do the lower division 
students, and these far outnumber the lower division students on this 
campus, The American Library Association suggests the following measuring 
rod: If a lower division student counts one unit, then an upper division 
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Annual Report, 1949-1950 (continued) Page 2 


counts two} an honor student, three; a graduate student, four} a faculty 
member, fives, 


There are other factors which have affected the Library, Several 
new responsibilities have been added in recent years, Each new project 
requires the careful planning of procedures for processing and servicing. 
Then time and personnel for the initial preparation and the continuing care | 
and servicing must be provided. Among these new projects and responsibili- 
ties are the slide collection, the audio-visual program, the MacNair Library, 
the recordings, and the framed pictures for students! rooms, The first 
three of these were begun in 1948449, and the vast amount of time required 
for them almost submerged the Catalog Department, 


The accelerated progran has injected other complications. With 
the almost continuous sessions of school, there is no free time for special 
projects; for an appraisal of the progran, procedures, and services$ or, 
for all important long range planning, It is difficult to arrange the 
vacations for nine staff members without seriously handicapping the services, 
The 1940 summer session of one tern, 198 students and five vacations, differs 
greatly fron that of 1949 with two terms, 1220 students and nine vacations. 


In an attempt to meet the vacation problem, an interin librarian 
appointed for the period of the summer sessions, This is a real help, 
rat it is impossible for such a librarian to mike as great a contribution 
as could a regular menber of the staff, Last summer, it was necessary to 
employ additional professional assistance to assume the responsibility for 
the special library setup for the Conference conducted by the State Depart— 
nent of Education, This is being done again this summer, 


The crowded condition of the Library building is becorihg more 
and more of a problem, ‘The reading rooms were designed for a student body 
of five to seven hundred, but are having to serve one of some twelve hundred, 
The problem of shelving is becoming more and nore acute, We are now in the 
midst of a complete shift in the stacks in order to better accomodate sone 
of the crowded areas, and it has been necessary to store sone of the collec- 
tion in boxes in the basement of Fairnont, A recent gift of geological 
periodicals is awaiting a like fate as there is no available stack space, 
The practice of "book selection in reverse'!, indicated by the withdrawals 
listed on Appended Sheet, No, 3, is another method of relieving the stacks, 
The housing of the MacNair Library in the Catalog Departnent has robbed 
the technical processes of valuable space formerly available for shelving 
gifts and books in process, duplicate copies awaiting disposal, books 
awaiting withdrawal, and other mobile projects, To help alleviate this 
situation, shelves are to be constructed in the lower hall for the shelving 
of the bibliographic tools needed by the order and catalog personnel and 
by the general public, 


In the reorganization and streamlining progran, it has been the 
ain to unify the activities of each division, to equalize the responsibili- 
ties of the librarians, and to carefully classify professional, sub~pro- 
fessional and clerical aspects of the program, The greatest changes in 
reorganization have been in the reference, circulation and acquisitions 
divisions, By the end of the summer, it is hoped that all Juties will have 
been transferred to their rightful divisions. The project o: classifying 
duties is stil] in process. 
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In order to serve twelve hundred students and faculty, efficiently 
and satisfactorily, the seemingly endless clerical details involved must be 
attended to accurately and efficiently, Many of these can be done very 
well by student assistants, but many require the special knowledge and skills 
acquired in professional training, A nonprofessional assistant can, through 
"in service" training, learn those which are on the borderline between the 
professional and clerical, and become proficient in their perfornance, and, 
thus, relieve the librarians for work of professional caliber, 


Miss Bernice Stone, who has been a catalog assistant for the past 
four years, is an example of what can be done by such training, She has 
been given projects which, formerly, had to be done by the catalogers, In 
turn, she supervises students in doing some of her former work, "In ser-— 
vice" training is a good investnent, if the trainee remains on the staff 
long enough to pay for the tine and energy of the Librarian, who has trained 
her, Another example, is Mrs, Jean Leonard, who has been circulation assis— 
tant at the main loan desk for two years, Student assistants are capable 
of giving very good service, if properly directed and supervised, but they 
cannot replace the full time nonprofessional assistante 


This is not due to a lack of ability, but school and its activities 
are their first interests, they work on an average of ten to twelve hours 
per week, and the majority leave the campus for the internissions between 
sessions and holiday vacations, It is extravagant to use the tine of a 
librarian to teach them the subprofessional skills, They meke a real contri- 
bution in charging and discharging books, filing cards, typing, shelving, 
lettering, mending, mounting pictures, processing pamphlets, checking the 
receipt of current periodicals and governnent publication series, checking 
gifts and book requests with the card catalog, typing book orders, checking 
shipment of books with orders and invoices, accessioning, embossing, and 
Many other tine consuning details which mst be carefully and accurately 
performed, These must be carefully supervised, and a professional menber of 
the staff must do it, if there is no nonprofessional assistant available, 
This does not mean that the librarians have no work to do, but that they are 
given the opportunity to render the type of service for which they have been 
trained, and are paid. Efficient service to the public must be the first 
concern of the staff, and this can be best and nost econonically achieved by 
the librarians, nonprofessional assistants and students being given responsi- 
bilities for which they are, or can be trained, 


The Librarian has the responsibility of all financial transactions, 
In order to know just how the various subject fields fared in the distribution 
of funds, a table was made showing the amount spent for separate titles, con- 
tinuations, periodicals and reference tools in each, Before the subscription 
orders were placed, each professor was given a list of the magazines in his 
field with the request that he check it for the dropping of those titles no 
longer needed, and the addition of new titles, The continuations were care— 
fully studied, and such as the librarians questioned were referred to the 
professors immediately concerned, Each professor was sent a list of the 
courses of his departnent with columns for his checking, He was asked to 
indicate if the course had mch, little, or no need for the Library, and, if 
the facilities of the Library were excellent, very good, good, or poor, This 
spring each division was asked to inforn the Librarian of all new courses to 
be offered during 1950-51, and the status of the course in relation to the 
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Library collection, Another study was made of the student hours actually 
taught in each course during each of the four sessions, All the abowe infornma- 
tion is invaluable in the formation of bookbuying guide lines for the new 
year. <A special thanks is due the Recorder and her staff for their assistance 
in giving us the necessary statistics, 


The placenent of orders has had considerable attention, Unfortunately, 
many college library books do not carry large discounts, A study of the pur- 
chases to date for this year from our principal jobber for in print books, 
indicates that fifty-five per cent carry a discount of thirty per cent; about 
seven per cent, a discount of twenty per cent; and over thirty-six per cent, 

a discount of ten per cent. Less than one per cent had no discount. Many 
orders are for annuals, series, and separates of organizations, such as the 
National Education Association, If it is found that the publications received 
on a membership exceed in value the cost of the nenbership, the Library takes 
a nenbership. A definite attermt has been made to place orders for “out of 
prints" with those jobbers whose prices are consistently lower than others, 


The Library bookkeeping has been adapted to the entries used by the 
Business Office which makes it possible to check very quickly with the nonthly 
report sent by the Business Office, A budget control file for the purchase 
of books in each subject field is kept up to date by a student assistant of 
the acquisitions division, This is invaluable for the Librartan rcust-lnow-the 
anounts spent and outstanding before approving requests for book purchases, 


In general, this has been a year of self exanination and appraisal, 
Many processes have been simplified, and the flow of work has been ixproved,. 
The nenbers of the staff have been nost cooperative. Their suggestions and 
readiness to accept changes, even if, in so doing, their duties were increased, 
is greatly appreciated, In the following part of the report, I have attempted 
to show the nature of the duties of the different divisions, The Anerican 
Library Association publication, DESCRIPTIVE LIST Ur PROFESSIONAL AND NOW- 
PROFESSIONAL DUTIES IN LIBRARIES has been very helprul in our redistribution 
of the professional and nonprofessional duties, 


PERSONNEL 


It was with regret that the resignation of Miss Wilna Snith was 
accepted as of July 1, Our good wishes go with her in her new position on 
the Wellesley College Staff, Miss Mary I. Dague of Akron University, who 
was eliployed in her stead in September, wes given the title of Loan instead 
of Serials Librarian because of a change of duties in the public services. 
She has assuned her responsibilities in a very satisfactory manner, 


Mrs, Anna Clinger Smith, who had completed eighteen years of very 
successful work as Senior Divisional Librarian and Assistant in the Depart- 
nent of Library Science at the University of Michigan, has served as Catalog 
Librarian during the absence of Miss Charlotte Oakes, who has been on leave 
of absence during the past two semesters for study toward her Master's degree 
at the University of California, Berkeley, Mrs, Smith's appointnent was 
the very happy solution of a difficult situation as it is alnost impossible 
to find catalogers, especially for a ten months period, In addition to her 
experience at the University of Michigan, she was for several years a high 
school toacher; for six years she was Head Cataloger at the Lansing,Michigan, 
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Public Library; and taught cataloging at Emory University in three summer 
sessions, She has made a real contribution to our Library in her invaluable 
service in the cataloging of the more difficult books of the MacNair collection, 


Miss Cecilia Burch was again employed for the two summer sessions, 
During the first three weeks of the first summer session, the Early Childhood 
Education Conference posed a difficult problem as a special library in the 
Hall of Letters was requested, Mrs, Beverley Caverhill, who is a trained 
librarian, assumed the responsibility of organizing and administering the 
library in such manner as to receive the commendation of all those connected 
with the Conference, She was assisted by Mrs, Frank Bishop, the Librarian 
of the Redlands Junior High School Library, They will have charge again 
this summer, 


All members of the staff belong to the state and national professional 
organizations, Mr, Caverhill has again served on the Special Committee on 
Recruitment of the Association of College and Reference Libraries, and as 
Chairman of the Regional Cooperation Committee of the Southern District of 
the California Library Association, The Librarian is Chairnan of the College, 
University and Research Section of the California Livrary Association, She 
attended the Regional meeting of the American Library Association which wes 
held at Vancouver, B, C. in August, 1949, Staff members have attended other 
professional meetings such as, The Regional Group of Catalogers, The Confer-— 
ence of College and University Librarians, and the meeting of the Southern 
District of the California Library Association,e 


The staff has been active in campus and community organizations, 
Mrs, Carlson and Miss Maul sing in church choirs, Mrs. Carlson is Secretary 
of the campus group of American Association of University Professors, an 
official delegate of the First Baptist Church to the Redlands Council of 
Churches, and Library representative of the University of Redlands Archives 
Committee, She has the responsibility of the assembling, organizing and — 
filing of the University publications, Mr, Caverhill is a member of the 
Faculty Council, ‘The Librarian is a menber of the Administrative Council, 
the Graduate Study Committee, and the Convocation Committee, She is active 
in the First Baptist Church and is serving as Secretary of the Sanctuary 
Committee, and Assistant Secretary of the Primary Departnent, She is Chair- 
man of the Fellowships—Scholarships Committee of the Redlands Branch of 
Ae Be UE We 


Mrs. Snith served , until leaving her position at the University 
of Michigan, as Secretary~Treasurer of the Alumni Association of the Univer- 
sity of Michigan Library School, and as editor of "Alumni Notes", She is 
working on a bibliography of the book illustrations of Charles Stanley 
Rinehart. Mr, Caverhill is collaborating with Dr, Gerhardus J, Holwerda on 
a bibliography of Dutch literature in English translation for publication 
in The Netherlands, 


Dr, Linn Hattersley was appointed to the Faculty~Trustee Library 
Committee in addition to Mrs, Arthur Gatter and Dr, Theron Chastain, We 
welcome him, He has served on this committee in the past, and was always 
an interested and cooperative member, Mrs, Gatter and Dr, Chastain are to 
be commended for their continued active interest in the Library's problens 
and prograns.e 
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The student staff has been exceptionally good this year, and few 
changes in personnel have been necessary, This differs greatly from the 
war years, 


REFERENCE AND CIRCULATION 


In the past one librarian has had the responsibility of loan and 
reference, but, as the enrollment has increased, the reference work has 
suffered more and more, because of the pressure of the loan work, This 
last summer, this work and that of the serials librarian was reorganized. 
The Assistant Librarian was given the responsibility of the reference work 
and government publications, while the Loan Librarian was given that of 
loan and the periodicals, 


The Assistant Librarian, who is in charge of reference, is the 
keyman in promoting the teaching function of the Library, but every member 
of the staff cooperates, Teaching students how to use the tools of the 
Library, such as, the card catalog, periodical indexes, government publi- 
cation indexes, bibliographies, subject indexes, picture and information 
files, and other special tools: and how to follow clues in locating sub- 
ject matter not easy to find, are some of the phases, All technical pro- 
cesses are planned and executed to facilitate the use of the collection. 
That needs may be understood, all members of the staff have periods of 
service with the public. 


In addition to this direct assistance to faculty and students, 
the Assistant Librarian is responsible for all phases of the governnent 
publications, except the cataloging; adding and withdrawing pamphlets fron 
the information file; selecting and supervising the mounting of pictures 
for the picture file; the rental and care of framed pictures; the super- 
vision of searching for missing books; and recommendations for withdrawals 
and replacenents. 


The Loan Librarian has the responsibility of the circulation of 
all books, periodicals, pamphlets, mounted pictures, slides, recordings, 
films, and microfilm; the shelving of bcoks and care of the stacks; work- 
ing closely with the faculty in keeping the reserve collection active; 
and preparing periodicals and books for the bindery. A full tine non- 
professional assistant has the direct responsibility of the general loan 
desk, but students are used in manning the reserve desk, and are supervised 
by the Loan Librarian, 


The full time nonprofessional assistant is invaluable at the main 
circulation desk in keeping the machinery running smoothly, for class sche- 
dules of student assistants make it necessary to have almost hourly changes 
in personnel, especially in the mornings, The full tine assistant bridges 
the gaps between classes when speedy service is demanded, and keeps the 
work so planned that one student can readily begin where another leaves off. 
Her hours of service are scheduled for five days and are concurrent with 
classes, The night, Saturday and Sunday work can be cared for very well 
by the students when they can be scheduled for longer periods of tine, Mrs. 
Jean Leonard, the nonprofessional circulation assistant for the past two 
years, is to be commended on the efficiency of the general circulation service. 
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ACQUISITIONS 


Page 7 


The good work of organizing and working out the routines in orders 
has continued, Mrs, Carlson and her very efficient student assistant, 
Charles Vinson, have done excellent work in checking on orders and gifts, 


and in keeping the orders moving, 


By the end of the summer, the realignnent 


of duties will have been completed and the acquisitions division will have 
charge of all ordering of books, periodicals, government publications, and 


pamphlets, 


. In addition to the duties listed below, Mrs. Carlson has certain 
hours of service with the public in the reference and circulation, She, 
also, has the responsibility for the collecting and care of the University, 


faculty, and alumni publications, 
PROFESSIONAL DUTIES 


Scheduling purchases 

Negotiating with publishers and 
dealers 

Examining dealers' and publishers! 
lists and catalogs 

Searching for difficult trade 
bibliographical information 

Preparing and assenbling data for 
orders 

Placing orders 

Establishing and supervising order 
information files 

Verifying and upproving book bills 

Following up outstanding orders 

Maintaining want lists 

Establishing and supervising check 
lists of serials 

Establishing and supervising 
exchanges 

Establishing and supervising 
accession records. 


CATALOGING 


NONPROFESSIONAL DUTIES 


Checking lists with catalog 

Searching for simple trade bibli-~ 
ographical data 

Making order cards 

Checking order cards with holdings 
and outstanding orders 

Typing orders to dealers 


. Filing order cards 


Opening and sorting material 

Opening books 

Checking invoices 

Entering accession information 

Returning naterial to publishers 
and dealers 

Filing invoices and other order 
naterial . 

Maintaining check lists of serials, 

Preparing exchange lists 

Recording exchanges 

Typing gift cards 

Checking gift cards with holdings 
and outstanding orders 

Keeping book budget records 


This division, as was stated above, was especially hard hit by the 
introduction of several new projects in 1948.49, This year there has been 
a struggle to nake progress in catching up on the backlog which had accum- 
lated, There have been a number of changes during the year which have 


eased the catalogers! load, 


The following list of cuties indicates the activities of the divi- 
Sion, In addition, it should be recalled that the catalogers are scheduled 
for some service with the public in reference and circulation, 
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PROFESSIONAL DUTIES 

Establishing cataloging and classi- 
fication policiés’ 

Classifying. 

Expanding and developing classifica- 
tion system 

Assigning subject headings 

Checking subject heading lists and 
cross references 

Descriptive cataloging 

Determining added entries 

Reclassifying 

Recataloging 

Revising cards 

Revising filing 

Supervising physical upkeep of 
catalogs 

Establishing and supervising cata— 
loging records 

Supervising contributions to union 
list of bibliographies in South- 
ern California 

Determining methods and routines 


MACNATR LIBRARY 


Page 8 


NONPROFESSIONAL DUTIES 


Ordering Library of Congress cards 


Matching L,.¢,.eards with new bnoks 


Assigning book numbers 

Making cards from main entry 

Shelf listing 

Processing added copies and new issues 
of continuations 

Filing cards 

Withdrawing volumes from all records 

Processing recataloged and reclassi- 
fied books 

Physical maintenance of catalog 

Typing cards for cross references 

Cutting stencil for new book list 

Typing slips for the union bibli~ 
ographies . 

Adding marks of ownership 

Pasting book plates, pockets and 
date slips in books 

Typing book cards and pockets 

Lettering and labeling 

Shellacking 

Reinforcing 

Making covers and containers 

Mending 


The cataloging of the Far Eastern books in this collection is 


progressing nicelye 


Mrs, Smith, our interim cataloger, is especially well 


qualified to catalog the "snags" and the books for which no printed cards 


can be obtained, 


There are a great many books not related to the Far East, 


and, such of these as were needed especially, have been cataloged, The 
housing of the collection is wholly unsatisfactory for, by the terms of 


Dr, MacNair's will, it must be kept as a unit. 


The only space in the Library 


which permits this is a part of the room used for the technical processes, 
The use is limited because it is impossible to have it available, except 


for limited periods, 


RECOMMENDATIONS 


I wish to recommend for your consideration, that, 


1, The amount now spent on extra professional librarians for summer be 
applied on the salary of another full time librarian, if the practice 
of two summer sessions is continued, 


2e The nonprofessional assistants be encouraged to remain on the staff 
by increasing salaries and adopting some pension plan in recognition 
of their ability to perform the subprofessional duties and supervise 


student assistants, 


3e A storage space with shelves be made available for the shelving of 
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such volumes as should be retained in the collection, but for which 
the demand is less urgent than for current additions. 


4, Accoustic treatment be given those ceilings which would not be altered 
by the addition of a wing and the remodeling of the building, 


5e A qualified architect be employed to submit plans for a new wing and 
_ the remodeling of the present building, 


6, Permission be granted to shelve in the general stacks these books in 
the MacNair collection which are not related to the Far Hast. 


Respectfully submitted, 
K |yj_2_p 


Esther Hile 
Librarian 
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PERSONNEL 
(July 1, 1949 ~ April 30, 1950) 


Esther Hile, Librarian, September, 1931 - 
Beverley S, Caverhill, Assistant Librarian, September, 1947 - 
Charlotte Oakes, Catalog Librarian, January, 1944 - 
(On Leave 1949 = 40) 
Anna Clinger Smith, Gatalog Librarian, pro tem, September,1949~ 
Maude U, Carlson, Bitliographer, September, 1931 ~ August, 
19333 April, 1943 -- 
Mary I, Mague, Loan Librarian, September, 1949 - 
Hal ah Maul, Assistant Catalog Librarian, September, 1948 ~ 
Cecilia Burch, Assistant Reference and Circulation Librarian, 
Summer Sessions. 1948, 1949, 
Marjorie Knox, Secretary to the Librarian, August, 1944 . 
Bernice Stone, Catalog Typist, Seotember, 1946 
Jean B, Leonard, Circulation Assistant, June, 1948 - 


STUDENT ASSISTANTS 
(Students who have worked more than 25 hours) 


Abbott, Earle Cross, Nathandel Raymer, Lois 
Ballesteros, Leonard Davidson, Duncan Reamer, Evelyn 
Bell, C. David Garner, Mary Elizabeth Reed, Roy 

Bentley, Donna Jean Gehrer, Paul Rohrman, James 
Bishop, Charles W. Erickson, Carolyn Searing, David 
Boucher, Lois George, Robert Sedam, Martha 
Brown, Glenn Gromer, Elizabeth Smith, Willian F, 
Butler, Beverlgy Herman, Eleanor Turnguist, William 
Chastain, Carol Jett, Jack R, Vinson, Charles 
Chesnutt, Marthalie Lennon, Carolyn Wilson, Donald 


FACULTY-TRUSTEE LIBRARY COMMITTEE 


Trustees : Faculty? 
Dr, Theron Chastain, Chairman Dr. George Hollenberg '50 
Mrs, Arthur Gatter Dr, David Poston 'o1 
Dr, Linn Hattersley Prof, F. S- Bromberger! 52 


Dr, George Hp Armacost, ex officio 
Miss Esther Hile, ex officio 


LIBRARY DEVELOPMENT COMMITTEES 


Dr, Lulu Bechtolshein 150 Dr, George Hollenberg 150 
Prof, Douglas Eadie 150 Dr. David Poston 1oL 
Dr, Lester Phillips '50 Prof, F, S. Bromberger 152 


Dr. George H, Armacost, ex officio 
Miss Esther Hile, ex officio 
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Appended sheet noe 2 Library, June, 1950 
LIBRARY BUDGET 
July 1, 1949 ~ June 30, 1950 


Personnel? 
Salaries $ 25,472.00 
Annuities 675.00 
Student Assistants 7.000200 $ 33,147.00 
Administration: 
Postage 120.00 
Supplies 1,630.00 
Repairs 95200 
Telephone 252600 
Travel 169.50 
Entertainment 25200 2,291.50 
*Books and periodicals: 
General appropriatic: 11,750.00 
For Beethoven's Werke 250000 12,000.00 
Equipment: 762.00 
Audio~Visual Aids: 
Films 500.00 
Equipment 305065 805 65 
Others 450,00 


Repair Worker: thinnest O0. 
Total | $49,466.15 


* KK EK HK H 


*BOOK BUYING GUIDE LINES (RETAIL) 
SUBJECT FIELD ITEMS: 


Art 110.00 Botany 75000 
Audio-Visual 20,00 Chemistry 7500 
Californiana 2500 Geology 25200 
Economics and Bus, Adm. 300.00 Mathematics 100.00 
Education 20000 Physics = Engineering 100.00 
General Studies 25400 Zoology 75000 
Government 200.00 Sociology 200200 
History 300.00 

Home Science 60.00 GONGRAZ ITEMS: 

Language and Literature 50,00 Added copies 100.200 

American 100.00 Biography 100.00 
Classical 20200 Continuations 1,250.00 
English 195.00 General | 60.00 
French 75900 Government publications 150.00 
German 60,00 (Incl, L. C. Cun, 
Journalism 10,00 (Le C. Catalog, 1948-9) 375200 
Other Languages 50.00 Librarian's General Fund 200.200 
Spanish 60200 Memberships 180.00 
Speech 7500 Microfilm 10.00 

Music 150,00 Periodicals and Bind,: 

Special (Beethoven) 250200 Periodicals 2400.00 

Philosophy 60200 Binding,Per,. 1856.00 

Physical Education 60.00 Binding, Books 500200 4,750.00 

Psychology 150.00 Binding (1948-49) 720,00 

Religion 200200 Reference 400 900 

Science (General) 25400 Replacements 100.00 
Astronomy 10,00 Standing Orders, sets 285.200 


Biology 75000 Travel 25200 


Han 
weet 
ann 


YEAR 


1909—11 
1911-12 
1912-13 
1913-14 
1914—15 
1915-16 
1916-17 
1917-18 
1918-19 
1919-20 
1920~21 
1921622 
1922—23 
1923-24 
192H—25 
1925-26 
1926~27 
1927-28 
1928.29 
1929—30 
1930~31 
1931-32 
1932-33 
193334 
193435 
1935=36 
1936-37 
1937~38 
193839 
1939-40 
1940-41 
194142 
1942-43 
194344 
19445 
194 5h6 
194617 
1947-48 
1948-49 
1949-50 


Appended sheet no, 3 


Library, June, 1950 


ACCESSIONED VOLUMES ADDED AND WITHDRAWN 


ACCESSIONED 
AT BEGINNING 


OF YAR 


1,680 
1,680 
2,162 
2,365 
2,956 
3,458 
3,719 
4,090 
44399 

4 3907 
é 251 
7,122 
81376 
10,401 
12,071 
14,391 
17,467 
21,379 
24,888 
28,807 
33,310 
36, 363 
41,050 
43, 586 
45,600 
48, 382 
505 766 
535097 
574125 
594900 
63, 300 
66,400 
69, 298 
Ves "800 
75,634 
78,388 
81,190 
gu); 2091 
89,343 


VOLUMES 
ADDED 


1,680 
0 

482 
203 
wp A 


ACCESSIONED 


AT END 
OF YEAR 


1,680 
1,680 
Di "162 
2,365 

24956 


WITHDRAWN 
DURING YEAR END OF YEAR 


1,054 
238 
101 

1,393 
156 
434, 

2,301 

206 
580 

1,179 
658 

1,082 
179 
280 
613 
527 
433 


ON BAND 


1,680 
1,680 
2 162 
24365 
249956 
3,458 
3,719 
144090 
4399 
4,907 
6,251 
7, 122 
8 376 
10, Ol 
12, 071 
145391 
ve 167 
21,379 
24,888 
28 ,807 
33,310 
36, 363 
41,050 
42,532 
45,362 
48,281 
49 373 
548 


5ly 

55,142 
55,616 
58,510 
61,330 
63,049 
65,893 
67,645 
69,920 
72,442 
745730 
799 455 
82,374 
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Avpended sheet no, 4A Library, June, 1950 


’ 


~ *CIRCULATION 
May 1, 1949 to April 30, 1950 


Class by 000 100 200 300 400 500 600 700 800 900 B Unclass, Total 


subject PaMms.s 
l4euday . 314 3199 4130 6673 448 1993 1666 3937 8215 4220 212 59 35,066 
3 and 7aday 5 56 410 2982 9 14 10 18 27 9 7 35547 
*** Reserves Not listed by class number~—Loaned for one hour and overnight 31,734 


Totals 319 3255 4540 9655 457 2007 1676 3955 8242 4229 219 59 70,347 
REGULAR SEMESTERS AND SUMMER SESSIONS 


14—day 304 3110 3956 6475 441 1940 1644 3865 7975 4136 209 59 34,114 
3 and 7mday 5 53 4o2 2980 9 13 10 18 27 8 7 39532 
&&4# Reserves Not listed by class number 31,644 


Totals 309 3163 4358 9455 450 1953 1654 3883 8002 4144 216 59 69,290 


** VACATION PERIODS 


1b.day tO °° BS? Ty § HHS dee Re a a 952 
3 and 7-day 3 8 2 1 1 ie 
&ke Reserves we Not listed by class number A!) 
Totals Wot. Bow 182. 200 7) ig eee Tee ORS 1,057 


AVERAGE DAILY CIRCULATION 


REGULAR SEMESTERS VACATION PERIODS 
AND SUMMER SESSIONS 
WAM Oy chik'nast Bie ese bdee Laren? ES Cry 23.8 
2 and THES ones esas CSeh 12.13 3 ONG 7 GaYecvcacccsvecs Hor 
Se hadith etneeeehea ses noenenlene te POLALeéccccesecas eoenenwnee se 24el7 
BOGCT VER ieewkie sen veecse 108,74 RESETVES. ccvcccscccerece 2025 
(based on 285 days) (based on 46 days) 


*As the Library has open stacks, these statistics do not include reference and 
other books, periodicals, and pamphlets used only in the Library amd not signed for, 


**Vacation periods are the days on which the Library is open between terms, The 1949. 
1950 University year was divided as follows for statistical purposes: Regular Semes- 
ters, 230 days; Summer Sessions (2), 61 days; Vacation periods (only the days open), 
4) days University holidays( Independence Day, Labor Day, Thanksgiving Day, Christmas 
Day and New Years Day are usual holidays), 14 days; other days (includes Sundays dur~ 
ing Summer Sessions and Vacation Periods}, 20 days. 


“““No record is kept of the Reserve circulation by class, Reserve books are ordinarily 
loanod for-one hour and overnight. 
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CIRCULATION (continued) 


INTER-LIBRARY LOANS 


NAME BOOKS BORROWED BOOKS LOANED 


Boston College 

Boston University 

Brown University 

California State Library 

Utiiversity of California, Berkeley 
Chicago YMCA, Board of Managers Library 
University of Cincinnati 

Claremont Colleges Library 

Columbia University Teachers College 
Los Angeles County Public Library 
Massachusetts State College 

University of Michigan 

University of Minnesota 

University of Missouri 

New York College For Teachers 

New York University 

Ohio State University 

University of Oregon 3 
Patton State Hospital Library 4 
Peabody College Af 

San Diego Public Library A 

Smiley Public Library #138 1 
University of Southern California e 

Southern. Zllinois University 1 
Southern Methodist University 1. 

Stetson University 1 

University of Texas 1 


PHY PHP PPE NYP PP eee 


467 9 


*These were all juvenile books used in the study of juvenile literature, 
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CIRCULATION (continued) 


AUDIO-VISUAL EDUCATION . 
May 1, 1949 to April 30, 1950 


This report includes statistics for the audio— 
visual program as administered by the Library under 
the Audio-Visual Education Committee, Some depart 
ments have retained some of their slides, movies 
and equipment, The use of such is not included in 
this report, For the number of framed pictures, 
movies, recordings, slides, et cetera, in the Library 
see "Appended sheet no, 5, COLLECTION BY TYPE - 
MISCELLANEOUS" , 


*FILMS SHOWN 
FROUGL Gs ks cauee eee che sas baceebaul 
University of Redlands films. .144 
a ere 


Series COMED. ea i ees Seo 
RECORDINGS LOAMBD iu cs ce ccccncueeeas7el 


FRAMED PICTURES RENTED. ......eeeeee0el41 
*50 rental films were unavailable or cancelled, 
usually because they were not requested in time, 


ee ee re me ee owe ee ee 


REQUESTS FOR ALL TYPES OF AUDIO-VISUAL SERVICE BY DEPARTMENTS 


PRICHOLOAY (hey Ws ebab 4 thO nS Bees CRE HOOD 
SUL CCG keke sae l ek cae ee heen ceeeweeecaals 
Home NS ED ORR TT ERD TR RRR SR ES 9 
Physical GRACASLOAUS ns ooennune cece 009 
Humeni tl es. cesssaqcosensebevevenes cegel3 
History, government, Economics. .e.«e.2ce 
CRORE o5k ch denne bak bOe eR ees babes 

PUBINOGS: vackeeened he ngnnes deenens ees 

POLL EL Ohs ci ndaebhbes s¥aireess cowdeneseedO 
LEGER 2 Ot gc ie ebean sacks 6oeeee Meant ace 
BanCations cocescerereccseseesvsesevves sch 
Public TELAtLONS. cecvcccccvesccvevceseed 
Student organizebiond, cccsecessecee peel 
ee lie Loh 


TOTAL 363 
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LIBRARY ACQUISITIONS 
April 30, 1950 


COLLECTION BY TYPE 


BOOKS PAMPHLETS MISCELLANEOUS 
*Reference 4453 Information 8,062 **Pictures (Framed) 7h 
*General books 57,687 *Reference 1,476 Pictures (Mounted) 1,259 

Bound pdls. 13,513 *General 9, 534 Recordings (Albums) 101 
Fed, docs. 6,159 Fed.docs. 30,691 Recordings (Singles) 39 
State docs, 562 State docs. 3,440 Slides 695 

Educational Films Ay 


Taal on hand 82,374 Total on hand 53203 


BOOKS 
Valumes accessioned to May lg WOO 4a) al aaw inne epee +64 89, 343 
Worumes added by ciftliveseseccnvnsse, 19257 
Volumes added by purchase....evseves 19255 


Bound periodicals added...secseserne 552 
Gov't, documents accessioned........ 212 
Withdrawn volumes returned. .s.cccsce 3 
Cid veoks on hatiyswsnss Cxvanunweene 33 
OLE cheues uutaentby Ueiblem ite ie Ute oe Lo 


Ey CR 6 eniattes 6s ale Mi ie ra te none 39350 


ene 


Total number accessioned to May Ls pi L | ener | ee ee te 92,695 
Total number withdrawn to May Ae a2 Lo 0 es ee re eee LOY 321 


Total number’ On hand April 30, LO50sesevwesrecsecsseseoececssesesse 92,374 


PAMPHLETS 


Pamohlets on hand May hy Ce FN SS re ae eer 49,985 
Number of vamphlets added: 
Government documentS..ecccssees 2,022 
Information Cildscceceesvesieves 887 
Miscellaneous classification... 1,235 
Total scceccerscccccvvsvevsccesece 4 74 


DOLE] eaapmsgseaseibe deeper sevdpue es tesecnes ee’ 54,729 
Number of vanphlets MA NOVEMT co oc ek Oars RORRE) COO wER 1,526 


Total number on hand April 30, 1950see.eesees 533203 


PERIODICALS 
(currently received) 
By subscription By gift xekGov't, (sift) TOTAL 
Magazines: Lely 77 24 525 
Newspapers: 9 | 7 16 


*Includes MacNeir collection: Reference 733 Gencral 753 Far Hastern 1130 Total1l278 
**Art masterpieces framed fa rental. 
‘ek Doos not includo classified periodicals, 
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‘Appended sheet no, 6 Library acquisitions (Continued) Library, June, 1950 
CLASSIFICATION AND CATALOGING 
May 1, 1949 ~= April 30, 1950 


NUMBER OF BOOKS ADDED IN EACH CLASS 


Class no, Name of class Gov't, docs, Ref, General Total 
000 General worls: Encyclopedias, etc. sees. 1 125 22 148 
100 Philosophy, psychology, ethics c.cecevers 3 145 148 
pee meron, Bibis, etc, csiavccubeesaiacaes 3 181 184 
300 Sociology, economics, education, etc. oe. 152 65 687 904 
4.00 FHULOLOZY sccceceacseveserseaceresessences 2 6 49 57 
RE EMIEMOA 9 4. CEs Ouse ccc csciausebaressecece 18 14 150 182 
600 Useful arts Coe rer erered-eeeseeareeeresee 24 9 110 143 
700 Fine arts COP eee toe esos erneeesorneeeeeeeees 2 6 309 Dar 
et OPEC PELE sooo UEP OMA E Des e he Kes ee 9 411 420 
900 History, travel, biography, etc. serves 10 24 562 596 
OVALS caer a~s cue «55% 209 = 264 2,626 3,099 

Pamphlets cataloged (unaccessioned) we... 132 33 410 575 
PEGI RGCOLCLOLCH cov ceseegeccvescaneeees 14 124 138 


Grant total .«sseiedss 355 297 3,160 3,812 
AUDIO VISUAL 
Slides See ene er. Napa KEE ARN FORO SURO e ERD Ene OOS CH eR ae ewe OFS 


GOVERNMENT DOCUMENTS 
The following report indicates the total number of federal and Califaraia State 
documents now available for use, All document series have been entered 
in a permanent checking record and have cards in catalog and shelf lists, 
ACCESSIONED 
Federal Documents: 
On hand May ks 1949 Coors reraneces ee oveeeseser: 4,028 


Cataloged Cores erersereeeeereeeeeoersrnervervenee 198 
Total Ceoeceesersreseerereeeeseose Py 
Withdrawn COHSH TH SOE HT HOOHEHE HEHEHE HEHE OTHE 67 


Total on hand May ks 1950 eee ere reseereezeeaber 6,159 
Galifornia State Documents: 
OieBAAA Me De 2988 sb denecs cdisacevede. oes §51 
Gata locehdeess ae Deddatiivssecstancevoesede ce LL 
ROCAL CL kay ee AAW Gee ta 905 562 
WL ORURWE Ds dws s cae VRS 0b he Re ah OU aw 6 wd 0 


otal on band April 30; 2950 wscceccesscsecvess 562 
Tétel Téederal and California State Documents, ... .cracoceccecscvese 6,721 


UNACCESSIONED: 
Federal Documents: 
On tisnd (Mee 1. TON0 ocak ss o> wewege LiGu yee 25,00. 
Added (by Satin LOG ng iiaia 4.4 epinmdac’s eps tadaee 6 124 


Added by document checking seessscsceseeseee 2,347 
Total Cee resrereaeerereneveseo®. 31,152 


Withdrawn eeeeeenweenseevrpeaeenrnrseeeeneeee “@eeveovpewevee @ 461 
Pate) ste hand Apri). 30— 1950 sados cea de so Mereed0 yOOl 


California State Documents: 
OReLene Mayet, TIN oa be da s VERR eID eeice | 2 34209 
Catelaged CoRPC ee erer eee eHeedaesHoOvVeneegrenerse 8 
Added (Serials Department) 4..cesisencescove 143 


Total @eesveveeeeoeoeoeveeeveesee@ 
We POEM eA a ahd bw Saas an CRA Dean oR AaY a 
20tal, On hand ApraT 90, 1950 o..ceedecscsesdi'wes, 35440 
Total Federal and California State Documents.........e.cbrerrers 34,131 
4RAND TOTAL. FEDERAL AND GALRPORNEA STATS DOCUMENTS, syril 30, 1950.. a 5 
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(neludes MacNair collection: Ref. 46; Gen. 40; Far Eastern 893; MacNair totel:979 
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GIFIS 
May 1, 1949 » April 30, 1950 


NAME BOOKS PAMPHLETS PERIODICALS FILMS RECORDINGS OTHER 
Armacost, Dr. George He 3 

Cady, George Je rf 

Clock, Mrs, Charles H, vk 

Connell, Nancy (Rankin) 5 

Cope, Edward M, a 

Driver, Paul 68 

Eckels, Dre Re Pe 2 

First Congregational Church of Redlands 1 sube 

Haag, Dr, Alvin 5S, A 

Hile, Esther 36 

Hollenberg, Dr, George J, 1 

Horn, John Z 

Jennings, Louise 3 

Jett, Jack 37 

Jones, S, Guy 18 

Mattingly, Dr. Caroline 2 

Merrill, He C. 2 11 

Moore, Reverend George We 1 

Moritz, Charles 8 

Nichols, E, R. 4 

Petty, Mrs, Olive 1 

Prendergast, Mrse Je Us 9 12 

Raymer, Dre Robert 86 
*Redlands in Hawaii 31 20 me 
Shaw, Dre. Avery . 793 ? pittur 
Soltau, ur, vavid lL, Lie 

Strauss, William L, 2 

Tanner, Clifford 41 2 

Trinity Episcopal Church of Redlands 1 sub. 

Walker, Marjorie 4 "2 
Warren, Mrs, James G, 2 

Willoughby, Harold E, 2 

Woodrow, Harold We 1 

Miscellaneous, corporations, 

et cetera ci! 5 film 
strips 
TOTAL 1,073 22 203 3 83 


*American Factors 


Lai, Alma Yuke Lin 
Lai, Kum Pui 


Palama Settlement 


Hawaii, Board of Agriculture 
Hawaii, Board of Water Supply 
Hawaii, Confs.of Social Work 
Hawaii, Dept. of Health 
Honolulu, Bd, Pub, Parksese 


Lai, Morris Kwong You 
Lai, Violet Lau 
Kuykendall, R, 


Lau, Marion H, G, 


Strong, We Ey 
Wakukawa, Seiyei 
Yap, William K, fF, 
Young, Lloyd Yee 
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UNIVERSITY OF REDLANDS LIBRARY 


TO THE PRESIDENT, MEMBERS OF THE LIBRARY COMMITTEE AND OF THE BOARD OF 
TRUSTEES $ 


Each year funds are requested for the library, and each year an 
annual renort is submitted, These reports are an attempt to give the 
"close up" of the library, its activities and its function, The atti- 
tude of the Administration toward the library is greatly appreciated, 
The Librarian is never made..to feel that her requests and recommenda~ 
tions are selfishly made, and she hopes that such mey never be her moe 
tive, Since it is her responsibility to inform the Administration and 
the Library Committee of the growth, services, aims, problers, and 
needs of the library, it is hoped that you will read this account care-— 
fully and give thoughtful consideration to the recommendations. 


Personnel changes, the realignment of staff responsibilities, and 
housing problems have taken the lion's share of the Librarian's time 
and thought while the challenge of a well planned program for the 
"selling" of the library and its services to the faculty and students 
has not had its just share of consideration, 


There have been, however, some very encouraging developments in 
this latter program, It is hoped that these beginnings can be further 
developed this year, In times past a one wnit library instruction 
course was offered, It was an elective, so benefitted only the few, 
There is insufficient personnel to teach a required gourse for all 
Freshmen, and, if this were not true, the value of such is doubtful. 
For the best results, library instruction should be linked with a pro- 
ject in a specific course, The Inglish faculty has cooperated in such 
@ program this year, Two class periods were set aside for instruction 
by the librarians, O ne period was devoted to the presentation of the 
general library tools, and how to use them, The other was an explana~ 
tion of periodicals, the periodical records, and the periodical indexes, 
A copy of the H, W. Wilson Company publication, "Cataloging and Index- 
ing Services", which was used as a basis for the explanation, was given 
to each student for use in class and for fXjing in his notebook for fu- 
ture reference, 


Dr. Leslie P, Spelman and Dr, Frank Bishop regularly bring their 
major students to the library for instruction in the use of the tools 
in their respective subject fields, Miss Dague has been the instructor, 
Mrs, Carlson explained the United Nations publications to Dr, Lester 
Phillips! class in international relations. Other classes have been 
brought in for explanation of certain tools, Miss Burch has been mak. 
ing excellent use of the bulletin boards. to further this instruction, 
In the reference room she has been using posters illustrating the use 
of different reference tools, She has, also, centered attention on 
Special tools by placing the books on a small table in front of the 
bulletin board. 


THE LIBRARY OF THE 
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Two large cork bulletin boards were built and placed on the north 
and south walls of the stair landings, These afford much needed space 
for the display of large maps and posters, book jackets, and other inter- 
esting material, At present there is a display of a series of pictures 
which depict the history of the transportation of mail from the very - 
early days until the present, These oulletin boards are especially well 
located as they meet the eyes of all who use the stairs, Since the 
donee | book room, the government documents, the MacNeir library, lib- 
rarian's office, catalog and order departments are all on the lower 
level, this includes practically all library users, 


Another cork bulletin board was placed back of the loan desk for 
the posting of work directions for the students working at the loan desk, 
Two 4! X 4! free standing screens were covered with composition board so 
both sides of each could be used as bulletin boards. One of these is 
used in the technical processes division, and the other in the reference 
room, 


Newly cataloged acquisitions are attractively displayed each week, 
end a copy of the new book list is placed nearby, These lists are mimeo 
graphed at intervals of two weeks, and sent to the faculty. As soon as 
the new books are released from the catalog department, the catalog cards 
are filed in the last tray of the card catalog until filed in the catalog, 
The public shelf cards are checked with the file which has a card for 
each book listed in the various indexes; such as Essay Index, Index to 
Plays, Index to Short Stories, Biography Index, These cards indicate 
the indexes in which the title appears, The call number is added for 
those books which are in the library, 


During the summer, the ceilings of the lower level rooms, the stair- 
wells and the entrances to the rotunda and stacks on the main floor were 
covered with accoustic tile, This has been greatly appreciated for the 
noise in the library has always been a major problem, The new carpet on 
the lower hall and the new stair treads also contribute to the deadening 
of sound, Nothing was done to the ceilings of the upper level reading 
rooms, It seemed wise to wait until the lighting problem is solved as 
that may involve lowering the ceilings, 


The stacks were treated to a new paint job -— the first since their 
construction in 1926, This process was a major ordeal as it was necessary 
to do it on week ends when the stacks had less use, The books in the sec- 
tions next tO the walls had to be removed before painting, anc immediately 
replaced so a new area could be cleared for the painter, The reference 
and periodical reading rooms, the roturd? and the stairwell were painted. 
This was most welcome as they had not been painted since 1942, and they 
showed the ravages of the smudge years, 


Shelves were built along the west wall of the lower hall to accomo— 
date the trade bibliography tools, The 221 volumes of the Library of 
Congress Author Catalog, the volumes of the U, S, Catalog, the Publisher's 
Trade List Annual, were moved to these shelves with s.earby tables for con- 
venience in use, This has been a great improvement for it has made them 
readily available to the public whenever the library is open, and equally 
convenier%s to the technical processes staff, It has taken the confusion 
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involved in their use from the Catalog Department and made more space 
available for other order materials, 


Three small book trucks were built by the University carpenter for 
the convenience of shelvers in the stacks, A large electric fan was a 
long overdue purchase for the main floor, Handrails were installed on 
the stairwells, 


The housing problem has been acute all year, This comes as no sure 
prise, as the situation was predicted in 1946 when the government publi- 
cations were moved out of the stacks to their present location, The 
problem has been a complicated one for "two bodies cannot occupy the same 
space at the same time", but the staff has had to provide for the two 
bodies, The stacks have all the shelving possible, All the available 
wall space has had shelves added -~- and filled, The MacNair Far Eastern 
Library which must be shelved as a unit, has had very unattractive and 
inconvenient quarters in the catalog department, Its location has re 
quired extra student assistants whenever the books are available for use, 


The Library has continued its policy of withdrawing such books as 
are no longer of value to the educational program, This is done with 
the cooperation of the faculty. To help relieve the shelving problem, a 
small room was partitioned off one corner of a basement room in Fairmont 
Hall for the storage of such volumes as could be most readily spared 
from the collection, but which it would be unwise to withdraw, The 
crowded condition of the technical processes area made it necessary to 
stack those duplicates and books which are being held for sale or exchange 
with other libraries, Storage space away from the library building is 
quite the popular practice in libraries today, It may be justified in 
large institutions, but it is a questionable practice in a small liberal 
arts college, 


A complete shift of the books on the two upper floors and a part of 
those on the lowest floor of the stacks was necessary this past year, In 
addition, there was considerable shifting in the government documents room, 
This robbed that department of necessary space for the shelving of new 
acquisitions -— purchases and gifts, Two large gift libraries recently 
received, consisting of about two thousand volumes, have had to be stored 
in the basement of Fairmont Hall until work space is available, 

It was greatly appreciated when the Executive Committee approved the 
plan of ordering thirty-four double faced sections of shelving, Much of 
this shelving will be put to immediate use, and the remainder will be 
installed in the Catalog Department, and will be used for a large number 
of government documents which are being transferred from the documents 
room, The MacNair Far Eastern Library will be moved to the government 
document room, The area for this will be made by the arrangement of 
shelves in the Northeast corner, Its entrance will be controlled by the 
assistant on duty at the reserve desk, This will make it available with 
out extra cost for administration, 


The gift libraries will then be placed on some of the new shelving 
in the catalog department while the books are being checked and processed, 
The remainder of the new shelving will be placed in the periodical and 
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reference reading rooms, The periodicals indexed in the Education Index 
will be shifted from the stacks to the new shelves in the periodical 
rooms, The reference books, now shelved in the stacks and government 
documents room, will be shelved in the reference room, This will relieve 
the crowded condition in the stacks, 


Another aggravationg problem has been inadequate work space for the 
projects on the main floor, The small work room back of the loan desk 
has had to house nore activities than could be done efficiently for the 
past several years, By moving the information files out from the North 
well of the reference room, and using the screen bulletin board mentioned 
above, a small work room was made for the reference librarian and her 
student assistants. This affords space for the processing of the govern- 
ment publications, the pamphlets for the information file, the catalog- 
ing of slides, and the many other work activities of the division, but 
it, also, robs the reference room of valueble readers! space, Sone of 
the new shelves will be used for a partition on one side of this work 
room, while the information files will. serve that purpose on the other, 


This leaves the other work room free for the Loan Librarian and 
the activities of her department which include, in addition to the tasks 
immediately connected with the circulation and the processing of reserve 
books, the preparation of periodicals for the bindery, the mounting of 
pictures, the cataloging of recordings, 


PERSONNEL 


The Library has had more than its fair share of changes in person- 
nel this past year, Miss Helen Maul, Assistant Catalog Librarian, re- 
signed in June so as to continue her work toward the master's degree at 
the University of Denver, She hed given two years of good services 
Mrs, Anna Clinger Smith returned to her home in Ann Arbor in July, Our 
grateful thanks is given her for the fine work she did as interin cata— 
log librarian during the absence of Miss Oakes, She is now on a cata~ 
loging vroject at Gustavus Adolphus College in Minnesota, which boasts 
a beautiful new library building, Mrs, Jean Leonard, who had manned 
the loan desk so ably for two years resigned in August so she could give 
more time to home duties, Mr., Beverley Caverhill resigned to assume 
his duties as Librarian of Los Angeles State College December 1, He 
had made a place for himself on the campus, and our best wishes go with 
hin for success in his new and challenging position, 


Fortunately, Miss Cecilia Burch, who had given the library two sun- 
mers of good service, was employed as assistant in the cataloging and 
reference services in August, She continued in this position urtii, De- 
cenber when she assuned the duties of reference librarian upon the 
resignation of Mr, Caverhill, She completed work for her Master of Sci- 
ence in Library Science at the School of Library Service, University of 
Southern California, in August, She previously held the degree of Mas— 
ter of Education from Pennsylvania State College, and had a nunber of 
years of highly recommended service in the public schools of Pennsyl-— 
vania, She was a lst Lieutenant in the Women's Arny Corps, serving as 
e vsychiatric assistant in the Army Medical Corps, 
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Miss Esther Jamison replaced Mrs, Leonard as circulation assistant, 
It was with regret that her resignation was received in March because of 
ill health, She has not, as yet, been replaced,. Additionel student 
assistants were employed to carry on for the remainder of the senester, 
This necessitates Miss Dague spending much of her time in supervision 
of the students of the loan and reserve desks, and stacks, 


Miss Charlotte Oakes was welcomed back after a year of study at the 
University of California where she completed work on her master's degree 
in history, ‘She was honored by election to nembership in Phi Alpha 
Theta, the kencrary history society. 


When Mr, Caverhill resigned, it wes decided to change the personnel 
from the ratio of six professional to three non-professional to that of 
five to four,. This was done in an attempt to have the borderline activi- 
ties of the professional staff performed by "in service" non-professional 
librarians; and, thus, relieve the professional staff for those activi-~ 
ties for which professional salaries are paid, In line with this, Miss 
Bernice Stone, who had had sone five years of good "in service" experi- 
ence under Miss Oakes and Mrs, Snith, was advanced fron catalog typist 
to catalog assistant, She is measuring up to her new responsibilities 
in a fine manner, Mrs, Nelle Leaver was employed in the position of 
catalog typist,Miss Esther Park served efficiently during summer school, 


All nenbers of the professional staff are members of the Anerican 
Library Association, California Library Association, the Conference of 
College and University Librarians of Southern California, the Association 
of College and Research Librarians, and American Association of Univer- 
sity Women, Miss Oakes is a member of the Division of Cataloging and 
Classification, 


The staff was represented at neetings of the California Library 
Association, The Southern District, Bay District, Los Angeles Group of 
Catalogers, and the Conference of College and University Librarians of 
Southern California, The Misses Burch and Oakes attended an institute 
on governnent documents at the University of California, Berkeley, 


All members have been active in their respective churches and the 
community, Mrs, Carlson is the representative of the First Baptist 
Church to the Redlands Council of Churches, and serves on its Social 
Education and Action Committee, She sings in the choir, Miss Oakes has 
served as secretary of the Service Club and is a staff member in the 
Junior B Department of the First Baptist Church, The Librarian has 
assisted in the church school, and is secretary of the New Sanctuary Con— 
mittee in the same church, Miss Burch is a patroness of Alpha Chi Delta, 


The Librarian served as chairman of the College, University, and 
Research Librarians of the California Library Association, She was 
responsible for, and presided at, the progran meeting and luncheon of 
the section at the annual meeting held at Sacramento in June, She was 
elected vice president of the Southern District of the California Library 
Association, and is serving in that capacity this year, She is president- 
elect for 1952, The Southern District is comprised of the ten counties 
of southern California and has a menbership of 1250. She served on the 
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Fellowships-Scholarships Committee of the Redlands Branch of A, A, U. We 
She was elected to nembership in Alpha Chapter (University of Illinois) 
of the newly organized henerary library science society, Beta Phi Mu, 
The society invited to membership those alumni whose scholarship met the 
eligibility requirement, 


The Library Committee has had two changes this past year. Dro 
Hattersley, who was always greatly interested in the library, was replaced 
by Dr, Stanley Silke as a Board of Trustee member, Dr, Theron Chastain 
and Mrs, Arthur Gatter have continued as Board representatives, Through 
out the years, they have been Keenly alert, and their understanding and 
cooperation is greatly appreciated. Mrs, Gatter has never missed &@ Lib- 
rary Committee meeting since her avpointnent, Dr, George Hellenberg was 
replaced by Dr, Albert Baez, 


The student assistants have, on the whole, been outstanding in their 
services, Those, who are employed for full time during the summer becone 
especially efficient, The difficulty with student help is the shortness 
of tine which can be given in work during a week, This means that so many 
different students must be used for extended projects that more tine is 
spent in training and supervising than is justifiable, The pleasure de~ 
rived from working closely with student assistants is a compensation to 
the staff for the many problems involved, 


PUBLIC SERVICES (See Appended sheets 4A, 4B, 4C) 


Many of the activities of the librarians who work directly with the 
public were nentioned in the first section of this report, 


Three important files have been placed at the Loan Desk so the desk 
assistants can explain their use and answer the routime questions, One 
of these is a new visible file with wings revolving “sund an upright tbe. 
The other two files rest on revolving bases, This makes all three files 
accessible from either side of the counter, The visible file serves as 
a directory for the location of the current issues of periodicals, When 
it is completed it will, also, indicate the location of the bound peri- 
odicals, the continuations, and such government publications as are in- 
dexed in the periodical indexes, This will make it vossible to locate 
the serial publications quickly, The second file lists the bound volumes 
of periodicals which are in the library, The third file is that for 
recommended readings and the cards are filed alphabetically by authors 
back of the Guides for their respective courses, This file lists all 
the books specially recommended and indicates the location of the book, 
&S, reserve desk, stacks, reference roon, reference desk, loan desk, In 
the reserve roon the alphabetical file indicates only such books as are 
at the reserve desk, 


The cabinet and catalog for the slides used in visual education was 
transferred from the catalog division to the main floor, and is under the 
supervision of the circulation librarian, The assistant catalog librarian 
has always had the direct responsibility of cataloging the slides, When 
Miss Burch was transferred to the public services and not replaced by a 
professional librarian, it was decided to leave this project in her hands, 
as this required a professional librarian's cataloging knowledge, The 


- ba a we te. + docu onside es ‘ 

(ehoni tit to. wWiereriad). redo . 
ON LT ated iytotoor. eormsne "1 

“st Yous cite tea! 58 obey. mat 


» pesategrs oss wri tls poet Sees eqn 2a ci | 
ebnsn.old coro? yt ytedinert wetain nha - bth dopeeyh 

witgrouil ,oovidst mesenger Sasot va hag 
Bao acthastereiay thedt bas pttete: 
wiht a foal rover aad rotted yet 
on god tol Tet ostood gx otriantit 


es 
Cant 


<iem 
a 


‘hot nt salbaata ven aod. eo loie: retin gawd escuneheen eusnas ott 
arragod. © racy sail “orld Aba onthe tier dot. ‘ReyoLlatie sta ody yenortt 
‘oneittede elt ut gi: my too Bertin ud By YQtiseltiis et gtnokolite ' 
‘“nan.oa tadg eaasen eiot .aeew a gabtwh strow al mevly o¢ nes bkdy 
of oaks exon sade staobonr bobus diy. o% herr od gent eiaolwne ¢, 
~oh omental; od? yeiteltitewt af mel? antabrioqus bas aulmton i 
of nofésarceiog 5 at atnatelses inehote ditw yleacla. an kvivow cot} 

ot hovioves were Lid ovter 08h alt sot ir 


odt ddfy yitootkt stow oclw aoatsr me ett to soktivites onl se sie 
| ! ef tore eidd Be soltoos sastt alt oth w shalannop oy ono 


es 
«ies 


At on eat mood od? ta hosel phe ered satth. pope ood? 

“gadie rhtoagy neat twot @i%¢ toweas bre eer tied niealqxe cao atnate ki 
ote dais beter, 8 Dome grivLor a es ae O£ft eli ie tv wea & _— sands 
nolit satis its govern ub?  .tieed wiky Lovet sy teot elit owt o 
as eovtea off) eldlatv off ,xoddene odd to ehia ‘toddhe: sott ° 
rod 4h iso tboduee 3 to senpet daoetem adt to. moitsool att not ¥ 
ow keer Lawod odd ke © nots soot ott odapbint joule .iftw ts Bete fgnog 
rat sto a¢ anottaolidye dnetwteveg. down has ,cnottauaktaos odd ge Las 
eteool of iar th often Eby abil ,noxeiat Laothoiteq ot ak 
earn foy — dt ond robt elit broges edt «Moly natok tase Letom “aa: i 
sok tad? ab oth? brbld off gyterdht oid nt ots ctobiw akeolbond 
ahouts - por pan ee sitodaryia hall. ort :oRiran orl} fae aanteear f 
ie’ etokl of 3 Pine | @aormr09 oviteeqaat tiadd sot ead, 
oe ie auld to noltaodl wit) sedan eee Beas bobaourones 1 rt sd 
ot wilved mmol lank ponene tet toot eortarta tet. senate yaad. 
wi am palood x aire eho Re rmmtiak ‘ltt a oft noot viene’ § 
| wash evie8 


Rater ‘note tite if nein’ rk hows, bet , 
Guid waits wk hee yxoodt ‘hen eh 
nabtesity Rated hoe gs fate hae orth 

Me yeebits odd yrks ia Lares Peto 

8 of banalivat goo he pes heme 
- sebatt soil md doolorty nade ovaol 
hea, bina inat ccianauioaliahs 


Annual Report, 1950-51 Page 7 


Catalog Librarian is overloaded without the responsibility of this project. 
For the same reason, the cataloging of the recordings is done by the circu- 
lation librarian, Miss Teague, 


Mr, Gaverhill and Miss Burch have both concentrated on the government 
documents, their records, completion of files, and general care, This 
year the depository division of the Superintendent of Documents has astounded 
us with its new program and the excellence of its service, This year was 
the time for librariés to check their requests for depository items, Instead 
of a printed list, two sets of slips for each series were sent, One is for 
the Library's set, and the other for the government's, If the library re- 
guests a certain series, its slip is removed from the government file and 
sent to the Superintendent of Documents, The library's copy is marked to 
indicate selection, A request can be made at any time by sending the neces- 
Sary slip to the government, If a new series begins publication, two slips 
are sent with a sample copy of the document to the library. If selected, 
the above procedure is followed; if not, the slips are filed in the two 
files, THE MONTHLY CATALOG OF U. S, GOVERNMENT PUBLICATIONS is including 
added information which is very valueble to depositories, The system for 
purchasing government publications has, also, been greatly improved, It is 
even possible to get a quick and complete reply to letters requesting in- 
formation, 


The Superintendent of Documents checks carefully each year on deposi- 
tories to make sure documents are being properly cared for, The following 
are some of the twenty-six questions which they ask? 


On the average, how much time elapses after depository publica- 
tions are received before they are available to the public? 


Are depository publications checked in and cataloged in the 
same manner as non-depository publications? 


Are all . depository publications systematically shelved? 


Are they located in as well-lighted, heated and ventilated 
areas as the rest of the collection? 


What is the number of professional employees on the profes- 
Sional staff? 


It is made quite clear that any library which does not abide by the 
regulations may have its depository privilege cancelled, 


ACQUISITIONS AND COLLECTIONS (Appended sheets numbers 2, 3, 5 and 6) 


The book budget has been increased from year to year, but this has 
not meant a proportionate increase in volumes purchased, This year's 
purchases show only fifty-eight more volumes than the average of the past 
ten years, They exceeded by only forty-one the purchases of ten years ago 
although the book budget was increased by a little more than seventy per 
cent. Because of the increase in enrollment during that period, the num 
ber of volumes purchased per capita is considerably lower this year than 
that, This is not the whole story for there have been other sources of 
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valuable material: periodicals, government publications and gifts. 


Not all the book budget isspent on books, for the periodical sub- 
scriptions and binding costs are charged against it, The number of sub- 
scriptions has been increased during the ten years to meet the needs of 
new subject fields and many new courses which have been added to the 
curriculum, Subscription and binding costs have been increased at a dis~ 
heartening rate, CHEMICAL ABSTRACTS, which is as essential to a departe 
ment of chemistry as the Bible is to the Christian church, jumped from 
twenty dollars per year to sixty. 


The periodical collection of some 14,000 bound volumes and 452 cur-~ 
rent subscriptions provides invaluable supplementary material, This is 
made readily available through the various periodical indexes to which 
the library is a subscriber, 


The government documents collection is rich in source material, 
especially for the sciences, social sciences and education, The collec 
tion of Geological Survey publications ranks among the first in southern 
California, Thanks to the former California College, who gave this lib- 
rary its government publications, the collection includes many out of 
print items which are difficult, or impossible, to find today, There is 
e gold mine of source material for early United States history, This 
includes complete or almost complete files of The Diplomatic Correspondence 
of the American Revolution, American Archives, American State Pepers, 
Journals of the Continental Congress, Letters of Members of the Continental 
Congress, Territorial Papers of the United States, and Annals of Congress, 
There are many other interesting documents which are equally valuable for 
this and other subject fields, Except for a few volumes, the library has 
2 complete file of the indexes to the government publications, Since we 
are a selective depository, we receive the most of our current documents 
as gifts, but it is necessary to purchase others to complete back files, 
This year we were successful in purchasing many missing numbers of the 
GEOLOGICAL SURVEY which filled in gaps so we could bind volunes, 


There have been seven hundred twenty-nine volumes of gifts added 
this year, The average for the past ten years has been seven hundred sixty~ 
four, Two large gifts were received, but have not been counted or pre 
cessed as yet, as they are packed in boxes in the basement of Fairmont 
Hall until the new shelving arrives, Mrs, Letha Lewis Storrow of Los Ange— 
les left her complete library to us by will, There were approximately six~ 
teen hundred volumes, It was an unusually good library, consisting largely 
of American books of the twentieth century. Another library of between 
four and five hundred books was that of Mr, Jerome Allen of Rialto, This, 
too, was a general library, somewhat similar to Mrs, Storrow!s, but in-~ 
cluded a number of interesting children's books illustrated by Kate Greene - 
way and Walter Crane, There will be many duplicates in these two libraries 
and it is expected that from their sale other books may be purchased, These 
will be considered as gifts from the original donors, 


The course in juvenile literature which requires the examination and 
reading of a great many children's books has been alnost wholly dependent 
upon the Smiley Public Library, To supply all these books necessary to 
keep abreast of the current literature would make the library costs of this 
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course completely out of proportion with other courses, Smiley Library 
has very graciously permitted these books to be used by us on interlib- 
rary loan, It will be noted on Appended sheet no, 4B that 500 juveniles 
were used by us this last year, This is unfair to Smiley for it entails 
no small amount of the time of the children's librarian, Miss Zora Lang, 
and removes from circulation books which should be available for the 
children, This year we ordered forty of the books of the basic readings, 
and gave our annual token gift of twenty-five dollars to Smiley, 


A black leather book was purchased for a permanent record of those 
books which are given to the library in memory of relatives or friends. 
The front cover has MEMORIAL GIFTS and UNIVERSITY OF REDLANDS LIBRARY 
stamped in gold, The pages have columns which provide space for the 
entry of the date, the name sf the one in whose memory the book was given, 
the name of the donor, and the author and title, An attractive gold col- 
orad book plate was printed in black, One of these plates, lettered with 
the names of the honoree and the donor, is posted in the front of each 
Memorial gift, 


The present system of controlling the expenditures for books is 
proving to be quite satisfactory, The budget control file has guide cards 
for each budgeted item of the Book Buying Guide Lines as found on Appended 
sheet no,g 2. Back of each guide is a record card with columns for dates, 
debits, credits, and totals, The amount set aside in the budget for the 

ubject is entered on its card, Budget cards are typed for each requested 
order, and placed back of their respective guides when the books are 
ordered, Before filing, the list prices and the new totals are entered 

on the record cards, If an order is cancelled, the list price is entered 
on the record card and the amount is deducted from the total, Since this 
file is brought up to date after each transaction, it serves as an ever 
ready guide in regulating expenditures, This immediate value is quite 
apparent, but the wealth of information on the budget cards makes it the 
Librarian's chief research tool in analyzing the additions to the collec- 
tion and the book costs for the year, These factors are of supreme impor- 
tance in the formation of the next year's budget, 


The ordering and checking of periodicals has been transferred to the 
acquisitions department under the direction of Mrs, Carlson, This unifi- 
cation of periodicals, books, and newly received gifts has many advane 
tages, A new visible file for recording the receipt of current periodicals 
was purchased, Its cards, as worked out, have one side for checking the 
incoming magazines, while the other side carries the information of the 
business transaction, A similar file has been used for the continuations 
for some time, The one flaw in this checking being done in the acquisi- 
tions division is that it takes the file from the main floor where it 
should be available for quick consultation by the librarians working with 
the public, 


The other files of the department have been completely reorganized 
so they reveal the status of all orders and gifts not yet in the main 
catalog, ia 


It is unfortunate that laclz of space nade it necessary to store the 
last two large gift libraries before their records could be made, This 
ray result in orders for boolts which are paced. The new shelying will 
afford space, so work on them can begin, 
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CATALOGING (Appended sheet no, 6) 


The changes in personnel (see PERSONNEL, Appended sheet no, 1) would 
indicate the difficulties in carrying on the routine work and the special 
projects of the catalog department. There was the additional problem of 
finding space for shelving the books so the processing could follow e well de. 
firel flow~of-work plan, Despite these handicaps, the accomplishnents ior 
the year are most commendable, (See Appended sheet no, 6) In addition 
to the regular cataloging, over three hundred books were recataloged, a 
large number withdrawn, some 9600 catalog cards for the MacNair library 
filed in the main catalog, and a great many "snags" cleared up, These 
latter projects are tine consuming. 


A well defined system has been worked out for the separation of pure 
chases and gifts during their processing, This enables the staff to give 
purchases first consideration, 


The books of the MacNair gift which were not about the Far East were 
shelved in the general stacks with their shelf cards marked "Loaned to 
the general collection", This was most probably the intent of Dr, Maolair 
as he had designated the name of the collection to be the Harley Farnsworth 
and Florence Ayscough MacNair Far Eastern Library. These books are valu 
able to the general collection, and there is a decided advantage in having 
then with other books on the same subject for the open stacks browsing of 
students and faculty, 


PHYSICAL PLANT 


The library was built in 1926 to acconsndalgabout seven hundred #tu- 
dents, fifty faculty members, and 68,000 volumes, At present there are 
over eleven hundred students, eighty faculty members, and alnost 85,000 
volunes, No provision was made for staff work rooms, offices, or the 
card catalog, Toilet facilities were inadequate at the tine of building, 
Fortunately, a receiving room and a fumigating closet were vrovided, The 
first serves, not only as the receiving roon, but as the office of the 
Secretary to the Librarian, while the wholly unnecessary funigating closet 
furnishes excellent storage space for supplies, 


The technical work of the library, the card catalog, and the informa 
tion and picture files mst have quarters, so one reading room and parts 
of the remaining three have been taken over, To provide space for the 
expanded book collection, shelves have been built in all available spaces 
and free standing stacks have infringed on the readers! area, The new 
Shelving will further reduce the latter, The available space for readers 
when the new shelving is added will be sixty~five per cent below the norn 
suggested by the Anerican Library Association, (This norm is considered 
low by many librarians) Tables have been crowded into this space, so they 
provide seating for ten percent nore students than they should, A failure 
to provide space for readers necessitates the purchase of nore books so 
they can be taken elsewhere tor use, Crowding results in noise and confu- 
Sion which interferes with concentrated study, and requires the attention 
of the staff which should be given to aiding students by interpreting the 
library and its resources, 
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The growing library collection must have adequate space, Books 
mist be arranged in a logical order so the card catalog can be depended 
upon to serve as an index to the collection, There mst be "freedon of 
novenent" for books within that arrangenent, A common estimate for the 
nunber of books per running foot is eight ordinary books, six, or seven 
technical books, five magazines and documents, This méans there should 
be approxinately eight to ten inches free space at the end of each shelf, 


It is difficult for one who has not shelved or supervised library 
shelving to understand the many problems involved, No shelf should be 
entirely full wnless it is a run of many volumes of one title, and, then, 
there should be extra space allowed at the beginning and end of the set, 
The call number determines the location of the book, Unless there is 
space in the exact location where the book belongs, such space must be 
made available, for "A misplaced book is a lost book", The problen is 
even greater, if it is a set of books which mst be inserted in a crowded 
area, Again, a new book may be so large that the shelves are too close 
together and one must be removed. This means the loss of three feet of 
shelving, (Three feet is the standard length of a shelf) If the book 
is placed on its front edge so it can be made to fit, iv is soon a bind 
ing casualty. 


Crowded shelves mean constant shifting, This requires much time 
and thought on the part of the librarians, and the time of student assis— 
tants, The University pays for this tine, 


There rmet be in the technical processes division adequate shelving 
for an easy, uninterrupted "flow of work", if books are to be processed 
efficiently, There are about fourteen steps in processing gifts and pur- 
chases, This means that there must be fourteen areas, each of which has 
enough space to acconmefats the maximum number of books which will be 
going through at the same tine, Some arcas will need to acconazokte only 
a few books for a short time, while others need space for a ruch larger 
curmlation for considerable time, If only purchases needed to be provided 
for, these areas would need less shelving, but gifts arrive at unexpected 
times and in unexpected quantities, 


The recent large gifts will need some two hundred fifty feet of shelv- 
ing while they are being arranged, carded, checked with the library's 
holdings and order files, This will take some little time, Those which 
are to be added to the collection must be accessioned, and have printed 
cards ordered for them, There mst be a fairly generous area provided 
for them while they are awaiting cards, There must be even more space in 
that section where they are awaiting cataloging for they must be fitted 
into the routine according to their importance to the collection, Those 
which are to be sold, exchanged, or given away, must be shelved until they 
can be disposed of, This, again, must be a generous allowance, 


The new shelving in the catelog division will solve this problen, 
which has been acute ever since the MacNair Library wes received in ]™4&, 
until such time as more books will have to be moved from the stacks and 
governnent publications, There will be times when there will be ample 
room, and mich to spare, but, just as a packing plant has space to spare 
most of the year, that space must be available when the pressure is on. 
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There are other uneconomical features of the present building, The 
staff offices and worl rooms should be in a central area so the card 
catalog and all other records are readily available to all members of 
the staff, At present they are on different levels and some distance 
apart. 


The present plans for adjusting to the new shelving do not involve 
any structural changes, The only such changes which have been made in 
the past twenty-five years have been the cutting of a door between the 
secretary's office and the stacks, and another from that office into 
the technical processes division, and temporary partitions to form the 
librarian's office, 


It is, as was previously stated, hoped that the new shelving will 
accommoéaze the collection for at least three years, The present build- 
ing cannot be further adapted without loss to the already limited read-— 
ing room space, This would be deplorable, The time has come when defi~ 
nite planning for additional building must be squarely faced, ‘Three 
years is a short time for planning, raising funds, and constructing a 
pbuilding, It is hoped that earnest thought will be given to employing 
an architect, who is interested in the pianning of college libraries, 
and is willing to study carefully the ectivities and program of the local 
library. It should be functional in design, so the funds spent in the 
administration of the library are spent for servicee—not exercise, 


CONCLUSION 


This has been an unusually difficult year, largely, because of the 
necessity for spending so much time and thought on the constant changes 
in personnel, and the overcrowded library, It has, also, been an encourag- 
ing year, and as it closes, there is the realization that much has been 
accomplished, 


It has been a pleasure to work with the faculty, and it is hoped that 
the library facilities and the staff may be increasingly valuable in the 
instructional program, 


Sincere gratitude is given for the ever gracious and willing coopera-— 
tion of the business office staff, and their chief. Mr, Pierpoint, Our 
thanks to Rex Vincent and the maintenance crew is most hearty, Their ser- 
vices are outstanding, The college carpenter has saved the Universitv 
much in the construction of library equipment, for it commands fabulous 
prices on the market, A small printing press for the campus would make 
possible further savings, as all the library printing could be so done, 


It is hoped that the salaries of the staff will be restudied and 
adjusted, and that serious consideration will be givon to the building 
situation, 


Respectfully submitted, 
A ? / Ye. t» - \ ~ fide ¢ 4? 
Esther Hile 


Librarian 
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Appended ahevut noe 1 Library, June,1951 


PERSONNEL 
(July 1, 1950 — June 30, 1951) 


Esther Hile, Librarian, September, 1931 ~ 
Cecilia Burch, Assistant Reference end Circulation Librarian, 

August, 1950 — (Summer Sessions, 1948, 1949) 
Maude C,. Carlson, Bibliographer, September, 1931 — August, 

19333 April, 1943 - 
Mary I, Tague, eae Librarian, September, 1949 - 
Charlotte Oakes, Catalog Librarian, January, 1944 ~ (On leave 1949 — 50) 
Marjorie Knox, Secretary to the Librarian, August, 1944 . 
Bernice Stone, Catalog Assistant, September, 1946 - 
Leaver, Nelle, Catalog Typist, December, 1950 — 
Esther Park, Assistant Reference and Circulation Librarian (Summer, ’ 1950) 
Members who resigned during the YOAL me | 
Beverley S, Caverhill, Assistant Librarian, September, 1947 « December 41950 
Anna Clinger Smith, Catalog Librarian, pro tem, September, 1949 ~ July,1950 
Helen Maul, Assistant Catalog Librarian, September, 1948 July, 1950 
Jean B, Leonard, Circulation Assistant, June, 1948 — September, 1950 
Esther Jamison, Circulation Assistant, August, 1950 ~ April, 1951 


STUDENT ASSISTANTS 
(Students who have worked more than 25 hours) 


Reed, Roy 

Rich, Marjorie 
searing, David 
Searles, Marie 


Géorge, Robert 
Hargrave, James 0, 
Herman, Eleanor 
Hinrichs, Barbara 


Ballesteros, David 
Ballesteros, Leonard 
Bentley, Donna Jean 
Bentley, Dorothy 


Bishop, Charles We 
Brown, Hugene 
Brown, Glenn 
Bueernann, Richard 
Carroll, John 


Chesnutt, Marthalie 


Denney, Roger 
Erickson, Caroline 
Fisher, Lois 
Gehrer, Paul 


Holt, Leonard 
Jett, Jack 
Jordan, Anne Marie 
Kraft, Ruth 

Kuo, John 

Lance, Wayne D, 
Lease, William 
Moore, Milton 
Powell, Harold 
Raymer, Lois 


Sichler, Anita 
Smith, William F, 
Stevens, Lanier 
Vierich, Richard 
Vinson, Charles 
Welch, Nancy 
Wilde, John 
Wilson, Donald 


FACULTY..TRUSTEE LIBRARY COMMITTEE 


Trustee? 


Dr, Theron Chastain, Chairman 
Mrs, Arthur Gatter 
Dr, Stanley Silke 


Facultys 
Dr, David Poston Vor 


Prof, F. Se Bromberger '52 
' Dr, Albert Baez 153 
Dr, George H, Armacost, ex officio 
Miss Esther Hile, ex officio 
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‘LIBRARY BUDGET © 


July 1, 1950 — June 30, 1951 


Personnels 
Salaries 


Annuities 


Student Assistants 


Administration: 


Postage 
Supplies 
Repairs 


Telephone 


Travel 


Entertainnent 


*Books and neriodicals: 


Equipment: 
Other: 


Audio Visual Aids: 


Films 


Equipment 


Repairs 


' Projectionist 


SUBJECT FIELD ITEMS: 


Art 
Audio Visual 
Californiiana 


Economics and Bus, Adm, 


Education 
General Studies 
Government 
History 
Home Science 
Language and Lite 
American 
Classical 
English 
French 
German 
Journalism 
Other Languages 
Spanish 
Speech 
Music 
Philosophy 
Physical Education 
Psychology 
Religion 
Science (General) 
Astronony 
Biology 
Chenistry 
Geology 
Mathematics 
Physics = Eng. 


Snerinlncowv 


Tota} 


$ 26,136.00 
87900 


___ 64900000 $ 33,915000 


130,00 
1,450,00 
135900 
270400 
200600 
25000 $ 2,210.00 


$ 12,000.00 


750600 
150.00 
200.00 
416,65 py re 
100.00 
ewes Oa DO. 916.65 


$ 49,941.65 


a 
*BOOK BUYING GUIDE LINES (RETAIL) 


$ 200,00 


20.00 
2500 
300.00* 
200,00 
25000 
250200 
1400-00 
60.00 
100.00 
100,00 
20200 
250400 
75200 
60.200 
10,00 
50200 
60,00 
75¢00 
150,00 
60,00 
60.00 
150.00 
200 00 
25900 
10,00 
150.00 
75900 
2500 
100200 
100.00 
20N0.00N 


GENERAL ITEMS: 


Added copies $ 


Biography 
Continuations 
General 

Govt. publ. 

(Incl, Ls. C, Cume) 
Librarian's Gen, Fund 
Memberships 
Microfilm 
Periodicals and Bind,: 

Periodicals $2200 00 

Binding, Pere 1910.00 


100.00 


100,00 
1,600.00 


60.00 
250.00 


800.00 
160.00 
10.00 


Binding, Books __ 500,00 4,610.00 


Reference 
Replacements 
Standing Orders, sets 
Travel 


400.00 
100,00 
300.00 

25200 


00,005 8 
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Appended sheet no, 3 


YEAR 


190911 
1911-12 
191213 
1913-14 
191415 
1915~16 
1916.17 
1917-18 
1918~19 


191 Gm BQ 


1920—ith, 
1921 ZZ 
19220023 
19232h 
1924625 
1925426 
192627 
1927-28 
1928-29 
192930 
1930=31 
1931.32 
1932—33 
1933-34 
19346035 
1935-36 
1936-37 
1937~38 
1938~39 
1939-40 
1940-41 
1941-42 
1942-43 
194344 
LO lt 5 
194 5lb6 
194647 
1947-148 
1948-49 
194950 
1950-51 


Library, June, 1952 


ACCESSIONSD VOLUMES ADNED AND WITHDRAWN 


ACCESSIONED 
AT BEGINNING 


OF YEAR 


1,680 
1,680 
eee 
25365 
24956 
34458 
3719 
44090 
4,399 
4,907 
6,251 
7,122 
8,376 
10,401 
12,071 
14,391 
17,467 
21,379 
24,888 
28,807 
334310 
36 5363 
41,050 
43,586 
45,600 
48, 382 
533097 
579125 
59900 
63,300 
66,406 
69,298 
72,800 
754034 
78, 388 
81,190 
84,091 
89,343 
92,695 


VOLUMES 
ADDED 
1,480 

“il 


ACCESSIONED 


AT END 
OF YEAR 


1,680 
1,680 
2462 
24365 
2,956 
3,458 
33719 
4,090 
4.399 
44907 
6,251 
7,120 
8,376 
10,401 
2,078 
14,391 
17,467 
£1,379 
24,888 
28,807 
33310 
36 363 
414050 
43,586 
45,600 
48 , 382 
50,766 
53097 
574125 
59 900 
63,300 
66,400 
69,298 
72,800 
755634 
78,388 
81,190 
84,091 
89 5 343 
92,695 
953945 


WITHDRAWN 
DURIG YEAR .END OF. YEAR 


ON HAND 


1,680 
1,680 
Ay the 
2,365 
25956 
3,458 
3,719 
4,090 
4399 
4,907 
6,251 
Vele2 
8,376 
10,401 
12,071 
14,391 
17,467 
£1,379 
24,888 
28,807 
33,310 
36 , 363 
41,050 
42,532 
45,362 
48,281 
49 373 
51,548 
55,142 
55,616 
58,510 
61, 330 
63,049 
65,893 


A Pik 


} 
Od i 
ay ; 
" rr’ 


Pee) 


a: 
* 
* 

be 


Cute. bay 


. eG yb 
Yoo 8S. 
OL es 


Stray | 


| MwaAdGET Te CE TA 
Cage CO CM. RABY GAIAM MARY tO 


GMOTALLOOA - 


080, 
0804 L 
Q9€,S 


885 8 
908/85 


Appended sheet no. 4A 


Library, June, 1951 


* CIRCULATION 

May 1, 1950 to April 30, 1951 
Class by 000 100 200 300 400 500 600 700 800 900 8B Unclass,Total 
Subject pams. 
14—~day 369 2555 3891 5743 Hot 1977 1469 3947 7445 3852 273 82 32,007 
3 and 7-day 21 76 226 3404 2 108 Ro OES The) 3yo11 
xe*Reserves Not listed _by class number --Loaned for one hour_and_overnisht ___ 25,349 
Totals 390 2631 4117 9147 406 2085 1471 3962 7486 3868 273 82 61,267 

REGULAR SEMESTERS AND SUMMER SESSIONS 
l4day 353 24904 3760 5489 389 1908 1414 3835 7211 3702 272 82 30,909 
3 and 7-day 21 is 219 3402 2 106 2 15 Wy 16 3,898 
*#* Reserves 259292 
Totals 374 2568 3979. 889L 391 2014 1416 3850 7252 3718 272 82 60,099 
** VACATION PERIODS 

14-day 16 61 131 254 15 69 55 112 234 150 1 1,098 
3 and 7~day Wie te. 
***¥Reserves __ Ss es = Awe re ley omen us 57 
Totals 16 63 138 256 15 “1 55 112 234 150 1 1,168 


AVERAGE DAILY CIRCULATION 


REGULAR SEMESTERS 
AND SUMMER SESSIONS 


DAMCAT: Manet sieny sheen Cinwnaeed 209000 plus 
+ and (OY Stace ves wee cone + 13,82 

PORT ieee dines cvittabing ¢ CbbweSRalelane 
ROSGTVORs sie esadencuceoeseeue 89.68 
(based on 282 days) 


VACATION PERIODS 


REO CU cack kos ca tee sass anege 
4 and fy COS svscedcnveeeeess os 226 
DAGECLG babe db bbb Se HEbR SE eC eh eR CAeeECe 


ROSCOVVEb aa ceedadersesvscbsasvess 1,14 
(based on 50 days) 


*As the Library has open stacls, these statistics do not include reference and 


other books, periodicals, and pamphlets 
for e 


**Vacation periods are the days on which 
also holidays. 


used only in the Library and not signed 


the Library is open between terms, and 


The 1950-1951 University year was divided as follows for sta- 


tistical purposes? Regular Semesters and Summer Sessions (2), 282 days; Vaca~ 
tion periods (only the days open), 50 days; University holidays, 10 days; Sune 


days closed, 23 dayse 


¥***NO record is kept of the Reserve Circulation by class, 


Reserve books are 


ordinarily loaned for one hour and overnight, 
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Appended sheet no, 4B Library, June, 1951 


CIRCULATION (continued) 


INTER-LIBRARY LOANS 


NAME BOOKS BORROWED BOOKS LOANED 


A, Ko Smiley Public Library * 500 
Arizona State College 

California State Library 24 
California, University. . Berkeley 10 
Claremont Colleges Library 2 ie 
College of Medical Evangelists, Loma Linda x 
Denison University 1 
Fuller Theological Seminary 1 

Hanna and Morton Lawyers of Los Angeles 1 
University of Hawaii 
Indiana University 
Library of Congress 

Long Beach State College 
Los Angeles Public Library 
Louisiana State University e 
Meredith College 1 

Michigan State College ui 
Michigan, University 1 

Minnesota, University mI 

New York University 4 
North Carolina, Agtricultural and Tech, College 1 
Northwestern University 
Ohio State University 1 
Orange County Public Library 

Pasadena Public Library 

Pennsylvania, University 

San Bernardino County Library 
Southern California, University ofece 
Washington. University i 


co FHH 
HH 


ood 


ON Sore 


TOTAL 568 16 


*These were all juvenile books used in the study of juvenile literature, 
In general, other books are loaned directly by both libraries to towns- 
people and University faculty and students. 
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Appended Sheet no, 4 C Library, June, 1951 
CIRCULATION (continued) 


AUDIO~VISUAL EDUCATION 


This report includes statistics for the Audio- 
¥.sual program as administered by the Library under 
the Audio-Visual Education Committee, ‘Some depart 
ments have retained some of their slides, movies 
and equipment, The use of such is not included in 
this report, For the number of framed pictures, 
movies, recordings, slides, et cetera, in the Library 
see "Appended sheet no, 5, COLLECTION BY TYPE-~MIS— 
CELLANEOUS" , 


*FILMS SHOW 
REG oi dw bane nGed ceetes 199 
University of Redlands film106 


——— 


Total eeeucersweeceoesn, 205 
SLIDES LOANED, ccccvcccvevcesecccvevel 397 
RECORDINGS LOANED, seevvccceccccesee 490 
FRAMED PICTURES RENTED. .eescecveees 122 


*57 rental films were unavailable or cancelled, 
usually because they were not requested in time, 


REQUESTS FOR ALL TYPES OF AUDIO-VISUAL SERVICE BY DEPARTMENTS 


ESVCURLUET ceniscndabeodeseteesxeess 25 
SOSCNGGk sass hehehe sak 0 6660 be KCN 06 Ly 
Home DELI N s -c pen aewe oes 6400 6 bE 66 24 
Physical HAUCATLONe socceccceccscece 62 
arabe» Oe ale Se ee Ay 
History, government, economics..... 13 
ADC ens 060 ecw CsUSSenouecenvaeeeceses 27 


MiG.» oc.ocwe en eeesbedsesendeecnecdees 9 


FUSINGIO S fd ne 6466460000400 4 be baedS oe 9 
melévt Orne. Lb is dhetiebes eae 6 ooeedete e 
VONLUALOG si wea caeeveseceecssecesete 0 
Paucatlong scene cecseeeseseets saute Wy 
Public RElLatlonapgacetsovcvensescvesss 21 
Student.OrganizationSescecesecesses stl 


Other owen cde dae enign'seees ee deeenne 6 


TOTAL 352 
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Appended sheet no. 5 Library, June, 1951 


LIBRARY ACQUISITIONS 
April 30, 1951 


BOOKS COLLECTION BY TYPE MISCELLANEOUS 
PAMPHLETS 

*Reference 4807 Information 8,741 **Pictures (Framed) "Wh 

*General books 59,125 *Reference 1,516 Pictures (Mounted) 1,259 

Bound pdls, 14,031 *General 10,544 Recordings (Albums) 105 

Fed» docse 6,262 Fed, docs. 33,287 Recordings (Singles) 39 

State docs.s 555 State docs, 3,606 Slides 826 

Educational Films Oo 

Total on hand 84,780 Total on hand 57,694 Filmst-ips 22 

BOOKS 
Volumes accessioned to May 1, 1O50cecccceevcesccscees 925095 

Wosumes added by lft. csc daa tvs Owe 729 
Volumes added by purchaseseceseses 1,659 
Bound periodicals GAGSdsecvcecetes 527 
Gov't, documents acceEssionedesecees 282 
Withdrawn Volumes returned. ...cves 2 
Gla bedlcs On handseacevecesquevaer 25 


TOBEOR wi ws Hus be ot ee 0065060400068 Tse ars 
Totalescevecsesevercesesssccveces a ee 0 


Total number accessioned to May 1, 195leceesecccvccceces sees 959 I5 
Total number withdrawn to May 1, LO5leccecceccsesseceececes ik 16 


Total number on hand April 30, POT Ce radi dee ks aoe Ebbets one 60s CacK OU 


PAMPHLETS 


Pamphlets on hand May 1; L950 eccveccevesercccsecepes 53,203 
Number of pamphlets added: : 
Government documentS........ 3,411 
Information file.rcsceccsecee 15069 
Miscellaneous classification 1,062 
SOCGL sc ewenbewesekeeensseeananneeas 5542 


TOTS 64 n05 cee eRS eRe SHidiatwrerdcisteciveaueers 58,745 
Number of pamphlets WITHAUTAWNe eveeeevercerseeveveces 1,051 
Total number on hand April 30; OL eweecaeeeseeenee eee ¥ 57,694 
PERIODICALS 
(currently received) 
By subscription By gift *k*GovIt, (gift) FO TAT, 
Magazines: Liig 98 30 562 
Newspapers: 12 6 18 


*Includes MacNair collection: Reference 73 General 118; Far Eastern 1791, TOTAL 1986 
**Art Zasterpieces framed for rental. 
***Does not include classified periodicals, 
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Appended sheet no» 6 LIBRARY ACQUISITIONS (continued) Library, June, 1951 
CLASSIFICATION AND CATALOGING 
May 1, 1950 = April 30, 1951 


NUMBER OF BOOKS ADDED IN EACH CLASS 


Class no, Name of class Govit, docs, Ref,* General* Total 
000 General works, encyclopedias, etceoes 3 192 25 220 
100 Philosophy, psychology, ethics.eove.. 1 110 111 
200 Religion, Bible, bt an wee ateedinwess 2 196 198 
300 Sociology, economics, education, etc, 124 76 572 792 
LOO PHiLOLOSVo cvccesccecenssosnerveecescses 6 4s §t. 
500 SCLENCEs eoveccscescc ee cee cee seececces 97 sh 170 280 
600 Useful OPUGs cocecctebe sb 6 backer bed ee 32 24 107 163 
700 Fine ATTSeccccccevscrcsscscecscecceve x 239 252 
800 Baie fart, is cebvecdendeeapecwerecses 1 14 563 578 
900 History, travel, biography, etCececes 7 32 531 570 

POSER asdiedevaeas.. weet eye 3 «2,558 3,195 
Pamphlets cataloged (unaccessioned).. 112 4o 261 413 
BORE weealalokehsciincaperensiesases 11 a5 2. 326 
GRAND TOTAL. ...00< 387 413. 3,134 3,934 


AUDIO ~ VISUAL 
Slides CRUR LOCC css WER HERR AGEEMESEetavcaeebidesecdeeviweedecesesars 131 


GOVERNMENT DOCUMENTS 
The Poliawivg report indicates the total number of federal and California 
State Iceuhents now available for use, <All document serics have been 
entered in a permanent checking record and have cards in catalog and shelf 
" lists. 
ACCESSIONED: 
Federal Documents: 
Cetbindae GWG 1950 eassnccscebans'evdsponceeenOsl 59 
RESTS aaa RRR RRL: SOAS 261 
POtaL edocs si odexce Gated 
eI Ci i pes 
Total on hand April 30) 195LesdecvcseerssOscbe 
California State Documents: 
On hand May lL, 1750 6beebenn6e bs +) Posh ee edans 562 
COWVELORSG, 6 s0eee spb enekee sd oe bs 6.504.066.0688 8 Psd 
Botel sevdcsoasend | 6508 
ee Cie iets cca. oh poke ee a 6a be dandeeaved 10 
Total on‘hand April 3O0yo1LOSL sss ccscoes 09.0092 
Total Federal and California State Documents. ..ceccecsceceseneelyOl7 
UNACCESSIONED: 
Federal Documents: 
On hand May ly LOM seusenew obese Vaeeesnnvvned0yO9) 
REESE CFUNPALOTING cavessrencscdawesis¥esas 203 
Added by document checking. ...ssscsiseccscce 39134 


DOtGLwiscceeasevetioeee 
Ta CULO 6 koe ss UROORtCOROOON CK HOR CO+CCReESS 641. 


Total on hand April 30, 195lecccesesse sedis. 
California State Documents: 
On hand May ly £P50s cndegathobesdcecevesoege 3,440 
Saealoaeds .. ccc 1 DODUIMEIMO TU REal oc. cocacte 9 
Added (Serials Department) ssoccesscccecccess 105 
WOtalesiacerecest 3¥O14 
PERG AWG Fins on chPs Dee RORe ENE ce bt heteecdee 8 
Total on hand April 30, 195lesececcecse set G06 
Total Federal and California State Bocumentssseseccceree eo 0302093 _ 
GRAND. POTAL FEDERAL AND CALIFORNIA STATE DOCUMENTS, APRIL 30, 195Lecccceee Hg VLU 
*Includes MacNair Gollection: Ref, 4; Gen, 43; Far Eastern 661; MacNair total 708 
Since January, 1951, General MacNair books are included in regular statistics, 
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Appended sheet no, 7 Library, June, 1951 
GIFTS 
May 1, 1950 ~ April 30, 1951 


NAMB, BOOKS PAMPHLETS PERIODICALS” ‘FILMS . RECORDINGS OTHER 
Allen, Jerome Gift not counted to date 

Beattie, Mrs, George Wo 14 

Bromberger, Professor F, S, 4 

Caverhill, Beverley 5 

Dudley, Frank HE, 2 

Eckels, Dr. Richard P, 22 

Greenway, Frank, Jr, 4 


Hile, Esther Ay 
Howell, Robert T, 

Hynes, Dr. Gordon 

Jennings, Louise 

Jett, Jack 

Marsh, Mrs, H, HE, 

Mattingly, Dr, Caroline 

Mild, Dr. Warren P, 

Nance, Mrs, Afton 1 
Nichols, Dr, E. Rp 

Occidental College 

Park, Esther Alleen 

Pastorius, C, Sharpless 614pict 


56 


WO PtH eH EF Gs Crh tas Ft 


Philippines, Unive ofes. i. 

Pisk, Dr. Paul 5 

Poore, David 2 albums 
Powell, Dr. Lawrence Clark 1 

Prendergast, Mrs, J. J. 1 1 26 

Price, Eva 28 

Rancho Santa Ana Botanic Garden 1 sub, 

Raymer, Dr. Robert 24 
*Redlands in Hawaii 22 27 5 

Redlands, Unive. of.e.french Dept, 1 

Redlands, Univ, of...lfusic Dept. 3 

Redlands, Univ, ofs..FPres. Off, 3 

Schultz, A. Re JTe i 

Sherry, Mrs, Ruth Forbes 2 

Soltau, Dr. David Le 35 

Stickney, Lawrence a 

Storrow, Mrs, Letha Lewis Gift not counted to date 

Suess, Mrse Je Ue Bb 

Utah, Unive Ofece s 

Walker, Marjorie 46 

Wallis, Charles L, 2 

Wesley Club, Methodist Church z 

Williams, Helen 9 

Wilson, Dr, Donald P. . i: 

Woodrow, Dr. Harold e 

Miscellancous, corporations, etc, 42 : 5 

TOTAL 245 30 214 2 albums 614pi 
“Abend, Hallett Lan, LAlme. Wore Tempski, Armine von. 
American Factors, Ltd. Loper,: Harold, Trumbull, Robert 
Bishop National Bank of Hawaii MacDonald, Ettrzabeth Ge la Vergne, George 
Hawaii, Board of Agriculture MacFarlane;iKathryn J. Van Brocklin, Peggy 
Kawaii. Tuberculosis Association MacWilliams, Carey’ Van Brocklin, Vincent 
Hawaii, Dept. of Pub, Instruction Millis, Walter Watts, Marjorie ¥, 


Konolulu.Bd. of Pub, Parks & Recr, Neal, Harriet K, 
Honolulu Dairyman's Association Shoemaker, James H, 


eae ney . Ae 


FN la 


Rete! |: BAY 


% 
#3 
bs 


. 
ee 
. 


ORS cioke 


be 


FY ees 


t 
4 ye me 
f alts afd apo i 
ds t ” =] 
: Pro ay) *) 
| Riss 
c bie 
: 3 ant 
a 
| i 
atab of badvarpg ton eth a hwesd sided 
f | 
. een EG Fe cece 
LE ote ia : 
| : g sig ) 
) ’ 7 8g 


it 
hs 


bipar fen ; snnanen / ( srenininarivead: | “ts Na ete, PI a 


ps 
ose we and j mi ree A ht 


in ; “pmo mee Dalen. y tole poet 
. oe Paodom ghigntrarsh 
et ae (one%eT al ah 
ei aes iu 

; oui esct ! 


O27 
RO\eaR 


IASV/5z2 UNIVERSITY OF REDLANDS LIBRARY 


Annual Report of the Librarian 


TO THE PRESIDENT, MEMBERS OF THE BOARD OF TRUSTEES, AND THE LIBRARY 
COMMITTEES 3 


This year has been devoted to improving our public services, 
to concentrating on back work and projects, to evaluating the 
collection, to streamlining the procedures, and to shifting the 
collection in order to accommodate it to our ever diminishing 
shelving space, We are very grateful for the action of the mid 
winter meeting of the Board of Trustees authorizing the Building 
Committee to proceed with plans for enlarging the physical plant. 
The additional steel shelving which was installed last May cased 
the shelving situation temporarily, but it will be critical by 


19 546 


The University is especially fortunate in having a faculty 
with an interest in and appreciation of the Library, We are 
very grateful for the fine manner in which they cooperate with 
the librarians in the building of the collection by recommending 
books for purchase, and by suggesting those titles which are no 
longer of value to the collection, Since the Library is the 
chief instructional tool for many subject fields, the faculty 
mist have a large part in its selection, Its value lies in its 
use which is dependent upon the teaching methods of, and the 
inspiration generated by,the individual professors. 


PERSONNEL (APPENDED SHEET NO. 1) 


A "thank you" fs cue the members of the Library Committee 
(APPENDED SHEET NO. 1) for their cooperation and interest, Dr. 
David Fletcher was appointed to serve during 1951-52 for Dr, 
Albert Baez, who has been on leaye of ahsence, Dr, Pratt Spelman 
was the new faculty member replacing Dr. David Poston, 


I take this opportunity to express my appreciation to the 
staff for their accomplishments of the year, I am sorry that 
their reports cannot be incorporated in this report, and that 
I can give only the high points, It is difficult for one, who 
is not a librarian, to realize the vast amount of deteil which 
mist be carefully and consistently cared for in addition to the 
ready services rendered the public. Especially, do I thank them 
for the wonderful spirit, and the manner in which they assumed 
extra responsibilities during my illness and the long period when 
I was unable to carry a full load, In spite of the handicaps, it 
has been an outstanding year in accomplishments. 


Miss Charlotte Oakes, who had served as Catalog Librarian for 
almost seven years, resigned in October to become the head of the 
cataloging department of the Pasadena Public Library, Miss Oakes 
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251/52 
Annual Report, 1951~52 (continued) Page 2 


had given excellent service to the Library, and had made a large 
place for herself on the Campus and in the community, We were 
very fortunate in employing Mrs, Dorcas Worsley Connor as her 
successor, Mrs. Connor worked half time for a month and assumed 
full responsibility at the time of Miss Oakes! leaving, 


Mrs, Connor is a graduate of the University of Arizona with 
her professional training received at the University of California, 
As an undergraduate she was a student assistant, She has had broad 
experience in librarianship, She was cataloger in the San Mateo 
County Library, and held a temporary assignment in cataloging and 
reference at Duke University, She served on the staff of the Pan 
American Union as a research assistant to specialists and edited 
the Pan American Bookshelf for four months. continuing for six 
months as the first editor of LEA, its successor, She is the 
author of several articles, and the editor of a number of published 
bibliographies, Prior to coming to this staff, she served for a 
time in the Library of Congress, 


She has traveled extensively in Mexico, She lived for two 
years in Quito, Ecuador, and for six months, in Havana, Cuba, 
While in Quito, she organized and directed a special library 
course for Ecuadorian librarians, In the summer of 1947, she 
served as guide-interpreter for the Librarians of the Americas 
who traveled across the U. 5S. to attend the American Library <. 
Association meeting in San Francisco, In her brief period on this 
Campus, she has made a place for herself with the faculty, students, 
and library staff, ‘She is, also, in demand as a speaker for organi- 
zations, on and off the campus, 


Another very fortunate addition to the staff was Mrs, Wanda 
Rice, who replaces Mrs, Nelle Leaver as catalog typist. Mrs. Rice 
is a college graduate and received very fine experience in her 
undergraduate student assistant work. She is far more than a 
catalog typist, for her alert mind and careful attention to detail, 
industry and enthusiasm has made it possible to give her projects 
which have long needed to be done, but for which the professional 
staff did not have time, 


Mrse Connor, Mrs, Rice and Miss Stone have made an excellent 
trio in the catalog department. Miss Stone's duties have been 
broadened to include the cataloging of fiction, and the prelini- 
nary checking for correct bibliographic detail for all orders and 
gifts, The employment of these two non-professional assistants 
has improved the efficiency of that department as was predictede 
They have been considerably slowed Gown by the excessive turnover 
in student assistants, as the pasting, lettering, embassing and 
mending is done by students, 


Miss Gertrude Odell of the San Bernardino Valley College Library 
staff served as the extra staff member during the summer sessions, 
and we are havpy that she can work with us again this summer, This 
interim librarian is very valuable for summer sessions are heavy 
and regular vacations must be largely scheduled during the period, 
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Annuel Report, 1951-52 (continued) Page 3 


The mention of the various staff members throughout this report 
indicates their responsibilities and accomplishments, 


They have- been active in professional, campus, church and com 
munity activities, They are all members of the American Library 
Association and of the California Library Association, and the 
sections for college librarians, Mrs, fonnor is a member of the 
catalogers! section of A, Le Ae, and of the Los Angeles Regional 
Group of Catalogers, Miss Hile has served as President of the 
Southern District of the California Library Association, and on 
the Executive Board of the Cy Le Ag. 


Mrs, Carlson has continued a faithful member of the choir of 
the First Bay:tist Church, and Miss Hile as the secretary of the 
Building Committee, Miss Dague has taught a church school class 
at the First Methodist Church, and Miss Burch has served 2s Vice- 
Chairman of the Official Board and as Student Work Secretary of 
the Woman's Society of Christian Service of the University Metho- 
dist Church, 


All are members of the American Association of University 
Women, Mrs, Carlson served on the Wominating committee and Miss 
Burch on the Fellowships-Scholarships Committee of the Redlands 
Branch, while Mrs, Connor was active in committee work of the 
San Bernardino branch, Miss Burch has served on the “embership 
committee of the Redlands Y,. W. ©, A. <All have been active in 
miscellaneous community events. Miss Burch has served as coum- 
sellor for eight girls on the Campus and Mrs, Connor nas been 
active in the Campus International Relations Club, 


The library is losing some superior student assistants this 
year. Miss Marthalie Chesnutt has been a member of that staff 
for the past four years, and has made an outstanding contribution 
in the public service division, The turnover in ¢tudent assise 
tants has been very discoureging. The short periods of service 
are indicated on the APPENDED SHEET NO, L., Too mauy students 
indicate that they are desperately in neel of work until social 
and. extra-curricular activities take so much of their time and 
interest that their academic work suffers, Then taey drop their 
library work, Again, some of the best assistants transfer to 
better paying jobs after eae short time on the staff, It is diffi- 
cult to find suitable replacements after the semester is started, 
and the training of so many students takes uo too mich professional 
staff time, Students are an asset in the less complicated clerical 
jobs, but a doubtful help in others, It is unfortunate that it is 
necessary to employ then for projects which need continuity in 
their performance, Their chief interests are: elsewhere, and they 
cannot acquire the necessary skills in ten hours a week with time 
out for vacations, 


PUBLIC SERVICES 
The instruction of the students in the use of the Library con- 
tinued this year, The librarians were again invited te conduct 
each freshman English class for two periods, Upper division classes 
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have been brought te the Library by their professors for instruc— 
tion in the use of the special tools of their respective subject 
fields, This is impertant, but difficult for there is no place 

in the Library where a class can meet without disturbing other stu- 
dents, 


One professional librarian is on duty for service to the public 
at all tines when the Library is open, While the Loan and Reference 
Librarians have.the responsibility of the public services, the Acqui- 
Sitions and Catalog Librarians are scheduled for some hours each 
week and for one Sunday in four, It is important for them to have 
this contact, for no one is better equipped than the latter to in- 
terpret the card catalog, By seeing the layman's use and approach 
to it, she is better able to improve its usefulness, 


Miss Burch has done a commendable work in arranging displays, 
Each week the newly cataloged books are shelved in the rotunda, 
The book jackets on which the call numbers are written by the cata~ 
log typist are sent to the reference librarian with the books, 
From time to time, they are attractively arranged on the bulletin 
board. The new pamphlets and many new government documents are 
regularly displayed in prominent places, A list of the newly cata- 
loged books is sent out seni-monthly to the faculty, as in the past, 
and a copy is posted near the new book display. Special displays 
have: been arranged to aid in the program of instruction upon the 
request of a faculty member, These are assembled in cooperation 
with the instructor, Other displays publicize special days, or 
material, 


The information file was completely checked and pamphlets which 
were no longer of value were discarded, he drawers of biogreaphi- 
cal clippings and occupational pamphlets were transferred to another 
file which occupies a prominent place in the reference reading room, 
This gives emphasis to these mterials and leaves much needed space 
for other pamphlets, The file of subject headings used in the 
information file was checked with the pamphlets and they are now in 
agreenent. 


A very much needed revision of the periodical records has been 
under way since December, This project has involved all the nen- 
bers of the staff, and there has been fine cooperation in working 
out new forms and methods, Mrs, Rice, the catalog typist, has 
taken on the project with intelligence and enthusiasn, It isa 
Geteiled project, but she is especially well qualified for it, 

She devotes one afternoon a week, and more time some weeks, if 
other work permits, 


The missing book card file has been brought up to date, and 
the catalog cards have been renoved for books which were still 
missing after being searched at intervals, While the cards are 
withdrawn from the catalog, they remain in the other records, If 
the book is later found, the cards are refiled. If it is not, it 
is withdrawn from all records, and it is decided if a replacement 
is to be ordered, 
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Miss Dague is responsible for all the circulation worl: which 
includes books from the stacks and reserve desk, recordings, slides, 
vanphlets, and mounted victures, as well as the issuing of borrowers! 
cards, sending overdue notices, collecting fines, and shelving books 
and periodicals, She has charge of preparing periodicals for the 
bindery and mounting pictures, She has the responsibility of super- 
vising the student assistants who assist in these processes, which 
means that she supervises the majority of the student assistants, 


In addition to her regular reference duties, information file, 
government document and interlibrary loan work, the Reference Lib- 
rarian hes done a great deal of checking of special bibliographies 
and the new edition of "Guide to Reference Books", This latter 
involved some intensive work as it was requested as a sampling of 
our collection for Mr, Ralph Esterquest who was evaluating the 
libraries of the seven colleges for the Ford Foundation, She has, 
also, assisted in taking books from the stacks for storage and 
withdrawal, 


The audio visual program, which involves the showing of educa- 
tional films in classes,has been a burden on the Library this year, 
Wnoen the progrem was launched four years ago, the University pro- 
vided the projectionist while the Library scheduled the showings, 
ordered and returned the rental films, and housed the equipments 
Since then the University adopted the policy of using student pro- 
jectionists, This has placed more of 2 load on the Librarian's 
office than is its fair share, Miss Knox, the secretary, has 
endeavored to keep the program functioning with the same degree of 
efficiency, She hes done a fine work, but it has required so much 
of her tine that her regular duties (and the Librarian) have suf- 
fered, 


ACQUISITIONS AND COLLECTIONS (APPENDED SHEETS NOS. 2, 3, 5 and 6) 


The project of shifting the collection to the new shelves, the | 
visits of the accrediting committees of The Western College Associ- 
ation and the California Department of Education in the early winter, 
end of Mr. Ralph Esterquest of the Midwest Inter-Library Center for 
the Ford Foundation in February, gave added impetus to the project 
of studying the collection, Special reports were required by each 
of the three visiting agencies, 


While this program of evaluation has been in process for the 
past several years and must always be a continuing one, it was 
meade one of the primary goals for the year, Members of the faculty 
have been very helpful in appraising the books of their respective 
subject fields, Some 516 volumes have been withdrawn fron the 
collection, and many others have been moved to the processing 
department until such time as there is again room for them in the 
stacks, The storing of books in another building has been very 
unsatisfactory for it is impossible to prophesy the requests of 
the public, and well nigh impossible to syvare a member of the 
staff to go for a book when it is requested, The amount of time 
consuned in this evaluation process has been a revelation. to 
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members of the faculty, and they escape the follow-up work, After 
the decisions have been made, the books mst be withdrawn or stored, 
and the records changed to indicate their new locations, if stéred,. 


The great concern of the Librarian is that the Library resources 
be adequate for immediate course needs, for honors work, for the 
alert student with the inquiring mind, and for graduate students. 

his means, not only the purchase of books for supplementary reading, 
but those for related fields and those of a general nature, One 

mist depend upon purchases for these, Many gifts are valuable addi- 
tions, but very frequently they are not the books which would be pur- 
chased, Again, the faculty members cooperate by recommending books 
for purchase, and assist in the process of selecting the gifts which 
are to be added to the collection, 


This winter each faculty member was given a forn (See APPENDED 
SHEET NO. 8) on which had been entered all the courses of his sub- 
ject field, There was a very good response, and the information 
thus gleaned is a guide for purchasing, 


The table given below indicates the yearly growth of the library 
collection fron 1936437 to date, The total number of volumes added 
my be found in the second column of APPENDED SHEET NO, 3, The 
figures given below are slightly less than those totals, as theses 
anc lost books returned to the collection have not been included. 


Year Purchases Gifts | Periodicals Bound Governnent Publ. 
1936-37 1039 341 356 . 466 
1937-38 1022 475 335 4ol 
1938~39 2611 526 558. 292 
1939-40 1532 312 481 381 
19401 1762 523 43y 588 
194142 1747 313 4o7 5 
194243 1403 357 566 560 
194344 1753 762 497 395 
19lls 579 363 889 or? 
1945116 1708 297 531 205 
1946/7 1761 277 hou 323 
1947-48 1770 192 624 276 
1948149 1636 2685 645 252 
1949-050 1255 1257 552 212 
195051 1659 729 527 282 


195152 1384 1140 503 235 
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The average number of volumes purchased fron 193637 through 
L945 was 1,604 and only 1,596 fron 194546 to date, This is 
unfortunate as this latter period has shown a marked increase in 
enrollment, and more emphasis on graduate study. 


Graduate work involves much greater library resources than 
does undergraduate, and, to date, the Library has been building 
for undergraduate work only, The book budget has never permitted 
mich buying on the strictly graduate level, and, while many books 
of the undergraduate program can be used by graduates, any leunch— 
ing of an extended graduate program will involve the purchase of 
considerable materials to satisfy the increased demands. This 
will mean, in addition to increased funds for books and staff, 
that more shelving space must tr provided, 


It is good that the Administration and the Board of Trustees 
are not worshipers of statistics, but approve of the disposing of 
obsolete books, This permits the building of a live working 
collection and relieves valuable shelving space, The belief that 
it is less expensive to leave a useless book on the shelf, rather 
than withdraw it, is fallacious, The space it occupies and the 
housekeeping it requires are mintenance costs so long as lt is 
kept» 


PROCESSING DEPARTMENTS 


The processing department librarians rarely get the credit 
which is due then, Theirs is the regponsibility for ordering and 
receiving books, periodicals, slides, filmstrips; for making then 
eveilable through the index of the library—~the card catalogs and 
for giving sach a location synbol which will place it with other 
material on the same subject in the library, They must, also, 
withdraw books from all records, Since the size of that staff is 
only sufficient to care for the current purchases, the fairly large 
gifts of the past several years have made it impossible to keep 
abreast of the increased load, There has been little time to 
evaluate methods and procedures, This year there has been a concen- 
trated effort to catch up on this book work, 


It wes a2 great satisfaction when the large accurmlation of 
gifts had at last been checked for correct entries and cards for 
then filed. Prior to this, it was impossible to know if a gift 
library included a specific book which was being requested for | 
purchase, Before the arrival of the new steel shelves last May, 
the most of the Storrow and Allen gifts were boxed in the basement 
of Fairnont Hall, Many of them have now been added to the collec- 
tion while many duplicates have been sorted out and shelved in one 
location, Some 1,140 gifts have been added by accession this year, 


Cataloged volumes included, not only gifts, but government 
documents, United Nations publications, and purchases which involved 
the more complicated cataloging problens, The catalog departnent 
has cataloged 4,085 volumes during the year, and withdrawn 516 in 
addition to many time consuming projects which do not show in 
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statistics, The bulk of the MacNeir gift is now completed with 
the exception of the books in Chinese, These have been set aside 
as they must have the attention of a Chinese language cataloger, 


The reference shelf list wes revised, and other important files 
are being brought up to date as time permits, The periodical cata- 
log which was previously mentioned is one of the most important of 
these files, 


The new steel shelves have pernitted of a better arrangement 
for the books in process in the processing departments, Strean- 
lining of both physical arrangement and routines is a continous 
process, We are working these out carefully so that we can better 
plan an efficient arrangement for quarters in the new eddition, 


Mrs, Carlson has the responsibility of the files for outstand- 
ing orders, for gifts awaiting decision, for duplicate gifts being 
held for replacement copies or for disposal, for requests for 
future purchases, for the completed orders of the current year, 
and for the Librarian's budget control file, ‘She is also responsible 
for the visible files in which are recorded the arrivel of all 
periodical issues, and continuations, (These are bulletins, pro- 
ceedings, yearbooks) She has the responsibility of placing the 
orders for all purchases and subscriptions, checking the inconing 
m.terials, and ayproving their invoices, 


Since she has only student assistants, she works under a 
decided handicap, The situation has been particularly difficult 
this yeer as it has been found difficult to find studmts qualified 
for the exacting clerical duties involved, She has trained, or 
tried to train, four different students into the order work this. 
year, Her work continues at the same monentum whether school is 
in session or not, but she has had no students working during 
vacations, This resulted in her having to do a great meny clerical 
tasks for which a professional salary should not be paid, while 
professional responsibilities ere pushed aside, It is necessary 
for her to do this for book orders must be sent and shipments 
checked as soon as possible, 


Here, again, it has been gratifying to havettlefiles revised 
and brought up to date, Checking the orders and gifts for correct 
forns of authors! names and for correct bibliographic detail is 
an exacting and tine consuming task, With Miss Stone relieved of 
the catalog typing, she now does this first checking, in addition 
to her other work as catalog assistant, 


PHYSICAL PLANT 


Shortly after the beginning of the new report year, the now 
shelves arrived, This called for concentration on the big shift- 
ing project. It involved noving all the books of the reference 
reading room, the periodical reading room, the government docunent 
room, the MacNair library, and many volumes in the stacks, he 
overcrowded stacks were relieved by moving books to the reference 
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roon, the periodical roon, withdrawing many, and storing others 

in the processing department, Many long runs of government docu- 
nents had to be transferred to the processing departments, also 

in order to make room for growth, and to make it possible to 
locate the MacNeir Far Hastern Library where. 4% could be serviced 
by the reserve desk staff, It is unfortunate that it has been 
necessary to decentralize the collection for it makes the locating 
of books baffling to the veteran library patron, and is wholly 
confusing to the novice, 


Some shifting in the stacks has been done, but, for the rost 
part, this remains for the coming year, When the project of the 
evaluation of the collection is completed, and obsolete volumes 
withdrawn and others transferred to the processing department for 
storage, the entire:stacks area must be reorganized, At the 
present tine, there appears to be snace because the areas where 
books havel been removed have not been utilized, This free space 
is the only reserve which the physical plant has availeble for 
future growth of the collevtion until such time as there is an 
addition to the building. 


The lower haly, and the offices of the Librarvan and Secre- 
tary were redecorated this spring, Fortunately, the srmdge of 
the past two years has mot affected the Mibrary appreciably. 
Visitors frequently ask if we have been redecorated recently. 


The library staff completed its LIBRARY BUILDING MEMORANDUM 
for the architect and Building Committee in April, It is our 
belief that by carefully planning an addition, the present build~ 
ing can be altered to meet the needs of 2 present day college 
library, It -is hoped that the project can be completed before 
it is necessary to decentralize the collection any further, 


CONCLUSION 
The new shelving and the prospects for an addition to the 
building are greatly appreciated. It will be a great day when 
the collection can be unified, with sufficient shelving space, 
so the present problem of shifting can be reduced to a minimm, 


£ careful and systemtic study of the undergraduate curri- 
cular offerings is long past due, as is a decision on the subject 
fields in which graduate study is to be encouraged, If the 
library builds a collection which properly supplements the sub~ 
jects of the instructional progran, it is necessary to know what 
such subjects are to be, and what fields of graduate study are 
to be developed, Too often a new course is added because of 
the special interest of a new faculty menber, and is dropped 
wien he leaves the institution, This often leaves the Library 
with a collection which, however good it may be, is dead material 
so far as the local needs are concerned, Long range planning 
would eliminate this for new courses would not be added until a 
definite need so demanded, In planning an extension of the gradu- 
ate progran, in addition to increased book and staff funds, mech 
thought mst be given to it, and care mst be taken that the 
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Annual Rpoert, (continued) Page 10 


physical plant will provide adequate:srpaee for its housing, At 
present, @ normal undergraduate buying program will change a 
critical shelving situation into an impossible one in less than 
three years, 


Again, I recommend the enmploynent of another full tine non-~ 
professional staff member, Periodicals, continuations, govern- 
ment docunents, gifts, and book purchases must be cared for 
unifornly throughout the year, and must be consistently processed, 
This is impossible with students who work for short periods and 
only when school is in session, We need a clerical assistant to 
care for the above, the preparation of periodicals for the bindery, 
and other miscellaneous jobs, This would elininate the present 
bottle neck in the order departnent, 


Not enly the Library, but the other offices where clerical 
assistants are employed, are faced with the necessity for paying 
higher salaries in order to retain good assistants, It is hoped 
that the salaries for these employees can be increased, 


Respectfully subnitted, 


Esther Hile 
Librarian 
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Appended sheet no, 1 Library, June, 1952 


PERSONNEL 
July 1, 1951 --~ June 30, 1952 


Esther Hile, Librarian, September, 1931 ~- 

Cecilia Burch, Reference Librarian, Summer Sessions, 1948, 19493 
August, 1950 == 

Maude C, Carlson, Acquisitions Librarian, September, 1931 - 
August, 1933; April, 1943 - 

Dorcus We Connor, Catalog Librarian, October, 1951 — 

Mary I, Dague, Loan Librarian, September, 1949 - | 

Gertrude Odell, Summer, 1951. 

Marjorie Knox, Secretary to the Librarian, August, 1944 - 

Bernice Stone, Catalog Assistant, September, 1946 - 

Wanda Rice, Catalog Typist, September, 1951 - 

Members Who Resigned During The Year 
Charlotte Oakes, Catalog Librarian, January, 1944 — October, 1951. 
Nelle Leaver, Catalog Typist, December, 1950 - July 1, 1951. 


STUDENT ASSISTANTS 
(Students who have worked more than 25 hours) | 


**Ballesteros, David **Heacock, Margaret **Merrill, Lawrence 
Barrett, JoAnn Herman, Eleanor *Perkins, Patricia 
Bentley, Donna Jean *Hoffman, William Reed, Roy 
Bueermann, Richard **Hood, Theodore Rich, Marjorie 
Brown, Eugene **Howard, Annette **Robertson, Alton 

*Cain, Joanne **Hussey, M, Carolyn Rohrman, James 
*Califf, Georgina ** Johnston, Ronald **Sanders, Jeanene 
Carroll, John Jordan, Anne Marie Searles, Marie 

**Chan, Phillip *Jordan, Ruth Sichler, Anita 
Chesnutt, Marthalie **Klein, Harold **Stephens, Roderic 
Croy, Carolyn Kraft, Ruth *Stephenson, Gilbert 

*Evans, Roberta Kuo, John *Taylor, Jane 
Fisher, Lois Lance, Wayne D, *Thompson, James 
*Pailta, Jae Lease, William Vierich, Richard 

Sanrcrett,. Robert _ Lenox, Mary Wilson, Donald 
*Harris, Phyllis *Merner, Patricia **Yen, Susana 
*One semester only. **less than one semester 


FACULTY.TRUSTEE LIBRARY COMMITTEE 


Trustees Faculty: 
Dr, Theron Chastain, Chairman Prof, F, S, Bromberger '52 
Mrs, Arthur Gatter Dr, David A, Fletcher '53 
Dr, Stanley Silke Drs Leslie P, Spelman '54 


Dr, George H, Armacost, ex officio 
Miss Esther Hile, ex officio 
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Appended sheet no, 2 Library, June, 1952 


‘LIBRARY BUDGET © 
July 1, 1951 ~ June 30, 1952 


Personnels 

Salaries $ 25,260.00 

Annuities 738,00 

Social Security 325-200 

Student Assistants _-72200200 $ 33,523.00 
Administration: 

Postage 130,00 

Supplies 1,000,00 

Repairs 135400 

Tel ephone 300 200 

Travel 100,00 

Entertainment 25200 $ 1,690.00 
Books and periodicals: $ 10,050.00 
Equipment: $ 250 «00 
Other: oT 50600 


Library budget total:  § 45,553,00 
Audio Visual Aids: 


Films 150,00 
Equipment 75200 
Supplies and Repairs 75200 
Projectionist 200.00 $ 500.00 


$ 46,063.00 
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Appended sheet no, 3 Library, June, 1952 


ACCESSIONED VOLUMES ADDED AND WITHDRAWN 


ACCESSIONED ACCESSIONED 

AT BEGINNING VOLUMES AT END WITHDRAWN ON HAND 
YEAR OF YEAR ADDED 6F YEAR DURING YEAR END OF YEAR 
1909-11 1,680 1,680 1,680 
192112 1,680 0 1,680 1,680 
1912-13 1,680 482 2,162 2,162 
1913~14 2,162 203 2,365 2,385 
1914-15 2,365 591 2,956 20956 
191 5~16 25956 502 32458 3.458 
1916~17 3,458 261 3,719 3,719 
1917-18 3,719 371 4.090 4.090 
191819 4,090 309 4,399 49399 
1919-20 4,399 508 4.907 4907 
1920~21 4,907 1,344 6,251 6,251 
1921-22 6,251 871 7 ie 7,122 
1922=23 ype ie 1,254 8,376 8,376 
1923—24 8,376 25025 10,401 10,401 
192425 10,401 1,670 12,071 12,071 
1925~26 12,071 23320 14,391 14,391 
1926~27 14,391 3,076 17 467 17 467 
1927-28 17,467 3,912 214379 21,379 
1928-29 214379 34509 24,888 24,888 
1929-30 24,888 3,919 28,807 28, 807 
193031 28, 807 4.503 33310 33,310 
1931-32 33 310 34053 36 4363 36 5363 
1932-33 36,363 4,687 41 5050 41,050 
1933—34 ~ 41,050 24536 43, 586 43,586 
193435 43, 586 2,014 45,600 1,054 Lp Ldy6 
1935-36 Le. 600 2:,782 48 , 382 238 474090 
1936~37 48 .382 2 5384 50,766 Lai, 49,373 
193738 50.766 2,331 53,097 156 51, 548 
1938~39 535097 4628 57,125 434, 55,142 
1939-40 57,125 2,775 594.900 25301 55,616 
1940—41 59900 3,400 63, 300 206 58,810 
194142 63500 3,100 66,400 580 61,330 
1942143 66,400 2,898 69,298 1,179 63,049 
194344 69,298 35502 725900 658 65,893 
L945 72,800 25834 75,634 1,082 67,645 
1945-46 75,634 25754 78,388 79 694920 
19467 78 388 2,802 81,190 280 72,442 
194748 81,190 25901 84,091 613 74,730 
LOLS Ly 84,091 5252 89 343 527 799455 
1949=50 89 ,343 39352 92,695 433 82,374 
1950—51 92,695 34250 95,945 844, 84,7 
1951-52 95945 3332 99 5277 516 87 5596 
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Appended sheet no, 4B Library, June, 1951 


CIRCULATION (continued) 


AVERAGE DAILY CIRCULATION 


REGULAR SEMESTERS VACATION PERIODS 
AND SUMMER SESSIONS 
MUI od uh k pera a kmanba cetcoace . LU OAT. . cabak tind ine aveee a0 
3 ANd 7=-daVecescvcvcoses 16,46 3 and 7-daYescecrscccosece 069 
TOTA sGtee sdnakanaade+ orelcnar? TGOR de sdhh dha os 0 ae e GOGO? 
3 MOOT UCR ibs tvacavad + saar BE 55 HGRSrTBGcas saws Cnenaenes o91l 
(based on 286 days) (based on 46 days) 


INTER4~LIBRARY LOANS 


NAME BOOKS BORROWED BOOKS LOANED 


A, KX, Smiley Public Library 3 

Agricultural and Mechanical College 1 
(Prairie View, Texas) 

Bradley University 2 

California State Library 10 

California, University of (Berkeley) | 1 

California, University of (Los Angeles) 

Chamberlain, Ted K, (Albuquerque, N, Mexe) 1 

Harvard University 

Illinois, University of 1 

Indiana, University of 

Library of Congress 

Los Angeles County Library 

Los Angeles Public Library 

Massachusetts General Hospital Z 

New York University d, 

Pasadena Public Library , 1 

Pennsylvania State College 

Pittsburgh, University of pa 

San F-rnardino Public Library 

Soutuern California, University of 5 

Wisconsin, University of 
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CIRCULATION (continued) 


SUDIO~VISUAL EDUCATION 


This report includes statistics for the Audio- 
Visual program as administered by the Library under 
the Audio-Visual Education Committee, ‘Some depart- 
ments have retained some of their slides, movies 
and equipment, The use of such is not included in 
this report. For the number of framed pictures, 
movies, recordings, slides, et cetera, in the Library 
see "Appended sheet no, 5, COLLECTION BY TYPE.-MIS- 
CELLANEOUS" , 


*FILMS SHOWN 
ResteheAionsceddsewis Pboktateell> 
University of Redlands films,._98_ 
i cbse sb Fens seeene 203 
SLIDES [DADE ewmewhlanencen apediie 14009 ebeee? 
HOORTAMOS TOMMD Ss. oc cov cvaceeese lr 7% 
FRAMED PICTURES pC: | LO? 


*38 rental films were unavailable or cancelled 


REQUESTS FOR ALL TYPES OF AUDIO.VISUAL SERVICE BY DEPARTMENTS 


POO RBI Big, Cielo. senn, 010leer nein acount 62 
CRA ce ec cintagdeseandcee | 5 
lite Od CO. 5, 6. 6.0, ngecoenee dered ble 0:8 d,00,0.0 om 
Physical Barca tionssmunsieegheecessee 40 
I TE i i ee ks Del ehes tS 29 


History, government, economicSeecececece 6, 
CS I eae ee ON eee Oe 13 
og a Rg eg ee a ee am 2 


DURINOHO she cdeeetaveseesneedsedesere 
Languages erid LAtGraturessudcicceceoes 16 
RACE. aeebitews dhadodéh vp ehestace 55 
Public PE Ee ee Ks 
Student Organizations.sescsecsccsceee L7 
ORR as k4.6 chinks F Oa dae’ ob ROO OOER 20 


TOTAL 372 
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Appended sheet no, 5 Library, June, 1952 
LIRRARY ACQUISITIONS | 


April .30, 1952 


SPOCOHSHESHHTAHSHHHOHAEHHHHOHHETCEH HOHE HEEHHEEEHOOH HEHE HO OHHOHEEHOTECHOHOHHSHESEHHSHS OSD OOH OHHH EOEDD 


A, COLLECTION BY TYPE 


1, BOOKS 2. PAMPHLETS 3. MISCELLANEOUS 
*Reference | 4.979 Information 11,572 **Pictures (framed) 7h 
*Goneral 61,188 *Reference 1,549 Pictures (mounted) 1,148 

Bound pdls, 14,534 *General 11,426 Recordings (albums) 106 
Federal docs, 6.335 Federal docse 355362 Recordings (singles) 39 
State docse 560 State docs, 3,845 Slides 877 

. Educat‘.onal films 42 
Total on hand 87,596 635754 Filmstrips 32 


Coe ees eoGBePCeOSHSSHHSHeFHOSHSESHSHSHSSLHTEEHSHEHSHOHRHEHSHBSHSESH HOSTER HSHEHHHSEHHOSHESHSHEHEHSHHSHSHHSSHEHEHHEESTESOD 


Be BOOKS 


Volumes accessioned to Mayl, 195] soa copes dupe se95b 945 
VelMees added. UF Sif Ciicccasane cme Lol 
Volumes added by purchaseerseccecevee 1,384 
Bound periodicals addéd..sssescseses 503 
Government docSe ACCESSioNnedeceseece 235 
Withdrawn volumes returnedeeceseccece 
Oe Tee eR ee Te mere Tee ee. 
TOTS] awinmanie oie oper cesvebovesserscess soe 3,332 


? 


Total number accessioned to May 1, 1952sceccbecsececcee: II9277 
Total number withdrawn to May 1, TOSS: / ce aed ky de esse acnaabuk 


Total number on hand April 0's A ay ae ee ee or ee) 87,59 


Pn sees OMe no 6sO FOS 1S DANTE POAAKES DSA SCHRADER D Odeo doceoerenwoeCerabbicceces 


Ce PAMPHLETS 


Pamphlets on hand May aa Woheeseeibbettonnaes 57,694 
“amber of pamphlets added: . 

Government documentS..ecescrceee 29500 

Sntvemation Tilescdsessede ee eset Oke 

PE BOC lia 'd'a'a bck a he ach 0, eet 

PA UA Aa Ay Spy ele 2 aA He een ia a : 

a oe ek hk hag nk coh Oe 6 Ee ROMS RES OES SO ED 64, 368 

Wumber of pamphlets Withdrawn seesc'e cic awe ste Wete'sctsterete o'e's 2 O14 


Total number on hand April 30, LDC evccccccccc ere ceccereseseseees 63,754 


D, PERIODICALS 
(currently received) 


Bg subscription By gift ***Government Total 
Magazines? Ady 72 24 516 
Newspapers: 10 1 xi 


*Includes MacNair: Ref, ~ 89, General - 118, Far Eastern — 2042, Total: 2349 
**Art masterpieces, framed for rental 
***Does not include classified periodicals 
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Appended sheet no. 6 Library, June, 1952 
LIBRARY ACQUISITIONS (Continued) 
CLASSIFICATION & CATALOGING 
May 1, 1951 — April 30, 1952 


A, NUMBER OF BOOKS ADDED IN EACH CLASS 


Class no, Name of class Gov't. docs, Ref,* General* Total 
000 General works, encyclopedias, etCce.ee 3 53 457 113 
100 Philosophy, psychology, ethics....oce 1 1 145 147 
200 Religion, Bible, Bites e ak wurde dale a 120 123 
300 Sociology, economics, educationecer.ce 152 59 597 808 
PE NE IDEs nas snc dbewneede siedeceend 13 33 46 
ee CEN cisccccisevdAdsrienssve 35 8 168 211 
Sy PTE BPCGs ec ces eae’ esbiatssbes'ee (32 6 115 152 
700 Be. BEGG ys ia ce cicwevcsvvew 10446 eeoeed 2 10 ee be 345 
ae hr a Leesa occu cwetbooedewenes 15 864 879 
GOR. “Histomy, thavel, biography, ctcesesss 3h .. 4 she: 5SPH*  * 606 

TO Grieve pte £35 129°" 3,005, = 34430 
Pamphlets cataloged (unaccessioned) . 127 33 107 267 
BOOMS VEGRAA LOLS  scvccovebessoecness 19 369 388 


GRAND TOTAL... 381 So2 ee CDOS 
*Includes MacNair: Reference 9, Far Eastern 250,-Total —- 259. 


CSHB SHSHHESCHOHTHSCROSSCHSHSLESEHOHOHSTEKS HE EHSHECHFHOHHFTHOHSHHSSHSHSHSHREHEFP LHS HHSHSHTETHHOeSGHSHHHEHSHFHHSHTOFEOSFFSHOH HEHE 


3. GOVERNMENT DOCUMENTS 


The following report indicatee the total number of federal and California state 
documents now available for use, 
ACCESSIONED: 
Federal Documents: 
fie MOM MOF Lg 19SL oo nk d hen no oc bbs 905262 
is hes eek eA ROE oe Rad 226 
Tot@leessvsecse 6,488 
Uo bk be ub sek Me as AO o> wee 
Total on hand, Apr.30, 1952..... 6,335 


California State Documents: 
PANO, Ls LES tea awboon sere 555 
POLLO iti cn bree #42 eR NCH R Con wes 9 
Toth oawinasay e's 504 
RMN ids us esd wg aw 4 Sa Oho HRM Meee ic plea etic 
Total on hand, Apr.30, 1952..e06 560. 
Total Federal and California State DocumentS..eccecerses 05895 
UNACCESSIONED: 
Federal Documents: 
On hand May - WOT Sat ease vans v's wee? 287 
Added by baPtieAnie a ctors+esseiods ‘Yeo 
Added by document checking. .cecsssee 2yl28 
TOTAL  sanccnwee ls 541 
i ai ds bial wid Wc ed 
Total on hand, Apt, 30, 195200035, 362 
California State Documents: 
On hand May l, Leb lie csebeccaecne res 3,606 
UBER LORGG os 0.086 cn VRE Ee ORNs Oo Sa Ceo RO if 
Added (Reference Depts) csccoccccsere 245 
Totalescocsceces 3,852 
TAG bb tcee kok oe eee 100800 HEE Kcrccden 
Total on hand Apr. 30, 1952.ev+.. 32345. 
Total Federal and California State Documents, unace...++39,207 
GRAND TOTAL, FEDERAL AND CALIFORNIA STATE DOCUMENS, Apr. 30, 195200246, 102 
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Appended sheet no, 7 


GIFTS 


Library, June, 1952 


May 1, 1951 = April 30, 1952 


NAME BOOKS 


Baccus, Dr, Joseph H, 

Beattie, Mrs, George W, Beattie 
Bishop, Dr, Frank E, 

Brenan, Mr. Edward H, 

Curry, Robert M, 

Eckels, Dr, Richard P, 

Edwards, Mrs, Je. 5S, 

Flint, Francis 

Floyd, Mrs, Edith Mackay 
Herrick, Dr, Virgil E, 
Hilliard, Mr. Charles ©, 
Hubler, James I, 

Huey, Mrs, William M, 

Jennings, Louise 

Kingsbury, Dr, Forrest 

Lee, Chinglun Frank W, 

Los Angeles County Probation Dept. 
Mattingly, Dr, Caroline 

Miller, Professor Ward S, 
Moritz, Dr, Charles 

Okuma, Kazou 

Pierpoint, Charles 0, 

Pick, Or, Paul 

Poore, Davia 

Powell, Dr, Lawrence Clark 
Prendergast, Je Je 

Price, Miss Eva 

*Redlands in Hawaii 

Redlands, Univ. ofseseMusic.. Dept. 
Redlands, Univ. of...Pres. Off. 
San Bernardino Co,Chamber of Commercel 
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San Barbara College Library 19 
Schoeneu, William nf 
Threatt, William 1 
Tilton, Mrs, Ernest R, . 2 
Turner, Beverley 1 


Miscellaneous, corporations, etc, 4 


TOTAL 280 


* Honolulu, Soard of Water Supply 
Wheeler, Mr, and Mrs, Richard Wheeler 


PAMPHLETS PERIODICALS RECORDINGS 
25 
in 
6 
1 album 
8 
1 
25 
13 
18 
ba 52 1 album 
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Appended sheet no. 8 


Department: 
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UNIVERSITY OF REDLANDS LIBRARY 


Professors 


Need ‘for ‘Library 
: Much: ‘Little None Added . Exe 
Goplas 


Vole 
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UNIVERSITY OF REDLANDS LIBRARY 


Annuel Report of the Librarian 
May 1, 1952 - April 30, 1953 


TO THE PRESIDENT, LIBRARY COMMITTEE, AND THE BOARD OF TRUSTEES: 


Only the librarians who have been in the midst of library 
activities can fully realize all the accomplishments of the 
year, There has been great satisfaction in the completion of 
several continuing projects, and considerable progress on others 
which have not yet been completed, 


The highlights of the year include the greatly improved 
Freshman orientation program; the sorting and disposal of over 
two thousand duplicate gifts; the periodical inventory, and the 
completion of the perisdical cataloging; the mounting of alnost 
nine hundred pictures; the enlargement of, and improvements in, 
the card catalog; the appraising and withdrawing of about nine- 
teen hundred books and the storing in the processing department 
of several thousand volumess; the sorting and processing of the 
University publications; the completion of the recataloging of 
the biography books; and the simplifying of the serials files» 


The above projects have been accomplished through the thoughtful, 
careful and diligent work of the staff for which I take this op- 
portunity to thank them, 


The.Southern District of the California Library Association 
held its annual meeting on the campus on May 24, 1952, with over 
four hundred librarians in attendance, The District includes 
the twelve southern counties and has a membership of over eleven 
hundred, Many of the visitors had never been of the campus be~ _ 
fore, and were greatly surprised to find such a beautiful campus, 
Due to the fine cooperation of the library staff, the details of 
the meetings and luncheon were so capably organized and managed 
that our guesigj wore highly comptimentary, The Librarian, who 
was President of the District, egain thanks her fellow workors 
for their exceptionally fine works | 


There have been many problems, tut there ere two mjor prob- 
lems which affect the library's effectiveness and the moral? of 
the staff in no small wy. Both have been with us for some time, 
and both have been mentioned repeatedly, These are the inade- 
quacy of the building, and the need for more full time clerical 
assistance to ease the load added when we lost a professional 
menber without replacement in 1950, and decrease the number of 
student workers, These will be dealt with later under PHYSICAL 
PLANT AND PERSONNEL, 
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Annual Report, 1952 = 53 (continued) Page 2 


PERSONNEL: (See Appended sheet no, 1) 


A library's services are determined by the quality of its 
personnel, Wo matter how good the collection, unless it is 
carefully processed, housed and serviced, its usefulness is 
limited, It is impossible to give credit to each staff mem 
ber for all that she has done, but the projects described later 
in this report are their handiwork, and I take this opportunity 
to express iny thanks to them. 


There have been two replacements on the staff during the 
year, Mrs, Maude 0, Carlson wes replaced by Miss Joann Karges 
and Mrs, Wanda Rice by Mrs, Hilja Lubert. Mrs, Carlson resigned 
to accept the position of Reference Librarian in the new Long 
Beach State College, She first joined the staff in 1931, serv- 
ing for two years as head of the public services, During World 
War II she returned on temporary appointment to assume the same 
duties, replacing the present Librarian, who served as Acting 
Librarian during the military service of Dr, Donald C, Davidson. 
Upon his return, Mrs, Carison was given the position of Bibli- 
ographer, Her temporary appointment was changed upon the death 
of her husband, Dr, Glen E, Carlson in 1948, The best wishes 
of the staff go with her in her new and challenging position, 


The University was fortunate in replacing Mrs. Carlson by 
the appointment of Miss Joann Karges, Miss Karges is excellently 
equipped for the acquisitions duties, She has a, broad knowledge 
of and love for books, and has had valuable experience in order 
work, She served as a clerical assistant in the New York Public 
Library, and the libraries of the Universities of Texas and Michi~ 
gan while she was working on her M, A, in English and M, Ag in 
Library Science, respectively. After receiving her My de Le Ses 
she became a Senior Order Librarian in the latter institution. 
She has been tireless in her search for out of print books, and 
for missing numbers and backfiles of periodicals. Her work with 
the final sorting and disposal of the large number of duplicate 
and unnecessary gift books which were the residue of the several 
large gifts of the past five years is, indeed, commendable and 
appreciated, Three hundred sixty-eight dollars have been received 
from book sales during the year, ‘The amounts received have been 
credited to the donors of the books sold, Books are being pur~ 
chased with these funds and gift plates inserted. 


Mrs, Wanda Rice resigned in February after serving as Cata- 
log hay about eighteen months, Mrs, Rice was very 
efficient/only as a typist, but in the performance of other sub- 
professional processes, She was largely responsible for the peri- 
odical inventory, and mich of the follow-up work thereafter. 


Mrs, Imbert, who has been in the United States only two years 
and eight months, is of Estonian descent. While she has ‘been 
Catalog Typist for only a few months, she is proving to be a very 
intelligent and capable assistant, 


Mrs, Connor has been outstanding in her services in the library, 
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Annual Report, 1952 = 53 (continued) Page 3 


although she has been with us less than two years, In other por- 
tions of this report where cataloging, processing, work on the 
Card’ catalog, and like tasks are mentioned, she and her staff 
shovid be given the credit, Miss Bernice Stone, her subprofes- 
sional Catalog Assistant, who came to us in September, 1946, 

has been assuming some of the professional responsibilities under 
the tutelage of Mrs, Connor, 


Miss Burch hes ¢ontinued her good services in the projects 
of the reference division, In addition to her reference duties, 
she has charge of the checking and shelving of the government 
documents, the inforration file, the biography file, the occupa~ 
tions file, the interlibrary loans and, recently, the binding 
has been transferred to her department, 


Miss Dague has charge of all the loan work which involves 
the supervising of the largest percentage of all student assist. 
&nss,. the mounting, classifying and filing of pictures, and, 
until recently the binding, The loan work now includes the 
circulation of slides, recordings, mounted pictures, and pam 
phlets, as well as books, 


Miss Knox, Secretary to the Librarian, and the Librarian, 
complete the regular staff, In addition to the usual duties of 
her office, Miss Knox has the responsibility of arranging for 
rental films, scheduling the classroom showings, and lending the 
films and equipment, This is dealt with further under AUDIO- 
VISUAL AIDS, 


All, except Miss Karges, are members of the California and 
the American Library Associations, Mrs, Connor is the 195253 
National Chairman of the A, L, A, Round Table on Library Service 
Abroad, and Miss Hile is a member of the program committee of the 
College Section of the Association of College and Reference 
Librarians of the A, L, A, The meetings are planned for the ane 
nual conference of A, L. A, which is scheduled for the last week 
in June in los Angeles, Miss Burch attended the A, Ly A, Con~ 
ference in New York City last summer, Members of the staff have 
attended the California Library Association conference and pro~ 
fessional meetings of the area during the past years 


There have been some very fine student assistants on the 
staff this year, and less turnover than last year, Unfortunately, 
the number of hours each works are so few that a greater number 
must be employed. Three of the students who had become key workers, 
and upon whom we were depending last fall, found it necessary to 
cut the number of hours they had planned to work because parents 
did not want them to earn so much that they could not be claimed 
as dependents for income tax purposes, This meant that new people 
had to be found and trained at the very busy period of the open- 
ing of school, 


Two students worked less than twenty-five hours, four 
dropped out because of ill health, while others worked until social 
activitics, more attractive pursuits, or the pressure of neglected 


7 ne agtiernl tone ‘ad ow of tno ode 8, 
maha eee egg: Snootanearng: ould Xe o : 


% 


stout ey old nk ‘peaneen ‘sole pilin peas ae donut net 
ratinh eanegeton ved of aoldihin al enolatvih conse tet 01 
remo wht te gateiete Dine. nihiveto edt ta egtnand Bae 
enero oxckih ote strigarmodt oat ,oLk? aothetvotal ont oe 
ie hPa id acut etii nose. Se ence t, tend kirodes at PERE ‘ 
otmond sangeh, ‘teat ot -borso beats apd a 


nw Tenner lokely wet anol, pelt Ze % eno aad eangetl aun 
sateen ” ih sheds ile te caatmoreg teegael eff To. ante Demag 
he yooh Te: sani i inva : aaigitoeats epatdaswon ont 


shit soba; rook woe Naow cal ofl emithakd exle qisneset | 


# 
ig a2 


Aten. bene, somes fo Botanrem saga h bene’ yeobtte Be x lsfored 
euntood a8 Lhew ae get 


toe. el? hae ycobwatht elt of yxatetoe? eon eat 
te. eotiwh Lemus elt 99 nob) Libs ai «tate ‘“aluges ont ote 


to act dean's ko 262th teeogne. edt amt nocd! eek ceaktty | 


enh gar kbcred Binet wihwode aoonweote edt so hinbedom. Ratt: 
OLA tober secitawt Abe tieeb of cba etaomg dine | 


as whrwueht Lad ot +o siodwon sty , ranted eal soni tia Nae he 
yotrcee ed? of voonod ,awk yaroklaiovead Ytewiid seoksemp Eye 
anya eis Fasbalg a fd tial? beara. pay war oth ont he need cal) 
edt ta eobdiewen morgen ot to tedoom o Be etic waded aaa 
erm te. Sam one LigO ke oobdehoones oat he 
wie watt Yok Bomunty one eonkeoen Och gh el oh o4id ko 8 . 
“tome Fear ade tok Dolubosdon wt oder oh wil oh BO enero TRAD 
with gl wl yh OO bohaothe Now sagt, eee londd. sok ab eave 
need Kiate oft to anedaell wxoumie taal yohd ctrl wok me ee 
wuty bee eononentoe toby nbooond viet hl, elwnott ted eda be 
yieey, Gang edd wale ete onit. i” sgatiees 


ods 20 négebetenen toxtuey onl veer enue 2008 oad 6 
Glen sees ctat ata, teek gadt wercertet eaal baa ytaey 
‘rode: eta a tach wot O8 oe ettrow cong: am 
ee iitow stort pe ant wuthay aah cuenta oie hed br 
oF CumewooR Oh Heater siya iv aa —_ o J 
x ! om gt 


Annual Report, 1952~53 Page 4 


studies interfered, so they reduced their hours, Two worled less 
than one hundred hours, and eight worked between one hundred and 
two hundred hours, two hundred hours is the equivalent of only 
five working weeks, With this time broken down into one, two or 
three hour periods, it can readily be seen that only the lesser 
clerical duties should be expected of them, 


The checking of newly received serials, including the cur- 
rent issues (dailies, semi-weeklies, weeklies, bi-weeklies, semi-~ 
monthlies, monthlies, bi-monthlies, quarterlies) of some five hun- 
dred fifty periodicals, some miscellaneous serials, about three 
thousand government documents: the assembling of the issues of 
periodicals for binding, and the checking and processing them 
when returned; the assisting of the Acquisitions Librarian in the 
clerical details of ordering and receiving of books are tasks 
which must be done regularly and efficiently, and by a person who 
has the abiiity and the time to report on any discrepancies, at 
the time they occur, 


These are the processes which an efficient clerical assis¢#- 
aut is trained to perform with speed and accuracy, The average 
pert-time student with no clerical training cannot do these tasks 
satisfactorily, Training students for these exacting projects 
cannot be justified because of their limited hours of service, the 
rapid turnover in assistants, plus the fact that they are not avail- 
able during vacations, although these publications arrive with 
every mail delivery, The librarians cannot take time from their 
professional activities for these time consuming projects, and it 
would be wasteful of University funds if they did, 


The addition of a well~trained, full-time, efficient cleri- 
cal assistant is one of the mjor needs of the library, 


INSTRUCTION IN THE USE OF THE LIBRARY: 


The library orientation program for Freshmen wes highly satis— 
factory. It was scheduled for an evening during the orientation 
period when there was no competition, end nearly all the Freshmen 
were present, They had a very fine attitude, as did the student 
assistants who did so much to make the project a success, 


The staff was introduced, the regulations were explained, the 
different resources were pointed out, and the methad of locating 
a book in the stacks by use of the card catalog was demonstrated, 
It was so planned that no student could get his borrower's card 
until he had completed the project given him on a card bearing his 
name and his borrower's number, This project involved the charg~ 
ing of a book at the loan desk after he had located it by means 
of the cerd catalog, Those students who failed to appear for the 
orientation talks were given more involved projects before their 
cards were granted, 


This first introduction was followed later in the semester 
by the librarians having two periods of each section of Freshman 
English given them for further instruction, 
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Several professors regularly arrenge for a staff member to 
give their majors instruction in the resources and how to find 
them in their respective subject fields, Miss Dague has had 
six such sessions, and Miss Burch has had one this past year, 


BIOGRAPHY CLIPPING FILE: 


This vertical file of pamphlets and clippings of the bi- 
ographical material of lesser known people has been growing 
rapidly, If the volumes of CURRENT BIOGRAPHY and the yearbooks 
of biography fail, this file is our best source of information, 
Modern writers are well represented as the biographical sketches 
on book jackets are clipped and filed, A four drawer card file 
serves as an index, 


INTERLIBRARY LOANS: (See Appended Sheet no, 48) 


It will be noted that microfilms and musical scores are 
now among the requests for interlibrary loans, Over thirty— 
eight percent of our requests this year could not be granted, 
Other libraries have borrowed from our collection to the extent 
of one volume to each 2,4 volumes borrowed by us. 


We are following closely the A, L,. A, Interlibrary Loan 
Code, 


INFORMATION, OR PAMPHLET FILES 
The pamphlets and clippingsof this file are being used 
more and more for they often provide material not found in books, 
A four drawer card file with an elphabetical arrangement of the 
subjects used for pamphlets is near by. 


Formerly this file was for the convenience of the li~- 
trarian assigning subjects to pamphlets, but this year, after 
being completely revised with the aid of the VERTICAL FILES 
SERVICE and the READERS! GUIDE, it was made available for pub— 
lic use, Many "see" and "see also" cards were typed and inter-. 
filed, These add, not only to its usefulness to the public, 
but make; it possible to use broader subjects on the pamphlets, 


This catalog of subjects is proving to be valuable, al- 
though it has been in use only a short time. 


AUDIO-VISUAL AIDS: (See Appended Sheet no, 4C) 


No longer can the activities of the acquisitions, cata— 
loging and loan departments be measured by the number of books 
acquired, processed and circulated, Recordings, mounted pic— 
tures, framed pictures for rental, educational movie films, 
filmstrips, microfilms, and slides are an important part of the 
Library's resources, also, 


The recordings of the original collection were purchased 
from a special gift, As rental fees are the only funds avail- 
able for further purchase, very few have been purchased since 
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then, This year fifteen long-playing records were purchased from 
the accumlated rental fees, 


Over 880 pictures were mounted and added to the file this 
year, These have been, for the most part, pictures for the use of 
student teachers, The framed pictures for rental were in ebout 
the same demand as last year, About half of them were repaired 
this past summer, and others mst be. cared for this year, 


The showing of films and slides in classes is still a prob— 
lem, ‘the rentals and scheduling go very well, but without a regu- 
lar projectionist, there is much confusion and dissatisfaction, 
Employing students is difficult, for most of the showings conflict 
with their class periods, 


A few filmstrips have been added, The microfilm edition of 
the Redlands Daily Facts is a welcome substitute for the former 
large bound volumes which posed a difficult housing problem, Faculty 
requests for articles in periodicals which are not in the local 
library are being answered by the purchase of microfilm reproduc~ 
tions by the library» 


When the large collection of slides was turned to the library, 
Many were cataloged, but other projects of necessity had priority, 
The last of these are now cataloged, 


All the media of audio visual education have added greatly 
to the load of the staff, This is felt most in their cataloging 
end processing, In addition to the cataloging, it was necessary 
%6 establish new routines and technical rules for cataloging, The 
six drawer catalog for audio visual aids is evidence of the extra 
cataloging which has been done in the past few years, 


It was decided not to purchase the microfilm reader included 
in the 1952-53 budget, as there was no available space in the lib- 
rary where a larger reader could be used, The small Spencer reader 
will have to carry the load until this condition is rectified, The 
budgeted funds released were used for equipment recommended for 
purchase in 1953.54, This relieved the equipment budgets 


PERIODICALS’ 


A complete inventory of the periodicals was taken during the 
summer, About 587 titles were cataloged, recataloged, or given 
some type of handling which involved entries, cards, records, 
labeling, This does not include the many titles withdrawn and 
discarded, or stored in the library annex, Several hundred dum 
mies were made and shelved, ‘These are necessary if periodicals 
change titles, or when files are shelved out of their normal order, 


All periodicals now have cards in the card catalog, The peri- 
odical title catalog which shows the holdings of the library, and 
the subject catalog which lists periodicals under broad subjects 
have been completely revised, as has been the serials directory 
which shows the location of both the bound and the unbound volumes 
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of each set, 


New routines, forms and controls have been established, A 
procedure for the ordering and processing of periodicals has 
been established, and a master copy has been filed near the cur— 
rent periodical checking file, 


Two form cards have been mimeographed, One is the order 
card and the other is for recording any change affecting a peri- 
odical after it is a part of the collection, On these cards are 
listed all the information and records involved in processing a 
periodical, Each librarian dates and initials the process which 
is her responsibility when it is completed, When all processes 
are completed, the card is returned to the Acquisitions Librarian 
and filed, 


The visible file for the checking of current periodicals is 
in the acquisitions department, as is the "dead" file, This lat- 
ter contains the superseded cards, completed order cards, et 
cetera, and thus serves as an historical record of the periodical 
subscriptions, past and present, 


The binding procedure was entirely revised, as were the bind— 
ing information cards, The binding was transferred from the Loan 
to the Reference Librarian, This was a good test of the clarity 
of the procedure as it was completely new to the Reference Lie 

brarian, 


The Acquisitions Librarian is maintaining a went list of 
periocicals, and has been successful in securing many of the miste 
ing numbers, thus making it nossible to bind many incomplete 
volumes, 


A new method of binding is being tried, A plastic liquid 
is used instead of sewing, This promises to be an excellent 
method for binding music as publications will be flat, This 
method of binding has the advantage, also, of not interfering 
with their lager binding by sewing, if it is desirable, While 
this system is less exnensive than the regular binding, it involves 
the additional personnel, 


CARD CATALOG: 


Two sections of fifteen trays each were added to the card 
catalog this past summer, This necessitated shifting some 
300,000 cards, and making new labels for the three hundred drawers, 
One thousand printed guide cards, and many others which were typed 
were inserted to replace the old ones which were worn and inade~ 
quate. 


Iwo low priority projects which have been carried on for the 
past several years are being continued as time permits, One of 
these is the refiling of the catalog cards according to the new 
simplified filing rules of the American Library Association. 

Only forty—three of the three hundred drawers remain to be done, 
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The other project is the checking of the "Library of Congress 
Subject Headings", and the making of "See" cards for the cata. 
log. This project has progressed through the letter K, Over a 
thousand of the old subject headings on catalog cards have been 
revised, All three projects are time consuming, but the appear- 
ance and usefulness of the card catalog are greatly improved, 


UNIVERSITY ARCHIVES s 


The library's holdings of University, Faculty, and Alumni 
publications are housed in the vault, but there has been very 
little time available for their care throughout the years, Some 
had been cataloged, and many of the unclassified items had been 
arranged chronologically, Mrs. Carlson had done much work on 
these, 


Considerable time has been given to them this year, The 
vault has been completely rearranged, and most of the books and 
serials have been cataloged and shelved, "Archives" has been 
stamped above the call numbers on all cards, The pamphlets will 
be so marked, also. 


The uncataloged publications are filed in vertical files, 
In one the material is arranged by subjects, while in the other 
duplicates and publications which do not lend themselves to sub- 
ject arrangement are filed chronologically, 


There is much yet to be done for the pamphlet material is 
only roughly arranged, and the library's holdings are far from 
complete, This is an important project for it should be in good 
condition before our fiftieth anniversary, but there is no one 
on the staff who has sufficient time to keep consistently at the 
project, 


PROCEDURES OF wORKs 


- The records of the routines established for ordering, process- 
ing,. housing, and servicing of books, pamphlets, periodicals, 
Tilms, microfilms, slides, pictures, and recordings are very impor- 
tant if there is to be uniformity of performance, and such uni-~ 
formity is essential, 


In a small library where only one librarian is responsible 
for the work in the department, it is absolutely necessary that 
detailed procedures are on file and available to other members 
of the staff, as well as for the guidance of a new appointee, 


The cataloging and processing procedures are in fine shapes | 
This year the procedures for the loan desk, reserve desk, bind~ 
ing, shelving, government document ordering, serials, periodicals, 
gifts have been completely rewritten, and there is a concerted 
effort to have all procedures reviewed and revised by June 30. 


PHYSICAL PLANT: 
The librarians had a feeling of relief and hope when the 


auane fost 3 Me ‘Bn 


he ou sot abaae 

PR aR EON a Uk ee 

Seteeun Oy ted. ewesd: ‘abrtias - oe x . 
ae tees ot hint aaleeao ta ony: 

| sbovonsatd vitae ers * pelaten ~~ ott ‘aad 


Lem tts seh ivaat htweebtal bo enathtod ates per tl os 

vrov mood oad otedd gut diver edd of Seema orm odoltanl 
OmoE gAiteny, on ‘+ dodge? ergo ede tot effaltare omtt 
nood fan amoth boltteesfour odd Yo yumm bas jhegoladss tp: 

20 whtow osm omeb et acalaed aut vaietaan cameo" 


| all tary clot med? ot novty mood sat mr seine 
Bae acted ond to #aot Aus sSlassiitettne yleda ines caod aed “4 
geod nat, “wovdsionh® sdnnetode bas Setolatas mood ewal s 
itty stetdgney off  .eivas Le ita m eenciaraet ffan ert evroda be 
; | bale eboshpeant soll 


peotlt Leoktaev of Boll? oxa henbennd tiie honolat sons act ; 
soto edd at ofidw atootdse yo hognettsa af Labveter od ene 
ware ot aowSoume: ‘ Daot don ob aoivty emodtnodtdug hae eededt Iga 
ees so tgelonoris So fit one eens asin 


ot fatwdet teidgmeg edt tot omoh ed o@ doy dom at ornectt ta 

mort tat oun anatitord elyxrendit odd bow ,Sogmerse eisigier 
hoo sk ad Bieodle $2 wot doohote sasttognt ne oh watt godt 

oa on eb wtede tod yetertovinan dteletit ave exobed ont! | 
odd te Tiimetelanos — od amid taetoelYtw isd Ody thede wid 4 


— 


BeBOOty of eatrohag 20% patntihaten 1 eva hbuers odt "to ‘sien ot ia 
vilaolielied ,»etofigquag yatoo’ to aatolrier dan eeidecot ; 

tno yver ote eanibtooed bas ,eomrolg ,sebiia yan ttoro ia yom 
Ler dome bre ,cocenietned ‘to Whasattew: ad of of onedt Qf 

“ jetatsanney: bad @ 


whe be eneqeet et natuerdét ome gino otiate Geet Span 
tudt yteanooon yloiuiqada ah th ,taomttaged edt af 
erode adie ot eléaliavn bas ett: Oe OSB ae" sai 

neeenneee wom x big nye wid becom - iiew 6a 


ne pone partion pp ponte ot x02 aeus 
_linitotag «alekvoe seoLbrebte tromned 3 
 hodvennes a ak etads bao weet 

me ora sion anes bum be 


Annual Report, 1952 ~ 53 (continued) Page 9 


Board of Trustees voted in February, 1951, that plans for an en 
larged library should be drawn, but that feeling has changed to 
one of discouragement for there is no relief in sight, and well 
they know that funds mst be raised and collected before any con— 
struction can be started, 


In the meantime the situation grows worse and worse, There 
is the ever present pressure for finding space for more books, 
So long as the University is an educational institution, books 
must be provided, and the Librarian mst find snace for housing 
them, The shifting of books out of their normal locations; the 
changing of records to show those shifts; the helping of a baf~ 
fled public to discover the new locations is discouraging to the 
staff, The broader the vision of service, the greater is a lis 
tererian's resentment that time needed so badly for promoting the 
use of the library's resources and the instructional program mst 
be spent in such chores, 


This is not a situation which has come upon us suddenly, In 
the report of June, 1945, new shelves were requested with the conm- 
nent that, "This would provide for about four years of normal 
growth", Unfortunately, the prophecy proved true, and since 1949 
all additional shelving has been at the expense of the reading 
rooms and the processing department. In the report of June, 1952, 
after thirty-four doublefaced sections of steel shelving were in- 
stalled, there was this statement: "The additional steel shelving 
which was installed last ilay, 1951, eased the situation tempor-- 
arily, but it will be critical by 1954", ‘That was a modest esti- 
mate, ‘The librarians have faced the problem squarely, Storage 
outside the building is not the solution for we do not have the 
staff to service such a collection, We have, however, stored 
many volumes of gift books (which are being held for replacements, 
added copies, or a browsing room collection) in the annex in the 
basement of Fairmont Hall, We have stored over 8,000 volumes in 
the processing department, and have withdrawn 13,524, of which 
1843 were withdrawn this year. 


There is no more available space in the processing depart-— 
ment, in fact, that area must be relieved of some of its stored 
volumes, This means that, if books are to be accessible, the only 
available space is in the reading rooms, If shelves are placed 
in all three reading rooms, there mst be further disunity in the 
collection which results in more confusion, It seems wiser to 
take over one reading room completely, and convert it into an an- 
nex to the stacks, ‘The one best adapted for this is the south 
basement room, 


This room houses the MacNair Far Eastern Library, the govern 
ment publications, and the reserve collection, ‘his latter could 
very well be moved to the main floor while the other collections 
could remain in the room, The new freestanding stacks which are 
being purchased, and some which are at present in the processing 
department, could be instelled in this annex, As the collection 
Brows, more freestanding stacks can be added, Some of the study 
tables could remain in the room until the floor space is completely 
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filled with stacks, 


It would be necessary to have the entrance and exit of this 
annex controlled in the same manner as the general stacks, This 
could be done by closing the entrance from the reading room into 
the lower hall (except for an emergency exit, if the’ building 
code requires such) and cutting a door between the lower stacks 
and the reading room, This would mean that all traffic would be 
routed past the main loan desk, 


In planning an addition to the present library, it is highly 
probahlie that this reading room and the one now used for the 
processing department would be converted into stacks, 


The moving of the reserves to the main floor is highly desir- 
able, ‘These could be administered far more economically, as the 
student assistants! time and services could be better utilized 
and supervised, 


CONCLUSIONS 


The above report indicates that mech progress has been rade 
in the cleaning up of the coliection, and in the improving of the 
records and indexes which make it possible to find the subject 
material in the library's collection, and to locate the resources, 

hanks to the library staff, 


It is hoved that the orientation program for the Freshmen 
may be extended to cover all students admitted to the University, 
and that more staff time can be given to the instructional assis t- 
ance of students, The above tools which have come into being 
through the "blood, sweat, and tears! of the staff should be know 
and used, 


It is well that our president, Dr, Armacost, has a good under-— 
standing and appreciation of the library and its needs, We thank 
him and the Board of Trustees for the restoration in the 1952-53 
budget of the twenty-five hundred dollar cut from the book budget 
of the previous year, Even so, the present book budget should be 
increased, 


It is ever a pleasure to work with the faculty and the members 
of the Library Committee, It is unfortunate that distance makes 
it impossible for Dr, Silke and Dr, Barrett to attend the meetings, 
but Mrs, Gatter, our chairman, is reguler in her attendance, and 
her intelligent and sympathetic understanding of the library 
ectivities and problems is greatly appreciated. 


RECOMMENDATIONS AND SUGGESTIONS: 
The following recommendations, which are an attempt to solve, 
for the time being, our two major problems, are presented for your 
consideration’ 


That a doorway be cut between the lower stacks and the 
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south basement reading room, and that the room be 
converted into an annex to the stacks, 


That the students now used for the more exacting 
duties, such as checking the incoming periodicals, 
government documents, and other serial publica~ 
tions; assembling periodicals and other serials 
fer binding: assisting in clerical details of the 
acquisitions devartment, be replaced with a full- 
time, well-qualified clerical assistant, 


It is suggested that persons who are interested in and pre- 
fer making monetary gifts to the library, rather than to other 
campaign projects ,be told of the following needs for which the 
budgeted funds are insufficient’ 


A reserve fund for the purchase of books to round 
out the collection (It is best if these funds are 
not designated for specific subject fields) 


A fund for the purchase of recordings for instruc~ 
tional as well as recreational purposes (Unfilled 
requests are for recordings of music, drama, bird 
calls, speeches of historical significance, semi~ 
nears of outstending teachers, and language records) 


A fund for other audio-visual needs, such as equip- 
ment, instructional movie films, microfiln, framed 
pictures for students! rooms, slides: 


the purchase of a tape recorder suitable for high 
fidelity recording (Such recordings would form an 
important addition to the historical records of 
the University, and the reproduction of other re- 
cordings of music, speeches, et cetera, which 
could be placed in the library's collection for 
student and faculty use) 


Funds for additional freestanding steel shelves 
(These will need to be added year by year as the 
collection grows) 


Endowment fund for the purchase of library re~ 
sources (Donors should be encouraged to mike such 
gifts to the general book budget, and not to specif- 
ic subject fields) 


Respectfully submitted, 


Esther Hile 
Librarian 
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Appended sheet no, 1 Library, June, 1953 


PERSONNEL 
July 1, 1952 -— June 30, 1953 


’ 


Esther Hile, Librarian, September, “1931 = 

Cecilia Burch, Reference Librarian, Summer Sessions, 1948, 19493 
August, 1950 - 

Porcas W, Connor, Catalog Librarian, October, 1951 

Mary I, Dague, Loan Libfurian, September, 1949 ~ 

Joann Karges, Acquisitions Librarian, September, 1952 ~ 

Gertrude Odell, Summer, 1951, 1952. 

Marjorie Knox, Secretary to the Librarian, August, 1944 - 

Bernice Stone, Catalog Assistant, September, 1946 - 

Hilja Lubert, Gatalog Typist, February 15, 1953 = 


Members Who Resigned During the Year 
Maude C, Carlson, Acquisitions Librarian, September, 193°. ~ 


August, 19333 April, 1943 ~ August 14, 1952. 
Wanda Rice, Catalog Typist, September, 1951 ~ February 14, 19536 


STUDENT ASSISTANTS 
(Students who have worked more than 25 hours) | 


Ballesteros, David Herman, Eleanor ¥i-one, Roedert Lo. 
Barrett, JoAnn Hoffman, William Twnsend, John 
Bray, Betty Jean Jordan, Ruth Vierich, Richard 
Cain, Joanne Lance, Wayne ** Wallace, Donald 
‘Ualiff, Georgina Lenox, Mary *k White, Joyce 
Chesnutt, Marthalie **Lewis, John Williams, Carol 
Groy, Carolyn Merrill, Lawrence Wilson, Beverly 

*«Delury, George Merner, Patricia Wilson, Donald 
“Floyd, Darleen Miller, ‘Nancy Ruth “Wilson, 0, Farl 
Fujita, Jean Searles, Marie **Yarbrough, Jane 
Giedt, David ‘“Bharpley, Fred Yost, Betty 
Harris, Phyllis Taylor, Jane 
Hann, Barbara “* Taylor, Peggy 

*Worked less than 180 hours, ** Worked between 100 and 200 hours, 


FACULTY..TRUSTEE LIBRARY COMMITIES 


Trustees Faculty? 
Mrs, Arthur Gatter, Chairmn Dr, Albert V, Baez, 53 
Dr, Stanley Silke Dr. Leslie P, Spelman '54 
Dre Fe C, Barrett Dr, David G, Poston '55 


Dr. George H, Armacost, ex officio 
Miss Esther Hile, ex officio 
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‘LIBRARY BUDGET © 


July 1, 1952 ~ June 30, 1953 


Personnel’ 
Salaries 
Annuities 


Social Security 
Student Assistants 


Administration: 


Postage 
Supplies 
Repairs 
Telephone 
Travel 


Entertainment 


Books and periodicals’ 


Equipment’ 


Other’ 


Audio Visual Aidss 


Films 
Equipment 


Supplies and Repeirs 
Projectionist 


$ 26,340.00 
798,00 
364.50 

6,700.00 


"3.50.00 
1,561.14 
135,00 
300600 
100,00 
25200 


’ 


Library, June, 1953 


$ 345202050 


$ 2,271.14 


$ 12,500.00 
$ 864,64 


$ 50900 


AN AS Se 


Library budget total’ 


150.00 
75900 
75000 

100,00 


$ . 400.00 
& 50,288.28 


Y Cae alo o 
Ge aver, m 


oe 


a 


am jag NO 
a ee lad is 


Re vg BAG poy Er 


| gbiane Laden 
: peta Read, daobente 


Appended sheet no. 3 Library, June, 1953 
ACCESSIONSD VOLUMES ADDED AND WITHDRAWN 


ACCESSIONED ACCESSIONED 
AT BEGINNING VOLUMES AT END WITHDRAW ON HAND 
YHAR OF YHAR ADDED OF YEAR DURING YHAR END OF YEAR 

1909-11 1,680 1,680 1,680 
1911-12 1,680 0 1,680 1,680 
1912-13 1,680 482 2,162 29162 
1913414 20162 203 25365 2,365 
191415 25365 591 23956 25956 
1915-16 25956 502 3.458 3,458 
1916-17 3,458 261 39719 35719 
1917-18 3,719 371 4.090 4,090 
1918-19 44090 309 4399 4399 
191920 4,399 508 4,907 45907 
1920-21 4.907 1,344 6,251 6,251 
1921-22 6,251 871 Mg lee 7,122 
192223 79122 1,254 8.376 8,376 
1923424 8,376 2,025 10,401 10,401 
192425 10,401 1,670 12,071 12,071 
#*1925~26 12,071 24320 14,391 14,391 
1926-:27 14,391 35076 17,467 17,467 
192728 17,467 3,912 21 +379 214379 
1928-.29 21 4379 39509 24,888 24,888 
192330 24 888 3,919 28,807 28,807 
1931-32 335310 32053 36 »363 36, 363 
1932-33 36,363 45687 41 050 41 050 
1933-34 414050 2,536 43,586 43, 586 
1934235 43,586 2,014 45,600 1,054 Ly, 546 
193 5=-36 45,600 2,782 48,382 238 47 6090 
1936-37 48,382 2384 50,766 101 49,373 
1937~38 50,766 25331 53097 156 51,548 
193839 534097 4,028 574125 434 55,142 
19390 574125 25775 59 2900 25301 554616 
1940-1 595900 34400 63 4300 206 58,810 
194142 63 ,300 3,100 66,400 580 61,330 
1942-43 66,400 2,898 69,298 1,179 63,049 
194344 69,298 35502 724800 658 65,893 
19445 72,800 2,834 75,034 1,082 67 ,645 
194546 75% 634 2s 754 78 5388 479 69 3920 
1946-47 78,388 2,802 81,190 280 72,442 
1947.48 81,190 2,901 84,091 613 744730 
194849 84,091 52252 89 4343 ed 79 455 
1949450 89 4343 39352 92,695 433 82,374 
1950-51 92695 3250 954945 B44 84,780 
1951-52 959945 39332 99,277 516 87 5596 
195253 995277 3,159 102,436 1,843 88,912 


*Moved into new library building in February, 1926. 
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CIRCULATION (continued) 


AVERAGE DATLY CIRCULATION 


*REGULAR SEMESTERS ¥** VACATION PERIODS 
AND SUMMER SESSIONS 
cs a open e's a tees MSs 95078 LAAT Lian 6 ae MOR Se 17.42 
3 and PRAT once sdteevs ves 10.92 3 and Tm dé o's we cbvedcoes 269 
EM Levkéaankcacwedd ks doeezts 106.7 U5 TL Hes ove sai tdviadbeleccées 18,11 
MORE TOs ccc ovsdbeedeuse 54,702 RSSSYVES Epes ode dedevsesé 0993 
*Based on 276 days *“*Based on 52 days 


INTER-LIBRARY LOANS 


NAME BORROWED REQUESTED BOOKS 
BOOKS FILMS MUSICAL NOT RECSIVED LOANED 
SCORES 


A, K, Smiley 1 

Abbott, Charles H, 

Alexander, Gross W,. 

Bowling Green State Univ. 

Calif, State Library 12 a 

Calif, Univ. L, A, 1 

Calif, Univ, Berkeley 1 

Drake Univ. 

Haweii, Univ, 

Iowa Univ, 

Kent Univ. 

Los Angeles Public 3 1 

Michigan Univ, i 

Northwestern 1 

Pennsylvania State Coll, 1 

Pittsburgh, Univ, 1 
Sacramento County Library 1 
San Bernardino Valley Coll, 2 
Southern Calif, Univ, 

Stanford Univ, 

Syracuse Univ, 

U, S, Army, Command and 
Gen, Coll, Library, Fort 
Leavenworth, Kansas A 

U. S, Federai Security Agency 
Library 1 

U. S. Library of Congress 1 
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Totals 29 3 1 20 12 
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CIRCULATION (continued) 


AUDIO-VISUAL EDUCATION 


This report includes statistics for the Audio- 
Visual progrem as administered by the Library under 
the Audio-Visual Education Committee, Some depart- 
ments have retained some of their slides, movie _ 
films and equipment, The use of such is not included 
in this report, For the number of framed pictures, 
movies, recordings, slides, et cetera, in the Library 
see "Anpended sheet no, 5, COLLECTION BY TYPE ~ HIS. 
CELLANEOUS" , 


SELIG LOANED, cs cccceceneverssgusvensee 19305 
MOUNTED PICTURES LOANED, coccccoescesces 341 
FRAMED PICTURES LOANED. ...ccceccscesess 109 
RECORDINGS LOANED. ..cececccceseoesecses 206 


AUDLO.~VISUAL AIDS ADMINISTERED 
BY SECRETARY TO LIBRARTAN 


FILMS 

USERS OF AUDIO- *PILM U.OF Re Ue.OF Re REQUESTED SHOWINGS 

VISUAS MATERIALS SHOWINGS RENTALS FILMS FILMSTRIPS NOT RECEIVED CANCELLED 
Psychology 62 61 33 - 2 6 
Science 100 10 69 5 | 5 
Home Science 9 12 1 ~ 2 6 
Physical Education 157 64 3 6 4 3 
Humanities “ - oa re a 1 
History, Gov't. Econ, 1 “ ~ 1 ~ - 
Art 15 6 - - - - 
Music ~ ~ - - - 1 
Business 2 1 - ~ - 1 
Languages & Lit, 3 3 ~ ~ - ~ 
Education 45 32 Z 2 1 2 
Public lielations 2 ~ 1 - - 4 
Student Organizations 2 ~- 1 ~ - ~ 
Other 13 10 _ 1 2 3 
Total for year 41 199 110 15 14 32 


*\hen only equipment was borrowed, number of showings could not be 
determined as users had their own films or slides, 
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Appended sheet noe 5 Library, June, 1953 
LIBRARY ACQUISITIONS 


April 30, 1953 


SSCs eeeSHhoseseSPeTeseSoS GCoeaeeHPeeoHeseosesHeSoeaeeseeeeeeeeoeseseeoseseeseseeoeveeseeneeseeeveoeeeoaeeesd 


A, COLLECTION BY TYPE 


1, BOOKS 2. PAMPHLETS — 3. MISCELLANEOUS 
*Ref erence 5,162 Information 12,723 *¥’Pictures (framed) 7h 
*General 61,724 *Reference 1,555 Pictures (mounted) 2,036 
Bound pdlse 14,929 *General 12,563 - Recordings 
Federal docse 64525 Federal docs, 37,483 Long play 16 
State docs. 572 State docs. 4.036. Other 147 163 
Slides 918 
Total on hand 88,912 68,360 - Educational films 4s 
Filmetrips 35 


S@OeCeS SPSS SEHOSSESSSHSSHSHHEFSHSHSHHEHEHESHEHSHSHSTHSHSHSHEHSHSSHEHSSTHHTHSHSHSHSHSHFSeHTSeSCeoseHeseeeseeooneseeseseeeesd 


Be BOOKS (Accessioned) 


Volumes accessioned to May 1, 1952..cccecccccvevceves Fear 
Volumes added by 2iftecccccccccccceses 562 
Volumes added by purchases,ceccccocsees 19755 
Bound periodicals BOOGU cs cimtacaeeas oo 535 
Government documents accessionede sre. 265 
Withdrawn volumes returned. @e@eesce0aeonoeeeee 5 
OO Riks cots 6.19600 40004600FEO SHOE EOS PRO 
np BES ee Pe er OE Peer ee Tyee eee ee 


Total number accessioned to May ly 1953.cccoccccccccececesee 102,436 
Total number withdrawn to May 1, 1953..cccrccccercccccssccece 


Total number on hand April 309 LO53cccccccsccccececsscescsccs 86,912 


@eeeeseoeerveetBeoesesevesee see oeeeegegeveoeoeeeoe ese eseeveseooeeeeeooeereseseoeernvnseeces eevee eeeoseeeeneed 


C, PAMPELETS 


Pamphlets on hand May ly 1952.ceccescssrsacccscvccsee 039754 
Number of pamphlets added: 
Government documents.esccsosscsseve 25304 
Information Pi Les sede sdan eben sehes 1,215 
MiscellancouSscocacvecsecerceveeecen, mah dh 
OT tse tbdeindseee is ptebhdnekeevh es vATemeaete OO 


LOTR L ERE CERG DAKO 66O4 4 6S PORTE FDEES Odds 0500 440ERSSEN 14078 68,504 


Number of pamphlets WITHdraWNe secvesecccesnccascesscecsovers 


Total number on hand April 305 a ee eee nr 


SVSCSCSCHCSCOHSOHSHOHSHHSHABRSSDOHSHHSHPASSHHSOSHTHSFFeSCHSHSHKSHSSHESHSCHSHSSSHSSHPSHOHSHVOSSSHHSHCeEHFSHEHCBSCSHASHBEE 


D. PERIODICALS (currently received) 
By subscription By gift ***Government Total 


Vagazines Lo 82 17 548 
Newspapers 10 1 dines 
559 


BDEOSCHCHSHASHHSHSEHSSTHSHODSSSLAESSOHOHSEHSHEHSFSHSSHHSSHRSHSSESHSESEHSHSCHTHEHOFESOHSHSHOSFHSSDSHSOSHOHSSOFESSHSHHTHEHOHEEE 


*Includes MacNairs Ref.~ 98, General - 118, Far Eastern - 2,142 Total: 2,358 


**Art masterpieces, framed for rental 
*#*Includes only government serials treated in this library as "periodicals", 
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Appended sheet no, 62 Library, June, 1953 
LIBRARY ACQUISITIONS (Contimed) 


I ION & 
May 1, 1952 ~ April 30, 1953 


SSCSCHOSHOSSSOHSOHSASSSHSHEHTHHSASNHHHSOHSFYARHHPSSHHSSSTH -SOGFSHHOFSHHSHSHROSHHSHHSHSHTSSSSHSSSHSHBSERESHSHEESDE 


Aa Jiumber Added in Bach Class 


Class nO. Name of Class Gov't, docs, Ref,* General* Total 
000 General works, encyclopedias, etC. oe 10 43 31 84 
100 Philosophy, psychology, ethics secsece 96. 96 
200 Religion, Bible, CUCe cocccevccceseses 4 126 130 
300 Sociology, economics, education esseses 120 81 617 818 
400 PULIOLOSY. sedaacadscees oteaesdseesenss 13 25 338 
500 Science SPHRSOSTHSHTOHOSTRETOOHESEHHHEESESOD 19 9 185 213 
600 UGGIUL BUGS cp iavns 660006049 bSeo00 8008 15 6 145 166 
700 Fine erts SODSHOHHBHEASCHRARELHBRAOSEOCHHOOCE 2 10 212 22h 
800 Literature @efmenesehovooe os poeoeeoe eee eae @ 8 a3 61 
900 History, travel, blography, etce eevee 
Totals Aeoveceesenoce 203 1 2219 Re 18 
ts ecessioned) sesesssee 59 6 120 185 
G. Books Re-catalozed CORRE SH OSESeHEELEORESALEHY zi — 868 5 
TOtALS secccceccsccce 5 202 35207 34674 
Dp Periodicals Catalored Sheereseseeosecegoeneoeoe sg 46 
Periodicals Re-cataloged GTSOHCHEHFHOVCHOGSH HF OSOHHES LESSORS WOORION EG! COREE. em 
GRAND TOTALS .aececee 265 202 «39207 43 


*Includes MacNair: Reference 9, Far Hastern 100. - Total: 109 


_ Audion 
Recordings cataloged cacesccvecsevevecesascccsscsesccccsessecsenecses§ 18 
OO ON a a cs dea ceuarsueeencneseesscnennwnensssoversscee, "A 
Hh Be ht) wer rere OOP ee eee err Trey Pee TTT eT TET Te Tey CIR T TT ETT TTT Ee 6 


Filmstrips cateloged OOPCHETHSOEESH OOH HH TAOSAHAEAHHSESCOHSEASHSHAEHOHOBES ere 


4,281 
Newspaper on microfilm (Redlands Teily Facts), noe Of TO11S cecccacce 


GRAND TOTAL SHOKROHKRSHSHRSTHSSHSGHOHEFSHASHSCSESHSSHSSHSSHRASHTAAY|RHBEHSHSOHKHESCeSHRHEREHSHEO DO 4,285 
REISS ae pte saint pd <i Badhapet tat Bute Galego et ymin aa RO Ne 
Comparison of certain items with last year, to show relative shift in emphasis? 

Cataloged Re-cetaloged Withdrawn Periodicals Total, 
1951 » 52 3,697 388 516 0 4 601 
1952 = 53 2,803 871 1,843 539 6.0% 


- 894 + 483 15327 + 539 41455 
*Books and pams, 
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Appended sheet no. 6 Library, June, 1953 


GOVERNMENT DOCUMENTS 


The following report indicates the total number of federal and Cali- 
fornia state documents now available for use, 


ACCESSIONED: 


Federal documents 
On hand May La 1952 Sooseeceeveeece 6,335 


Cataloged CCeCSCO HEH eee ODES HOHFOOEED io a a 
Total @eoeooegeee0ed O. » 526 


Withdrawn SCSCCCH SFO HB HOCH ECHEOHEHREeDHE ene 
Total on hand April 30, 1953 CORe oe HOr2EGrCeECOoeOEe 6,525 


California State documents 
On hand May ls 1952 eoeceeooeescersne 560 
Cataioged @eeeeeococeeaseoaoceooae 2eeoads Le 
Total Oooeaeeccogce 572 
Withdrawn COOOSCEESE ES OE EOL ES OER H OES eee | 
Total on hand April 30, 1953 ©00046 9020009 85800 eiatkiee 


Total Federal and California State documents seescee 73097 eee 72097 


UNACCESSIONED: 


Federal documents 
On hand lay 1, 1952 secceccesescvee 359302 
Added by cataloging seeeescceccecce 4? 
Added by document checking eoossees 2:140 
Total eSoeoreosvee 37 » 549 


Withdrawn 
Catalog dept. esse0e 0 
Discarded because superseded woos 66 


Total on hand April 305 1953 eebbesadaeedeereeandl sas 


California State documents 
On hand May Ly 1952 eaceceoceescveos 3,845 
Added by cataloging eveveseveses oes BA 


Total eeoeveeeooes 4,042 


Withdrawn 
Catalog depte score 0 
Discarded CECOTCOSMOKSROH THES CLE 8EORE 6 


SE 


Total . on. hand April 30, 1953 eaenoeaegeHFOoGDP2e04eane 4,036 
fotal Federal and California State documents ceseonstls 519 eect 519 


GRAND TOTAL, ACCESSIONED AND UNACCESSIONED, April 30, 1953 ecccesee4S,616 
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Appended sheet no, 7 


Mey 1, 1952 


NAMS 


Arce, Jose 

Baruch, Bernard M, 

Blachly, Dr, Frederick F, 

Bower, Edwin T. 

Bushnell, Mabel Cone (from 

the Estate of) 

Drake, A, 3, 

Drinker, Sophie 

Eckels, Dr. Richard P, 

Folkins, Dr, Fp, He 

Hentschke, Walter G, 

Hinckley, Mrs, Edith 

Hollebough, Mrs, Hanneh P, 

Jordan, Mrs, Leslie 

Latimer, James 

Long, Russell 

Marsh, Mrs, H. B, 

Mattingly, Dr. Caroline 

Mood, Dr, Fulmer 

Olds, Prof. We Bs 

Palmer, Ambassador & 
Mrs, Ely Hliot 

Phillips, Wendell 


Prendergast, Mr. & Mrs, Je Je 


Reynolds, R, Ey 

Sally, Mrs, Marguerite 5S, 
Smith, Hazel Littlefield 
Steves, Le Ae 

Umbach, Dr, William 
Vierich, Richard 

Wallis, Charlies L, 


Miscellaneous, corporations, etc, 


TOTAL 


BOOKS 


ae 


fl 
HPHOMHWHENHW 


52 


231 


GIFTS 
April 30, 1953 


PAMPHLETS 


t2 


4o 


139 


Library, June, 1953 


PERIODICALS RECORDINGS 
245 
4 
Ss) 
1 album 
16 
281 1 album 
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UNIVERSITY OF REDLANDS LIBRARY 


July 1, 1954 - dune 30, 1955. 


TO THE PRESIDENT: - L 


The most encouraging event of the year was the announcement -thiat an ano~» 
nymous donor has offered to give $ 185,000 for the enlargement and re- 
modeling of the library building, if other donors will give a like amount. 
The matching amount may be used for the library, but must be used for an 
educational building or project. The fine spirit of cooperation of the 
President, Trustees, and Architect in the planning of a building which 
will be adapted to modern college library administration is greatly 
appreciated. 


All books, government publications, and periodicals were inter-shelved by 
call numbers; previously, these had been separate areas for each type. The 
project involved moving books from three and sometimes five ereas for the 
inter-shelving. This required the measurement of all shelves, end of all 
the books, docwnents, pamphlets, and periodicals in each classification 
division, as, 810, 820, 830, et cetra. It was also necessary to estimate 
the amount of space for three year's growth in each field. 


It was well worth the effort put into the project for the collection is 
more convenient to use; it will be easy to transfer to the new locations 
when the new building is available; and shelving the collection by cur- 
riculum divisions in the reading rooms has made it easier for the Admin- 
istration, Architect, Building Committee, Faculty, and Students to under- 
stand the plan desired for the new building. 


STAFF; 


Miss Mary Dague, heed of circulation for five and a half years resigned 
in January. She is studying for a masters degree in speech, and has 
accepted a position for teaching speech in a Riverside junior high school 
this fall. Our good wishes go with her. 


Mrs. Lilien Schandorff, who was previously on the staff for two years, 
was employed as a clerical assistant in the loan department. This is not 
an increase in library work hours as her forty hours are replacing forty 
hours of student help at the loan desk. We sre glad to have her back. 


Nrs. Hilje Lubert, because of her outstanding work as a catalog assistant, 
has been given the responsibility of entering all current periodicals 

and government publications in their respective checking records; the 
typing of their records; the supervision of the preparation of periodicals, 
serials, and books for binding; the checking and approving of their binding 
orders and invoices; accessioning the volumes; and entering them on their 
permancnt records. 


The members of the student staff are exceptionally good assistants, 
although it was impossible to obtain a staff for the loan desk until six 
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Page 2 - Library, June 30, 1955. 
STAFF (continued): 


weeks after the opening of the fall semester. It was necessary to employ 
one student wife who is not in school, and another, who is taking only 2 
few subjects. It has grown almost impossible to employ students for morn- 
ing and evening hours. The former is due to a difficult schodule; the 
latter, to the practice of permitting student social activities on study 
nights. 


COLLECTION: 
Gifts: 


The Edward Shippen Barnes gift to the music collection is completely 
processed. The 324 volumes of books and minieture scores and the $0 
volumes of periodicals make a valuable addition to the music collection. 


The following gifts from former professors were received: 


Prof, James Kyle library -- 48 v. 

Prof. Edith Hill -- 23 v. of periodicals 

Mrs. Ruth Sargent -- 19v. 

Dr. Forrest Kingsbury -- a collection of psychology books. 


President Genzaburo Shirayama, Kanto Gakuin University, Wutuura, 
Kanazawaku, Yokohama, Japan, gave us 97 travel slides of Japan. 

We gave him volumes for his library. These were books he selected 
from our duplicate gifts, and multiple copies which we had weeded 
from the collection. 


Chemistry Dept. Faculty turned us a $50.00 gift from Elmer Chadsey, 
'36, to the Library to be spent for chemistry books. 


Periodicals: 


All periodicels, except the general periodicals, have been classified 
and shelved with their specific subjects. This involved chrnging 

all catalog, shelf, and checking cards, and the slips in the periodical 
directory. 


Many short files of obsolete periodicnls were withdrawn. We sold 
$46.00 worth. There are others to offer for sale, but there has 
not becn sufficient help to do so to date. 


The microfilm edition of the NEW YORK TIVES is a valuable addition 
for it is easier to use than newspepers end it requires much less 
space for storage. The cost of its physical upkeep is almost nil 
as compared with thet of the paper edition. 


Binding: 


Liquid plastic adhesive; presses; e rack for holding periodicals 
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COLIKCTION (continued): 
Binding (continued): 


while in the presses; pressboard; colored binding cloth for the 
spines of books; double~stitched binder; and the skilled fingers 

of student assistants has resulted in a much enlerged binding pro- 
grem at a greatly reduced cost. Recently, commercial binding prices 
were increased about ten per cent by our oldest commercial bindery. 
The other bindery will probably fall in line before very long. 


Permanent Binding: 


Many of our volumes formerly bound by the commercial binders are 
now being bound at the library. Those volumes which will have hard 
usage throughout the years, such as abstracts, are still being bound 
commercially. We are binding many periodicals which we could not 
afford to bind previously. 


Temporary Rinding: 


Many paper bound serial publications, such as those of the federal 
government, the U. N. and other organizations, which have been 

filed in pamphlet boxes, or shelved es books, are now placed in order 
by number, or date; the spine is given a coating of the plastic 
adhesive. No binding covers are placed on them. 


An unbound volume of a periodical with missing numbers is trested in 
the same manner, If the missing number is secured, the adhesive can 
be cut and the number inserted in its rightful place. 


Periodical volumes which have two or more volumes bound together are 
difficult to keep all issues for the extended period before binding. 
Fach volume is now bound in this temporary manner until the last 
volume is completed, when all volumes are ready for their permanent 
binding. 


Old volumes of the NEW YORK TIMES have been bound together, and 
placed in rcmovable binders. 


Comments on Binding: 
This binding of additional publications is a good investment. Long 
files of small pamphlets; newspapers with their many loose pages; 
and files of the seperate issues of periodicals, are very difficult 
to use, and, difficult to keep in order and tidy. Their physical 
upkeep is expensive. 


The cost of binding a volume of a serial in permanent binding costs 
very little more than does the pamphlet box in which these issues were 
formerly kept, or the process of lacing them together in Manila covers. 
Binding is an area in which student assistants are a real asset. Not 
all students have the necessary skill, but those, who have, cnjoy the 
work very much, 
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EQUIPMENT : 


Thirty-seven double-faced sections of steel shelves were added in the 

past year. The first ten sections were purchased from the 1953-54 budget 
in May; ten sections, from this year's budget; and seventeen sections, from 
the special appropriation granted in October. 


The flourescent lights in the social science reading room have made it 
possible to use the total collection. These, too, were from the special 
appropriation. 


Two legel sized verticel files were purchased for the mounted picture 
collection. A gift of one hundred dollars from irs. Elizabeth Hutchins 
Riggs was applied on the payment for these. 


Our carpenter has constructed the extra equipment needed in our binding. 
He also trensformed three twelve foot tables into six tables so they would 
fit our crowded space. 


UNIVERSITY OF REDLANDS PUBLICATIONS: 


This is a long-term project which was begun with the sorting of various 
kinds of U. of R. material now in vertical files in the Vault. These 
materials include newspaper clippings, pictures, alumni publications, 
programs, some promotion leaflets, and pamphlets about the U. of R., and 
even some correspondence of President Field. 


The second part of the project is the cataloging of all material for 

which cataloging is advisable. An effort is being made to secure missing 
issues of various serial publications, or, information as to their location 
on the campus. Complete serial files will be bound and incomplete files 
may be temporcrily bound. 


A catalog is being prepered for oll material in the Archives (U. of R. 
publications; master's theses, faculty publications, books ond pamphlets 
about U. of R.). Sach item will have an author card and in most cases 
subject and title cards. Theses are entered only under author. For 

oll cataloged material there are complete scts of cards in the card catalog. 


Included in the catalog of the U. of R. material will be index cards by 

subjects for most of the Archives material, excluding theses and faculty 
publications. Information about the Iniversity of Redlands, in any way 

connected with the University, will be indexed. Publications to be in- 

dexed include such as the foilowing: 


The U. of R. Alumnus 
The Bulldog and Campus 
The University Bulletin. 


This indexing part of the project is the most time-consuming and will 
no doubt continue indefinitely, as new serial publications appear. 
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RECOMMENDATIONS: 
Staff: 


The need for another clerical assistant is more urgent than in the 
past four yesrs. This assistant would assist in the acquisitions 
work, der duties would include: typing order and budget cards, and 
the orders; checking the incoming books with orders snd invoices, 

and entering their arrival ond costs on the necessary records; check= 
ing on incomplete orders and sending "follow up” letters; making 
notations sent by the agents on cancelled orders and orders which 

are being held. The work includes periodical subscriptions, ond 
checking on new gifts. 


The Assistant must be a good clerical worker, snd have specialized 
knowledge and training. Fecause acquisitions work must continue 
uniformly throughout the year, it cannot be done efficiently with 
student assistants. Vacations at Thanksgiving, Christmas, Easter, 
and the break at the end of the semester, disrupt the work, and the 
Acquisitions Librsrian must perform the clerical work. A new assist- 
ant must be trained for the summer months. 


It is extravagant to spend funds on a trained librarian to perform 
as much clerical detail as the Acquisitions Librarian must carry; 
the Librarian finds it impossible to carry as much of the Acquisi- 
tion Librarian's work as is necessary under the present setup. She 
must give more time in working with the faculty in building and pro- 
moting the use of library resources. Much thought and planning is 
needed in closer cooperation with the educational program, and its 
adaption to the new building. 


Equipment: 


The extensive use ofthe New York Times microfilm makes it necessary 
to purchase ea new microfilm reader, and a steel filing cabinet with 
a humidity control for the microfilm rolls. The latter is necessary 
for the preservation of the microfilm in our hot, dry climate. 


There is need for two new fifteen tray sections for the shelf list 
and card catalog, but we are requesting only one this year. 


We hope flourescent lights are installed in the stack this year as 
a satisfactory type has been located. The lighting is very poor, 
and it is necessary to depend on the stack for extra study space. 
It may be two or three years before the new building is completed. 
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CONCLUSION: 


This has been on unusually busy year, and much has been accomplished. It 
is a great satisfaction to feel that there is enough space for the growth 
of the collection for approximately two years, and the hope that the re- 
modeliing and the new addition may be available to meet the need for ex- 
pansion at that time. 


I wish to take this means of extending my thonks to you, Dr. Armacost, for 
your interest in the library, and for your cooperation in forwarding plans 
for a functional library building. I greatly appreciate the fine cooperation 
of Wr. Powell-and his staff in their interest and core in drawing plans to 
fit our progrem. I hope you express my thenks to our donor, to the members 
of the Building Committee, ond to the Board of Trustees. 


The Library Staff, including our Student Assistants, and the Library 
Committee, are entitled to my wholehearted appreciation for their co- 
operation end services during the year. It is a pleasure to work with the 
Faculty, the Administrative Steff, and with Rex Vincent and his staff. 


Esther Hile 
Librarian 
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Appended sheet no. 1 Library, June 30, 1955 


PERSONNEL 
July 1, 1954 --- June 50, 1955 


Esther Hile, Librarian, September, 1931 - 

Lucille Childears, Catalog Librarian, August 15, 1953 ~ 

Mary Clark, Reference Librarian, September 14, 1953 < 

Frances Crenshaw (Mrs,), Acquisitions Librarian, August 15, 1953 - 

June Govett, Interim Loan Librarian, Feb. 1, 1955 ~ 

Marjorie Knox, Secretary, August, 1944 

Laura Kay Lewis, Interim Librarian, Summer, 1954, 

Hilja Lubert (lMrs.), Catalog Typist, February 15, 1953 - 

Lillian Schandorff (Mrs.), Loan Assistant, Oct. 1944 = Sept. 1946; 
Febe 1, 1955 = 

Bernice Stone, Catalog Assistant, September, 1946 - 


Members Who Resigned Since July 1, 1954 


Mary I. Dague, Loan Librarian, September, 1949 - Jan. 30, 1955. 


STUDENT ASSISTAITIS 
(Students who have worked more than 25 hours) 


Bacon, Beverly Flanegin, Mrs, Judy O'Shea, Jean 

Brand, Beth Gillaspie, Mrs. Marion Pettit, Dolores 
Brewer, Phyllis Graham, Robert Roy, Mrs. Jane Taylor 
*Cabral, Rita Law, Helen Saywell, Florence 
#Cain, Joanne Lenox, Mary Searles, Marie 
*Coker, Phillip #*Lewis, Conway Stalcup, Mrs, Charlene 
Cox, Beverly McKay, Myrna Bebee 

Croy, Carolyn Miller, Nancy Ruth xUtterbach, Robert 
Decker, Marilyn *Molner, Charles Wheaton, Louise 
Eberl, George Nikkel, Mrs. Betty Yost *Wilson, Beverly 

x¢ Worked less than 100 hours. +tWorked between 100 and 200 hourse 


FACULTY-TRUSTEE LIBRARY COMMITTEE 


Trustee: Faculty: 
irs. Arthur Gatter, Chairman Dre David Poston, 155 
Dre Stanley Silke Dr. Frank Bishop, 156 
Dre Fe. C. Barrett Dr. Gordon Hynes, 157 


Mr.Walter Hentschke 
Dr. Lloyd F. Christensen 


Dro George H. Armacost, ex officio 
Dre Mare J. Smith, ex officio 
Miss Esther Hile, ex officio. 
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Appended sheet no. 2 


LIBRARY BUDGET 
July 1, 1954 - June 30, 1955 


Personnel: 
Salaries $27 , 700,00 
Annuities 993.50 
Social “ecurity 509. 60 
Student Assistants 7,650.00 
436,853.10 
Administration: 
Postage 150, 00 
Supplies 1,900.00 
Repairs 125.00 
Telephone 60.00 
' * Travel 200.00 
Entertaiment he 
2,060.00 
Books and periodicals: 12, 500,00 
*+Equipment : 785,00 
Other: 90.00 


Library budget total: iba be, C45. 


Audio-visuel Aids: 400.00 
“52,648.10 


ee want mee 


*A special approvriation of “700.00 was voted for additional 
: Ppro: fi 
steél stacks in October, 1954. 
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LIBRARY ENDOWMENT GIPTS 


Eldridge M. Lyon (December, 1929) 
EnGowment clon BcGncn les ailssicte-cieXsteineidut uwie'siivewtesie's | 6,000, 00 


Aiexis He Prye (November, 1960). <4. ..sseseccncesscs 1,000.00 
meen. Butiert( Fabraadyy 649) ts. ee ance eee neo r el 546,20 


Julia K. Davis (Hay, 1955 
In memory of her husband, A. Leaman Davis......+62, 5,000.00 


ee ee arene 


= 12,546.80 


Library, June 30, 1955 
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Appended sheet no. 35 


Library, June 30, 1955 


ACCESSIONED VOLUMES ADDED Ai.D WITHDRAWN 


During successive five year periods 


Years Accessioned Total Withdrawn Total Total 
(J1.1-Je.30) during each accessioned during each withdrawn on hand 
period period 
1909-1914 2,060 R009 6) ¢) R569 
1914-1919 2,034 4,399 O ) 4,399 
1919-1924 6,008 10,401 O 6) 10,401 
1924-1929 14,487 24,883 @) ¢) 24,888 
1929-1934 18,698 43,066 ) 6) 43, 586 
1934-1939 15,939 57 225 1,983 1,983 99,142 
1939-1944 15,675 72,800 4,924 6,907 65,893 
1944-1949 16 , 043 59,545 £;90L 9,858 79,455 
1949-1954 16,234 105,977 3,857 13,745 91,832 
For 1909-1954 Pate statistics see ANNUAL PORT, is 54-55, appended sneet, no. 3 
1954-1955 3,611 109 ,188 963 14,708 94,480 


The above statistics include ail volumes added to the collection, but the 
following incluce only the books which were purchased anc the periodical: 
volumes which were added by binding. 


BOOKS: ; PURSHASED AND: PERIODICALS: BOUND 


necessarily, purchased eins the year. 


Years 


1909-1939 
1939-1940 
1940-194]. 
1941-194e 
1942-1945 
1943-1944 
1944-1045 
1945-1946 
1946-1947 
1947-15948 
1948-1949 
1949-1950 
1550-1951 
1951-1952 
1952-1953 
19535-1954 
stethe +> 9 


ES SO One 


The latter were bound, but not, 


Books Periodicals 
Purchased Bound 
(Statistics are not available) 
1,932 481 
Ly rpere 34 
1,747 437 
1,403 -566 
1,755 A497 
1,579 589 
bya 951 
Nii ces 424 
Beit 624 
1,636 645 
1,299 sae 
1,659 527 
1,984 503 
dL hoo 535 
T7507 7E9 
1 soen 967 


Se 


SS SESRRHF+ Kooks So 


VOLUMES ACCES SSI ONED ‘AND PUR CHASES ACCESSIONE 


Period Volumes Accessioned Volumes Purchased 
(J1l.1-Je. 30) Total for Average per Total for Average per 
Period Year Period Year 
1940-45 15,754 3,146.8 8, e44 1,648.8 
1945-50 17,061 3,412.8 8,130 1,626.0 
1950-55 16,493 3,290.5 7,690 1,538 ,0 
Comparisonsof the pastcyéar withitne.totali.and average for. the past:fiftcen years. 
1940-55 49 ,288 3,285. 86 24 ,064 1,604.26 
1954-55 Lt 5,611 1,525 1,525 
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“Appended sheet no. 4A Library, June 30, 1955 - 
CIRCULATION 
July 1, 1954 June 30, 1955 


CALL NO. REGULAR SESSIONS SUMMER SESSIONS {, VACATIONS , GRAND TOTAL 
| Loan Periodsi | _ Loan Periods ‘Loan Periods j/ Fron [| ‘From 
Tea |S et ae ae os ae ey a ‘ 14 3=7 (i Stacks Reserves? 
000-099 123 | oe ae healt | ‘hen ee 
tere cee aaot. tn is tr aoe tt wat i ah cant! lo ote ety 
100-129 | i‘ : | | 
1400149 743; 6 |; 188 | eo 4 902 
SS — 
130-139 | | : : 7 : i 
150-159 | 908 7 \ 421 i: 1 } 28 1365 
Dette tai fk Cle 
200-299 | 2197 22, 284) 1, 4a 2518 


300-369 | | | ! 
Slaeesiey Op tes 1) SO; 1 | i 2 | 8147 
Eee 
370-379 || 1461) 4 | pay 2277 46 | 3e19 
; ; les i i i ee eae 
ac0-499 | 297 85 ; ig | Be9 
: . mes ! | 7 | ECCI ES Ra me ae 
500-599 | 1800: 3 -‘202 | 7 | i ae | elses 
j : : i i} 
6008699. |. 8731 2. ‘{208 | 19 ‘1092 
7002779; 845. 8 +. 69 | : seen He 556 
7e0-789 | 1296 5 ‘:203 |} 1| ae /j 1526 
ame. i tot 7 
woga799Nr -<So9ueta7 =li10a | 7 | 1 4 i oes 
a 
vy 4 
go0-829 54368386 | (10 | | se does 
| : tion a ; ) | : 
830-899 || 1342, 2 ('152 | OE aoe as eo ie ae 
) i | : | | 
900-929 || 797 | CEE Dea a iis | if §06 
930-949 . 721) i! ic TGbnee bs 799 
950-969 | i | | : 
980-999 | 677 » ‘ yf fee i en 747 
FT baa ii lel aia aaa | ' : 
4 “ i 1 ri 
970-979 728 aloe at ge ee i} 917 
ti : I ' 
TOTAL ‘21,073 186 18500 | 61 | 227%) 502 || 27,399 25, 256% 


*During summer sessions the education books, 370-379, were circulated for one day 
only. 
x*No record is kept of the reserve books by class number. They are loaned for one 
hour and overnight. 
x*Vacation periods include the days between semesters and other school vacation days 
when the library is open for service. During these periods it is not open in the 
evenings, nor on Sundays. Itwas closed 34 days (Vacation Sundays, holidays, 
Faculty Retreat) 
DAYS OPEN FOR SERVICE 331 
During regular sessions 2835 Pamphlets loaned 283 


" summer sessions 99 Periodicals loaned 866 
vacation periods OW 
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Appended sheet noe 4 B Library, -Juné 30, 1985 
CIRCULATION (Continued) 
INTERLIBRARY LOANS 
July 1, 1954 - June 30, 1955 


UNABLE UNABLE 


LIBRARY BORROWED LOANED TO LOAN TO BORROW 

California State rs fi 
University of California, Berkeley 2 ra 
University of California, Los Angeles 5 a. 5 
University of California, Riverside A 
Carnegie Free Library, Ogden ne 
University of Chicago 7 
Chico State A 
College of Medical Evangelists,. Loma Linde 1 
Columbia Universkty Teachers College 2 
Drew University i 
Fresno State 1 
Honnold Library, Claremont 4 
Library of Congress Rg 
Los Angeles Public 6% 
University of Michigan 1 
University of Minnesota al cL 
New Mexico Highlands University ws ih 
University of Oregon e 
University of Pennsylvania a x 
Sacramento State us 
San Francisco State 1 
University of Southern California 3 a 1 
Stanford Ai 
Us. Dept.of Health,Education and Welfare 21 
University of Texas k 
Whittier College aE 

TOTAL 34 8 2 7, 


* 4 of these were complete musical scores 
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Appended sheet no. 4 C Library, dune 30, 1955 
CIRCULATION (Continued) 


AUDIO-VISUAL SERVICES 
July 1, 1954 - dune 30, 1955 


This report includes statistics for the Audio-Visual program 
as administered by the Library. Some departments have retained some 
of their slides, movie films and equipment. The use of such is not 
included in this report. For the number of framed pictures, movies, 
recordings, slides, et cetera, in the Library see "Appended sheet no,5. 
COLLECTION BY TYPE«_MISCELLANEZOUS". 


Circulation For Outside Use 


EQUIPMENT s 
Filmstrip Projector (SVE Instructor)ecesccsccsecsee 14 
Movie Caneran(GeigeemOwoll loccavdccnccsecceedveees 3 


(Does not include Public Relations Office use) 
MotdseProjectors( bell. /&. Howell Jecceccccveseasvascea™ 209 
OpaquelProjectera( Bansoh:&.Loib)secasdccccsstecccecs 6 
Phonograph CNUNETID ken Pes ceeded sdaws eevee d@eadey 36 
DOLOCHS ees UV eval s vowels Wet renesectees 5oecy eset nnse 193 
SitdseProjectomecnivexra” (Easiman)scsccccesecssecses £9 


FILMS : 
FLIMSErIipS «owes cceccccccscccesencecesveresvcececese reall 8 
Movie TRG UE Ee od actalely te ten een eeN Role esc enedeles 144 
ut (UW of Pee wader etek ae eh eh ear sued ccaee eee 105 


PICTUHES s 
Framed for Students! TOQUE ge os gaan se <wee ves eee wwe ae 25 


ViCHILOs ca sea eas oes ee e606 tipop kG bee ee heb ie eee bess 0 170 


Meo cs SPORE MSE eee CC RACEH See RO SCOC COR CEOS CORES 294 


Ore jlo Ree es CRAG Reva heRee AEs 645005. ce esses teresees, LOOD 
ANALYSIS OF STATISTICS 
FILMS 
USERS OF AUDIO- EITM RENTAIS U. OF R,. ~Use OF RR. REQUESTED SHOWINGS 
ViSUSL MATERIALS SOW FNGS FILMS FILMSTRIPS 9 NOT RECEIVED CANCELLED 
Peychology 54 4. 58 Ps 
Science 26 Ditaeay oi) 26 5 4 
Home Science i4 ar | 
Physical Educe 42 7 4 19 | " 
Eumanities 5 
liietory, Gov't. Econ, 2&2 a 
Art 14 3 5 2 
Music 4 5 
Language & Lit. ke | a | 
Education 110 92 9 2 1 2 
Puolic Relations 2 
Student Organizations 5 2 
uther 10 rs a 5 
Speech 6 


Total for year 302. 144 105 i 3 9 aly, 
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“Appended sheet no. 5 LIBRARY ACQUISITIONS L 


A. COLLECTION BY TYPE 


2. PAMPHLETS (Unaccessioned) 
Information file......-..13, 001 *P 
MReferenCes ssceccccceeseee 1,000 P 


1. BOOKS 
MRE TECENCC senses eevee DyORC 
*%General collection..64,595 


ibrary, June 30, 1955 


ictures (Frained)... 
ictures (Mounted).2,136 


Bound pdls.......+...16,782 “General (Classified).....13,577 Recordings......«. 180 

Fed! 1 docS...-.secsce 6,886 Fed!]1 docSe.cesssenee o++e40,046 Long play.. 35 

PLT PRIOOS didlos old 089 Calif. docS.c.sse.sse-. -- 4,170 Others.....147 

Microfilm rolls..... 104 I Slides. .--+eseeeeeeel 463 
Total on hand 94,584 Total on hand 72,929 Movie films......- 


F 


4 oie 
WIN 


P ce replies BITING WN Norse vor CTTCIS ISIN ISOS TCD ori her iar wieriach es 
B, Books 
Total volumes accessioned to July 1, 1954........-105,577 
Books added by gift 804 


Books added by purchase.....-1,02e9 


Bound periodicals added..eceee 967 
Government documents added... R75 
Withdrawn velumes returned... ihe 
THESES tadded sd shee Gas ddd dl dete 25 


Total added during year....cccosee 3,011 


Total 
Total 
Total 


volumes withdrawn to July 1, 1954,.13,745 
volumes withdrawn during the year. 963 


volumes accessioned to duly 1, LO55,..ccccccceveeevee re lDG 


ilmstrips .. 


,18e 


Total volumes withdrawn to July 1, 1955..... 14,708 
Total volumes on hand, June 30, 1955 ie ee Se 80) 
Microfilm rolls on hand, June 30, 1955 104 
TOTAL VOLUMES AND MICROFILM ROLLS ON HAND, JUNE 30, 1955 “94.584 
C. “PAMPHLE TS (Wadeeeser oneal) 
Pamphlets on hand July 1, 1954 ye ae 71,927 
Number of pamphlets added: 
Information file: General. nels 
Information file: Fed.docs.e..... 61 
Information file: Calif.docs...._ 0 801 
\ mReTerence (ClZSSi £100) 4 ccaces<oscgeens OF 
*General collection (Classified) ....... 403 
Federal documents (Classified) ...+....1,556 
Calif. documents (Classified) ....+.+++ 27 
Total added during the year ..se.ceveccecesee ©5189 74 ,71E 
Number of pamphlets withdrawn: 
Information file: General...... £035 
Information file: Fed'1 docs... 17 
Information file: Calif. docs... _0 Rs 
Pie a Lean obese tanecene tua OOe 
PROLSCENCE (OIMSSTT LOO) pccsscuavycceadea LS 
*General collection (Classified)........ 5 
Federal documents (Classified) ,......,1,522 
California documents (Classified)......___30 
Total withdrawn during the year ,seccsccccoec: 1,787 
TOTAL NUMBER ON HAND, JUNE 50, 1955 Pemeaamuinanli 62% fs 
D, PERLOLICALS np nvahithaaal De eas 
By subscription By gift #+ Government Total 
Magazines 547 26 145 718 
Newspapers 5 at 7 


*Includes MacNair 
“Art masterpieces, framed for rental 
*tIncludes only goverment serials treated in the library as 


"yeriodicals" 
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Appended sheet no. GA Library, June 30, lst 


LIBRARY ACQUISITIONS (Continued) 


CLASSIFICATION & CATALOGING 
July 1, 1954 - June 30, 1955 


A. Number Added in Each Class 


Cliass NOs Name of Class Gov't. docs. Ref General Total 
OOO General works, encyclopedias, etc. 5 96 87 188 
100 Philosophy, psyehology, ethics.... a 0 81 82 
200 Religion, Bible, etcecerecececsece 0 6 68 74. 
300 Sociology, economics, education... 106 63 628 797 
400 PhHILOLOLVcecccccrcevcccvccsccovers aif éi 13 21 
500 ee CAT ICIENG. cia eco a dad os 600 eh 516 we Se Oee © ok © mo abs 142 178 
600 Useful ICG ak in 6.6 4k be 04 4s 28 Glee 16 6 83 105 
700 Fine Wee a woo sé wb ae ease eels Be ke @ 0 12 593 605 
800 TALEPAGUT Cs 46c4.400 kas ceoedveeces s ris 8 262 272 
900 History, travel, biography, etc... 4. ag Li 208 

TotalsS.ecsccoseve 158 258 2 5134 & 950 
Be Pamphlets Cataloged (unaccessioned).... 23 2 84 109 
Ce Books Re-cataloged.ccccrccccccvcccccves 19 208 rAd | 
TotalSececccccese 200 240 & 426 & 9866 


De Periodicals Catvaloged. occvecccerccovcccrvecemetcccsessesseciovccvcvecss 40 
EK, Audio-visual 
BecGUurIeOCOLALOPGUs os s0 0 dees 6 caiee wear thereat ae eke tabatenevacneee Oo 
DILGSS CALELOPEUsccacsccccsoscecegconscvceoengcanseccacevancccscons OF 
Puss ORUA LODO... aes case Sen esh ae Che Gehaee hase naee Celene nageccese'eaes, 1 
PIIMETT ING OAGAIOCOUes coccesseeesaerhsceeesGWishe Caer ieceuscaceasecs .O 
F. Microfilm rollss.wgnecadiocnecsqenyeaEbesagecssssscecscccscsecaesesen Of 


Teo tenner 


Total of titles classified and catalozed durin, the year. 5,<99 
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Appended sheet no. 6 B Library, June 30, 1955 


LIBRARY ACQUISITIONS (continued) 


GOVERNMENT PUBLICATIONS _ 
July 1, 1954 - dune 30, 1955 
Total no. of items received during the year..csescccese 4,651 
No. of periodical titles currently received (Included above) 145 
No. of publications withdrawn curiny, yoar...seccvcceces Ly00U 


ACCESSION: (Ixclusive of periodicals) 


PrOncand July je l954. co. eee 6, 743 
Accessioned durin; the year 64 
DOUG ecules bister tae ces netees 6 1 COT 


“Withdrawn during the VEAL scvecsccevcerd 


ee re am 


Total on hand June 30, 1905......7,003 


California ‘ 
Un mend July, 1954.6. Sol 
Accessioned during the year _ 11 
hick wie late lalaratate a10.d wie tia ea oie 092 


Withdrawn during the years...sseeseed 

Total. on hand June 50, 1£65.... 5&9 
TOTAL ACCESSIONSD FED'L. AND CALIF. PUBL. ON HAND, JUNEZO. 55 7592 
+ Hee RH OK 


aa St HS 
A 45 wos 


UNACCESSIONED (CLASSIFIED) : 


Peceral 
On hand July 1, 1904.......40,01¢ 
Added by document checking 
GQuring the year..... 1,906 
TOtAlLs ecccccccsvcesccsesee tty O08 


Withdrawn 
*By Catalog Deptecerccocce 618 
Discarded because superceueddle 
FOr DINGING se csceseovvcees oe 
Totals cocsecccvccrecvecses Ly rKe 
Total on hand June 30, 1955.....40,046 


California 
On hand July 1, 1954....... 4,173 
Aaded by cocument checking a7 
TOGGIL o's 'e Mette eee a eaie a 49 RUC 


Withdrawn 
By Catalog Dept. <ccceocsrcees Qi 
Jiscarced because superceded 3 
POT. DINCLING . 3 i0.cisus vin sie-ae #6 - 


Eel Lata token an asa ptgyahace, doko aie 30 
Total on hand July 30, 1955,....4,170 
TOTAL UNACCESSIONLD fibD'L AND CALIF.PULL. ON HAND, JUNE. 30455,.44,216 
GRAND TOTAL OF FED'L, AND CALIF. PUBL. ON HAND JUNL 30, 1955.....51,808 
* These were non-depository documents which were obsolete, or had i. 
little or no value for the patrons of this college, 
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ACQUISITIONS (continued) 


d GIFTS 
{ July 1, 1954 - June 30, 1955 


| 
re BOOKS FILMS PAMPHLETS Pik ec 


ee 
\ 
Adems, Professor Donald K, 
Armacost, Dr. George H, 
Childears, Lucille 
Clark, Mrs. Margaret 
Beaman, Professor Richard 
Cunningham, Mrs. F. A. 
Dole. Mrs. Kenneth L. 
Gabby, Miss Geraldine 15 
Gustlin, Mr. Clarence 50 
, Haller, Miss Rath 
Vm neil, Miss Edith A, 
Jones, H. Lloyd 
Kennedy, Phillip C. 
Kyle, Mrs. James 
La Claustra, Vera 
McCamey, James 
Manning, Mr. Mark EK. 
Martin, Mr. and Mrs. M. Lee 
Martinsen, Mr. Burnell 
Mattingly, Dr. Carolone 
Muller, Rev. John H. 
Osborn, Mr. Merton B. 
Palmer, Richard E. 
r eueteenis, Univ., och. of Music 98 
Redlands in Hawaii 1 
Sargent, Mrs. Ruth E. 19 
Shirayama, Dr. Genzaburo, President 
Kanto Gakuin Univ. Yokohama, Japan 
Smith, Hichard 
Spelman, Dr. Leslie 
Titus, Charles Hickman 
Tomlinson, William W. 
Turney, Mr. Francis 8 
Wallis, Charles L. 
Yen, Paul 
York, Esther B. 
Miscellaneous corporations, foundations 
societies, et cetera 42 5 
Total gifts rectd,. 1954255 .. 355 6) 70 
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MONETARY GIFTS 
Elizabeth Hutchins Riggs, '25 (Applied on equipment) 


to add to endowment fund) 


Livrafgoyalune -4Qy.. 1955 


UICALS RECORDINGS SLIDES 


147 


10 


eM 


no eee enema est 


55 244 


Elmer M. Chadsey '36 (For purchase of Chemistry books) + 50,06 


100, 00 


Julia Kathryn Davis - by will in memory of her husband, . ~. 5,000.00. - 
A.Leamen Davis (Voted by Trustees 
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